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City of Visalia Cal Home First Time Homebuyers
Program Policies and Procedures

CalHome Reuse Funds

General and Summary

In 2006, the City of Visalia was awarded through the California State Department of
Housing and Community Development (HCD) funding under the CalHome Program,
from the passage of Proposition 1C, the Housing and Emergency Shelter Trust Fund
Act of 2006. The Health and Safety Code section governs the CalHome Program
(50650-50650.7) which states: “The purpose of the CalHome Program established by
this chapter is to support existing homeownership programs targeted at lower and very-
low income households and operated by private nonprofits and/or local government
agencies...”

The City completing a number of down payment/gap financed second mortgage loans.
Under CalHome program rules as borrowers repay their loans, the funds are to be
placed into a “Reuse Account”. As such, the City has CalHome Reuse funding
available toward down payment/second mortgage gap financing loans.

City CalHome Reuse Program funds are allocated to assist eligible very-low, low
households (up to 80% of the median income for the Tulare County (Visalia area)) in
purchasing a home within the city limits. All program requirements are defined in the
Title 25 California Code of Regulations Division 1, Chapter 7, Subchapter 9,
commencing with Section 7715 and Federal Regulations, for the CalHome Reuse
funds.

CalHome Reuse will provide the eligible participant with a 30-year term second
mortgage loan to use as “gap financing” and up to 5% the sales price toward non-
recurring closing costs. Payments on the second CalHome Reuse mortgage loan will
be deferred for thirty years at a simple interest rate of one-percent (1%). At the end of
thirty years, the home is resold or rented, any unpaid principle, interest and fees are due
and payable. The borrower is required to provide down payment funds per the
first mortgage requirements with a minimum of 1.5% of the sales price to be of
personal or gift funds. (Down payment amount lowered to 1.5% from 3% by City
Council Approval February 2019)

The homebuyers mortgage assistance loans (first and City second), when combined,
must have a loan-to-value ratio not exceeding 95% of the sales price (or appraised
value, if lower) plus a maximum of up to 5% of the sales price to cover actual non-
recurring closing costs. NOTE: The State utilizes maximum purchase price limits
imposed on the Home Investment Partnership (HOME) Program by the U.S.
Department of Housing and Urban Development. The guidelines, under Sections 7716
& 7727, indicate that the loan to value may not exceed 100% of the sales price plus a
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maximum of up to 5% of the sales price to cover actual non-recurring closing costs.
However, the purchase price may not exceed the HOME 95% Maximum Purchase
Price/After-Rehabilitation Value Limits as posted at http://hcd.ca.gov/grants-
funding/income-limits/state-and-federal-income-limits.shtml

The total amount of CalHome Reuse assistance through this program many not
exceed $60,000 including non-recurring costs such as credit report, escrow,
closing, activity delivery and recording fees, title report and title insurance, title
updates and or related costs. (Maximum loan amount increased from $38,000 by
City Council Approval February, 2019)

Additional costs up to 6% of the CalHome Loan (but no more than $3,400) will be
utilized towards the activity delivery, and homebuyer education, when applicable.
Note: this again, is deducted from the CalHome Reuse Loan amount.

Through the authority granted by Health and Safety Code Sections 50406(n) and
50650.2, and in accordance with TILA-RESPA, CalHome prohibits cash transactions
and oral agreements outside of escrow. Any agreements on the side between buyer
and seller, buyer and real estate broker or owner and contractor are prohibited. All
agreements have to be included in the purchase agreement or escrow instructions.

DEFINITIONS

Affordable — Describes a specific financial obligation which can be paid by the person or
household, along with all other financial responsibilities, without endangering the
financial stability of the household.

Annual Income - The CalHome program has income targeting requirements for the
program, therefore, the City must determine if each household is income eligible by
determining the household's annual income. (“Household” defined below.) The City
must calculate the annual income of the household by projecting the prevailing rate of
income of the household at the time the City determines that the household is income
eligible. Annual income shall include income from all household members. CalHome
uses California Code of Regulations Title 25, Section 6914. Eligibility is found in
Section 7716 (m) See Appendix “A”, includes CalHome Gross Income requirements.

Applicant/Participant - person(s) applying for the (second mortgage) first time
homebuyer program loan

Back-End Ratios — calculated by adding the total monthly mortgage payment (PITI) to
the homebuyer’s other on-going long-term installment debt obligations such as revolving
credit, installment amounts (that have more than 10 months left to pay), child support
and alimony. This figure is divided by the total monthly gross income.

Borrower(s) — a homebuyer(s) who has or will receive a CalHome Reuse Program loan
made from a local program funded pursuant to the regulations, signs the promissory
note, and will be the homeowner of the property being financed.

Building Permit — shall mean a document issued by the City of Visalia’s Building
Division/Department allowing completion of specific types of construction work.
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CalHome Reuse Account — An account established for CalHome funds which is
separate from any other funding sources and provides a tracking system to ensure
reuse of funds for appropriate activities, appropriate reporting ability including the
source of the repayment, timely processing and tracking how funds are re-spent.

CalHome Reuse Funds — funds received from eligible activities including all repayments
of loan principal and any loan interest accrued that have been deposited to a separately
maintained CalHome Reuse Account Said funds can only be used for CalHome
Program eligible activities.

City Loan Application — the application submitted by a certified lender to confirm a
buyer's program eligibility and reserve funds which consists of Attachment One (all
parts), Attachment 9 and Attachment 9 part one. No reservation of funds can take place
until all forms are signed and submitted.

Loan Servicer — Loan Company contracted with the City of Visalia to service the second
mortgage (Currently AmeriNat.)

Deed of Trust — shall mean a legal document in which title to property is transferred to a
third party trustee as security for an obligation owed by the trustor (borrower) to the
beneficiary (lender).

"Eligible household” means a low- or very low-income household that is: a first time
homebuyer

First-time homebuyer - means a borrower(s) who has not owned a home during the
three-year period before the purchase of a home with CalHome assistance, except that
the following individual or individuals may not be excluded from consideration as a first-
time homebuyer under this definition:

1. adisplaced homemaker who, while a homemaker, owned a home with his or her spouse
or resided in a home owned by the spouse. A displaced homemaker is an adult who
has not, within the preceding two years, worked on a full-time basis as a member of
the labor force for a consecutive twelve-month period and who has been
unemployed or underemployed, experienced difficulty in obtaining or upgrading
employment and worked primarily without remuneration to care for his or her home
and family;

2. asingle parent, who, while married, owned a home with his or her spouse or resided in a
home owned by the spouse. A single parent is an individual who is unmarried or
legally separated from a spouse and has one or more minor children of whom the
individual has custody or joint custody or is pregnant; or

3. an individual or individuals who own or owned, as a principal residence during the three-
year period before the purchase of a home with CalHome assistance, a dwelling unit
whose structure is:

a) not permanently affixed to a permanent foundation in accordance with local or
state regulations; or

b) not in compliance with state, local, or model building codes and cannot be
brought into compliance with such codes for less than the cost of constructing a
permanent structure.
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Front-end ratio — means the ratio between monthly household income and monthly
housing cost, including first mortgage Principal, Interest, Taxes, Insurance and HOA
dues. (PITI+ HOA) divided by the total monthly gross income. This figure represents
the percentage of the homebuyer’s gross monthly income that will be used for mortgage
payments.

Gap Financing — The “gap”, as defined by CalHome, the City will finance is “the
difference between the maximum first mortgage a low-income household can pay, plus
their down payment, subtracted from the cost of a modest home”. The subsidy amount
will be the gap, plus non-recurring closing costs. Non-recurring closing costs may be
added to the gap amount in an amount not to exceed 5% of the purchase price or
appraised value, whichever is less.

Gross income — means the anticipated income of a person or family for the 12-month
period following the date of determination of Gross Household Income, as defined in
California Code of Regulations (CCR) Title 25, Section 6914 and attached as part of
Appendix “A” and “B”

“Gross Up” — The prospective borrower has substantial non-taxable income. Special
consideration is given to regular sources of income that are non-taxable. To “gross up”
means the recipient needs to determine the amount of tax savings the borrower
receives. Most non-taxable income is “grossed up” by 15%. When a lender takes non-
taxable income, multiplies it by up to 15% (proposed tax savings) and adds that amount
to the income for a new total income amount. According to HCD, non-taxable income is
worth more than taxable income because the borrower does not have to pay taxes on it.
Regular sources of income that are non-taxable, such as child support, disability
payments, retirement payments, workers compensation benefits, social security and VA
benefits which are to continue should be ‘grossed up’. (see CalHome Operating
Handbook rev 4.20.2106 page 21)

Homebuyer education — means a specific course of instruction, designed pursuant to
Section 7722 of CalHome Requirements, to educate first time homebuyers regarding
various aspects of purchasing and maintaining a home.

Homeownership —means, for mortgage assistance: fee simple title on real property

Household —means one or more persons occupying the same housing unit

Income Limits - all participants under the City programs will have their family income
documented. Income documentation will certify that they meet the definition of a low-
income family as defined by the income limits published annually by HCD for the
median family income (MFI). The income limits in place at the time of loan approval by
the City of Visalia will apply when determining applicant income eligibility. All applicants
must have incomes at or below 80% of local median income, adjusted for family size,
for Visalia-Porterville-Tulare Metropolitan Statistical Area, California, County of Tulare.

Loan-to-value-ratio — means the ratio between the amount of all indebtedness liened, or
to be liened, against a property and the appraised value of the property securing the
liens.

Low Income — an income that does not exceed eighty percent (80%) of the area’s
median family income as established by the U. S. Department of Housing and Urban
Development.
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“‘Maximum Sales Price/Value Limit” is the maximum allowable sales price of a home
assisted with a CalHome Reuse Program loan. The State utilizes the maximum
purchase price limits imposed on the Home Investment Partnership (HOME) Program
by the U.S. Department of Housing and Urban Development. The guidelines, under
Sections 7716 & 7727, indicate that the loan to value may not exceed 100% of the sales
price plus a maximum of up to 5% of the sales price to cover actual non-recurring
closing costs. However, the purchase price may not exceed the HOME 95% Limits.
The State of California HOME Program Single-Family Maximum Purchase Price/After-
Rehabilitation Value Limits are located at:_http://hcd.ca.gov/grants-funding/income-
limits/state-and-federal-income-limits/docs/HOME 2018 Limits Existing Housing.pdf.
Note that the City updates the homeownership value limits annual and acknowledges
the changes by way of a memo authorized by the City Manager.

Monthly housing cost — means the average of the estimated costs for the next twelve
months for a homebuyer and shall include all of the following associated with that
housing unit:

a. principal and interest on a mortgage loan including any rehabilitation loans, and
any mortgage insurance fees associated therewith;

b. property taxes and assessments;

c. fire and casualty insurance, including flood insurance when applicable, covering
replacement value of property improvements;

d. homeowner association fees or dues, if applicable;
Mortgage — means a deed of trust which is used to secure a lien on real property.

Mortgage lender — means a bank or trust company, mortgage banker, mortgage broker,
federal or state chartered savings and loan association, State or Federal governmental
agency or credit union whose principal business is to originate, process, close and
service loans for the purchase or development (if appropriate) of property. “Mortgage
lender” also includes nationwide institutions whose primary purpose is to develop
housing and provide first mortgage financing to low-income purchasers of the
developed housing.

Non-taxable Income — Income on which taxes are not paid.

Primary Lender - loan company handling the first mortgage loan and assisting with the
application for the second mortgage.

Program Administrator: The City may contract with a non-profit company to administer
its program. Otherwise, the City will act as the Program Administrator.

‘Refinance” means to pay off all or a portion of existing debt secured by the property
from the proceeds of a CalHome Reuse Program loan or other financing also secured
by the property.

Reuse account — means an account established pursuant to Cal Home Requirements
Section 7724.
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Single Parent: is an individual who is; 1) unmarried or legally separated from a spouse;

and 2) has one or more minor children of whom the individual has custody or joint
custody, or is pregnant.

Small Families — four (4) or fewer persons

OVERVIEW OF PROCESS

NOTE: As of February, 2019, the City of Visalia has an agreement with Self-Help
Enterprises (SHE) to provide administration, marketing and underwriting of CalHome
Reuse loans, including activity delivery costs not to exceed 6% of each loan (no more
than $3,400)

A bullet point view of the process is as follows:

1.

Self-Help Enterprises (SHE) will work with the Participant’s certified lender in
completing the application and determine initial income eligibility.

City Staff will review the Participant’s completed application to confirm income
eligibility and establish a Project Number.

o Once pre-funding approval is signed, Participant has up to 60 days to
complete escrow. A request to extend the escrow may be submitted to the
City with explanation/reason for the request. Only the City can approve an
extension of escrow.

Primary Mortgage Lender will be required to submit all borrowers’ primary
mortgage loan underwriting and related documents to Self-Help, for review and
preliminary approval. The City will provide the final review and approval of all
loans provided through the program.

o First mortgage must be a fixed rate loan for no more than a 30 year

. Self-Help will complete review of the first mortgage documents, underwrite the

City’s loan as per CalHome funding requirements and provide a Final Loan
Recommendation (FLR) to approve or deny the loan to City Staff within 10
working days. The FLR is completed utilizing the City’s program funding criteria
as identified through the CalHome Reuse Guidelines (Attachment Eleven) and
City guidelines herein contained. City Staff will then obtain the final
approval/denial by the City of Visalia’s Loan Review Committee &/or the Finance
Director and return the decision to SHE for completion. SHE will provide an
approval letter to the lender, which outlines the loan approval conditions.

o If problems arise on loan application packages, which need resolution or
clarification, SHE will contact the City &/or the lender.

The City will authorize SHE to proceed with loan documentation preparation by
returning a signed Final Loan Recommendation.

Loan documents will be executed by the applicant with local Title Company.

7. The local Title Company will be responsible for ensuring documents are properly

recorded and the City is in proper lien position, according to escrow instruction
Loans will be serviced by AmeriNat.
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EDUCATION AND CERTIFICATIONS (Required)
Homebuyer Education Class requirement

The City or its Administrator will work closely with real estate agents and primary
lenders to explain the CalHome Reuse FTHB Program requirements for eligible
properties and homebuyers, including Program processes.

CalHome regulations require the homebuyer to participate in homebuyer education,
approved by HCD, as per CalHome regulations, Section 7722. Successful completion of
Homebuyer education shall be required of all homebuyers receiving a CalHome Reuse
mortgage assistance loan. The homebuyer education curriculum must be pre-approved
and must be done in person. Online training is not acceptable except in rare
circumstances, such as a refresher course. Lenders & Realtors cannot provide the
training. A certificate of successful completion of the homebuyer education will be
issued to each prospective homeowner and a copy must be submitted by the City to
CalHome. (Attachment One, part one) The topics must include:

a. preparing for homeownership;

b. available financing and credit analysis;

c. loan closing and homebuyer responsibilities;
d. home maintenance and loan servicing

These classes are conducted by a certified Housing Counseling Agency (i.e. Self Help
Enterprises, CSET). Approved homebuyers will need to complete the homebuyer’s
workshop as a step to understanding the City’s program.

An interested homebuyer will complete worksheets 1 through 4 and take them to their
lender with the “First Time Homebuyer, 80% of Median Certifications” form and the
CalHome Program Gross Income Worksheet. The lender should assist the homebuyer
in completing the Gross Income Worksheet. By completing the Certifications form, the
lender will certify that the homebuyer is a “first time homebuyer” and gross household
income is less than 80% of the Tulare County Median Income. (Attachment One, part
two

The borrower will also read and sign the “Receipt by Buyer’ (Attachment One, part
three) form which indicates that they have read and understand the program guidelines.

Lender, Realtor Certification Requirements

A realtor or lender who would like to participate in the CalHome Reuse First Time
Homebuyer Loan Program must become familiar with the guidelines, complete an exam
and sign a “Letter of Participation” (Attachment Two, part one) indicating that they
acknowledge and agree to participate in the City’s Program under the terms and
conditions contained in the LOP and in the Program Guidelines..

The participating lender, realtor or titte company personnel will receive a “Certificate of
Achievement” indicating that they are certified (Attachment Two, part two). A copy of
Realtor and Lender certifications must be attached to the Homebuyer’s application.
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A list of participating realtors and lenders will be provided to interested homebuyers.
CALHOME COSTS

CalHome Eligible Costs

As per Section 7729 of the CalHome regulations, the CalHome funds in support of the
mortgage assistance, shall be used only for the following costs:

1.

Mortgage assistance for permanent financing of dwelling unit ready for
occupancy. (Residence must pass a City of Visalia building inspection)

2. Homebuyer education included in Activity Delivery

3. One time (non-recurring) loan closing costs associated with the CalHome Reuse

loan, up to 5% of the sales price or appraised value, whichever is less.

Loan-processing activity delivery fee not to exceed the maximum amount
published in the CalHome NOFA (reimbursed in the form of a grant to City) Note:
Loan processing activity delivery fees, pursuant to regulation Sections 7729(d)
for homebuyer mortgage assistance loans, as reimbursement to the recipient for
its activities directly associated with the making of the loan to the borrower. Fees
are reimbursable only to the extent of actual costs incurred in making the
individual loan not exceeding the amount normally and customarily charged in
relation to similar loans by other lenders, and fees may only be paid for CalHome
loans that have closed and been funded.

CalHome Ineligible Costs

CalHome Reuse funds cannot be used for any of the following costs that may be
incurred in the program. Authority cited: Sections 50406 (n) and 50650.2, Health and
Safety Code. Reference: 50650.3(b), Health and Safety Code.

1.

© N o o

Refinancing of existing loans, payoff of all or any portion of a borrower’s
consumer debt, liens or judgments with CalHome Reuse funds. This is not
permitted even if required by the primary lender as a condition of loan approval,
and even if paid through escrow.(CalHome Operations Handbook)

Administrative costs other than those allowed in Section 7729 per assisted
household.

Substitution of CalHome fund commitments for other funding commitments. This
restriction applies to the local public agency’s or nonprofit corporation’s overall
homeowner activities, as well as, on a loan-by-loan basis.

Costs associated with rehabilitation or repair of property owned by a mobile
home park owner

Offsite improvements

Unit construction costs
Recurring loan closing costs
Self-help technical assistance
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DISCLOSURES
Property requirements and disclosures

All owner occupied or un-occupied properties, that are listed for sale, will be eligible for
the program. To comply with requirement of the Uniform Relocations Assistance and
Property Acquisition Policies Act of 1970, sellers of properties purchased with Program
funds must sign the form “Acquisition/Relocation Statement”. The seller acknowledges
that they understand that the property must be currently owner-occupied, vacant for four
months at the time of submission of purchase offer, new (never occupied), or renter
purchasing the unit. Refer to Regulation 49 CFR 24.2 (1) (15) for definition of displaced
person and 49 CFR 24.101 (b) (1) or (2) regarding acquisition and relocation.

This form acknowledges that the seller understands that the City is providing partial
funding for the purchase of the home through the program; that it is a voluntary
transaction between the seller and buyer; that the City has the power of eminent
domain; however, if the sales transaction fails to be completed successfully between the
seller and buyer, the City will not use the power of eminent domain to acquire the
property. The form informs the owner/seller of the fair market value of the property and
that, the seller is not eligible for relocation or property acquisition benefits as a result of
the transaction, and hereby waives all rights to any claims for the same.

The City must receive the declaration(s)/acknowledgement(s) as a requirement for proof
that a lease was not “broken” prematurely to enable the sale of the property using
federal or state funds. The property, if rented, must have been vacant for 120 days or
more. (Attachments Four and Five, part one and part two)

If the property was built before 1978, a lead —based paint disclosure must be signed by
both the buyer and seller and that a Visual Assessment will be conducted to determine
the presence of deteriorated paint. (Attachments Three and Six)

The borrower must understand the program guidelines, Deed of Trust, Note and Truth
In Lending Statements as part of the Certification Workshop and participation of the
program. (Attachment One, part three)

Conflict of Interest Requirements

Borrowers need to be aware of the following provisions regarding current or former state
employees. If City has any questions on the status of any person rendering services or
involved with the Agreement, the City must be contacted immediately for clarification.

In accordance with Title 25 Code of Regulations; conflict of interest applies. Each
borrower must complete, sign and submit a Conflict of Interest Disclosure form.
(Attachment One, part four)

Non-Discrimination Policy

The City and, if applicable, its Administrator support equal housing opportunity and shall
not discriminate against any applicant for the CalHome Reuse First Time Homebuyers

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 13
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



Program on the basis of race, color, religion, disability, sex, sexual preference, marital
status, ancestry, or national origin.

During the performance of this Agreement, the City and, if applicable, its Administrator
shall abide by the State of California Standard Agreement (#06-CalHome-204) and
extensions, amendments and new funding agreements that may be awarded and shall
follow the regulations as they relate to Reuse funds and plan.

Dispute Resolution/Appeals Procedures

Any person/family applying for the first time homebuyers program has the right to
appeal if their application is denied. The appeal must be made in writing to the City of
Visalia, Community Development Department, Housing Division. City staff has 30 days
to review the appeal, seek recommendations from the Loan Committee, if needed, and
respond, in writing, to the participant.

Reuse Account

Based on 25 CCR §7724, the City is required to develop and employ a separately
maintained reuse account into which all repayments of CalHome Program loan principal
and any CalHome Program loan interest shall be deposited. Funds deposited in the
CalHome Reuse account and any interest earned on those funds shall be used only for
CalHome Program eligible activities. The funds made available for this First Time
Homebuyer Program are strictly from said Reuse Account.

QUALIFYING APPLICANT(S)
Definition of an Eligible Household
To be eligible to receive the benefits of the CalHome Reuse funding, an individual

household shall:

1. be lower-income household, when considering the gross income of all household
residents eighteen (18) years old or older.

2. be included as borrowers on the promissory note all persons who will be or are
on title of the property; and

3. be a first-time homebuyer and intend to occupy the home as a principal place of
residence. See Section 7720 of CalHome requirements and regulations.

(Note: Application must include all persons, age, income and job information)
Determining Household Size

CalHome income limits are adjusted by household size. One of the first steps in
determining eligibility is to determine the size of the household. Household members
are not restricted to immediate family.

Some households may include persons who are not counted as family members for the
purpose of income limits and whose income, if any, is not considered when calculating
gross income.
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Do not count the following household members when determining family size for income
limits purposes: non-related live-in caretakers paid from an outside source, foster
children, unborn children and children being pursued for legal custody or adoption who
are currently living with the household.

A child who is subject to a shared-custody agreement, in which the child resides with
the household at least 50% of the time, can be counted. Documentation should be
provided for verification purposes.

Definition of an Eligible Homebuyer

First-time homebuyer — per §7716 of the CalHome Regulations, means a borrower(s)
who has not owned a home during the three-year period before the purchase of a home
with CalHome assistance, except that the following individual or individuals may not be
excluded from consideration as a first-time homebuyer under this definition:

1. adisplaced homemaker who, while a homemaker, owned a home with his or her
spouse or resided in a home owned by the spouse. A displaced homemaker is an
adult who has not, within the preceding two years, worked on a full-time basis as a
member of the labor force for a consecutive twelve-month period and who has been
unemployed or underemployed, experienced difficulty in obtaining or upgrading
employment and worked primarily without remuneration to care for his or her home
and family;

2. asingle parent who, while married, owned a home with his or her spouse or resided
in a home owned by the spouse. A single parent is an individual who is unmarried or
legally separated from a spouse and has one or more minor children of whom the
individual has custody or joint custody or is pregnant; or

3. anindividual or individuals who own or owned, as a principal residence during the
three-year period before the purchase of a home with CalHome assistance, a
dwelling unit whose structure is:

a. not permanently affixed to a permanent foundation in accordance with local or
state regulations; or

b. not in compliance with state, local, or model building codes and cannot be
brought into compliance with such codes for less than the cost of constructing
a permanent structure.

Co-borrowers/co-owners, other than owner occupants will not be permitted. This rule is
included specifically to prohibit investors from utilizing qualified persons to purchase a
property for their own investment purposes and their financial gain. City of Visalia
employees and family members are eligible to participate.

Dependent upon the first mortgage (i.e. FHA, CalHFA, VA, or Conventional), certain
exceptions apply. The applicant must meet the first mortgage underwriting criteria (i.e.
FHA, CalHFA, Conventional). The lender is required to provide proof documentation
that meets the first mortgage underwriting criteria_and the City or its Administrator_will
evaluate based upon CalHome regulations, underwriting guidelines and funding
sources. In accord with the first mortgage policy, the City will not move forward until
confirming_eligibility, if in question, and subject to any limitation to the City’s funding
sources and underwriting quidelines.
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Income Qualifying Criteria

The City’s Underwriter will compare the annual gross income to the income the First
Mortgage Lender used when qualifying the participant(s). The First Mortgages usually
obtained are FHA and conventional loans, which may not calculate the income in the
same way as required by the City’s Program (CalHome Regulation- “Annual Income
definition” and HCD Title 25, Section 6914, Gross Income Inclusions and Exclusions,
see Appendix “A” and Appendix “B”) The household income is the annual gross
income of all adult household members that is projected to be received during the next
12-month period, which will be used to determine the participant’s program eligibility.

Income will be verified by reviewing and documenting tax returns, copies of wage
receipts, bank statements and other verifications. All documents must be of recent
dates and kept in the applicant’s file and held in strict confidence.

Confirming Income of Household (Homebuyer(s)) to HCD Income
regulations

To qualify under the program, the family gross income shall not exceed eighty-percent
80% of the area median income for the Tulare County Area. Identified as, “Low
Income”. The income is adjusted by family size. Sample — 2018 Tulare County
Median family income * As of June 1, 2018

Number of Persons in Household

1 2 3 4 5 6 7 8
LExtrIemer $12,550 | $14,350 | $16,150 | $17,900 | $19,350 | $20,800 | $22,200 | $23,650
oW Income
Vlery Low $20,900 | $23,900 | $26,900 | $29,850 | $32,250 | $34,650 | $37,050 | $39,450
ncome
“'—%\go}n/i?v'”;e" $33,450 | $38,200 | $43,000 | $47,750 | $51,600 | $55,400 | $59,250 | $63,050

*City will insert the limits for Tulare County Area in which the CalHome Reuse FTHB
Program is located, and will update the income limits annually as HCD provides
updates. Limits can be found at http://hcd.ca.gov/grants-funding/income-
limits/index.shtml

The applicant will be required to provide all documentation and information to the City
and the City’s loan underwriter. If the program is being administered, the information
will be forwarded to the City with the applicant(s) file, when completed. Documentation
will be kept in the Participant file and held in strict confidence.

PROPERTY ELIGIBILITY
Location and Property Characteristics

Eligible properties located within the incorporated boundaries of the City of Visalia will
be considered. Properties eligible for the homebuyer program must be single-family
detached housing or condominiums and must be ready to occupy. (New construction is
not allowed). The residence must be in compliance with local zoning ordinance and
building code enforcement laws. Any property located in a flood zone will be required to
provide a proof of flood insurance prior to the close of escrow. Requirements for receipt
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of the CalHome Reuse funds include an appraisal of the property by the financial
institution providing the mortgage. First mortgage loan documents, underwriting, and
escrow instructions, Preliminary Title Report, Proof of Code or Final Inspection of the
home and all other required documentation listed in the loan package.

Home Selection

The home selection process will be conducted by the homebuyers. Prior to making an
offer to purchase an eligible housing unit, homebuyer shall provide seller with a
disclosure containing the following provisions: (See Attachment Three, Four, and Five
part one and two)

Homebuyer has no power of eminent domain and, therefore, will not acquire the
property if negotiations fail to result in an amicable agreement; and

Homebuyer’s offer is an estimate of the fair market value of the housing unit, to be
finally determined by a state licensed appraiser;

The home will be subject to inspection.

All homes built prior to January 1, 1978 will require a lead paint disclosure to be signed
by both the homebuyer and Seller (Attachments Three, Four, and Five part one and
two);

Since the purchase would be voluntary, the seller would not be eligible for relocation
payments or other relocation assistance;

The seller understands that the home must be either: currently owner-occupied, newly
constructed, a renter purchasing the unit or vacant for four (4) months prior to
submission of the purchase offer. (Attachment Five, part two)

If the seller is not provided with a statement of the above six provisions prior to the
purchase offer, the seller may withdraw from the agreement after this information is

provided.

The Participant has approximately sixty (60) days to complete escrow. If the transaction
nears the completion time period, and needs a time extension, a letter of explanation is
required and a time frame established to finalize.

Condition of Property/Building Compliance Inspection

Eligible properties must not have any code-related deficiencies pending prior to the
close of escrow. A Building Inspection _is mandatory. Any property that requires
repairs will be re-inspected prior to the commitment of any program funds and before
the close of escrow to ensure that all repairs have been completed. Program funds will
not be utilized to assist a household if doing so will create overcrowding conditions (see
section 3.02 (c)). A copy of the code inspection card must be placed into the participant
file. A sample inspection card is attached as: Attachment Nine, part four. An
application form can be located on the City Website at: www.visalia.city under
Community Development — Forms and Applications. The form name is: Residential
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Building Permit. For the cost of the building inspection a copy of the Development Fee
Schedule can be located on the City’s website as well.

An “Agency Authorization” form must be completed and signed by the seller. The seller
must consent to a first time homebuyer code compliance inspection on behalf of the
buyer. The document is at the City’s front counter.

Properties annexed into City Limits with Septic Tanks

County island properties are not eligible. Upon completion of annexed properties into
the city limits, the property would become potentially eligible. If the property has a
septic tank, and the septic tank fails to the point repair is necessary, the property owner
will need to address the issue with the City Building Division. Note: Repair means
actual repair, pumping the tank is considered maintenance.

Overcrowding

The home size must be sufficient to meet the needs of the participants’ household,
without overcrowding. (Generally, not more than two persons, per bedroom or living
room.)

Flood Insurance Requirements

If the property is located within the 100-year floodplain designated by the currently
published Federal Emergency Management Agency flood plain maps, flood insurance
must be maintained for the term of the loan. A copy of the flood insurance policy will be
provided to the City for compliance. Additionally, a copy must be submitted to the
financial lending company. (24CFR 55) The City will not close escrow until verification
and documentation is received.

Lead Hazard Inspection and Correction

(Pre 1978 homes) Visual assessment must be performed; Paint stabilization must
be completed (if applicable) and Safe work practices and clearance (verification
from certified lead based paint inspector indicating conducted, assessed, abated,
if applicable)

Residential property constructed prior to 1978 may have lead based paint. If property is
eligible for the program and was built prior to 1978, then the buyer will receive and sign
a notice of lead based paint disclosure. All applicable State and Federal Regulations
concerning lead based paint must be adhered to. A certified lead based paint inspector
must be used to evaluate the property and ensure that all federal lead based paint
procedures, including any abatement, are followed.

Proper Lead Notification

Upon approval of a qualified applicant(s), necessary disclosures must be given to inform
the applicant(s) of certain requirements. The applicant(s) must have read and signed all
program disclosure forms. Any and all property disclosures must be reviewed and
signed by City Staff to confirm that the participants understand and have signed all
forms. Prior to a potential homebuyers obligation to purchase a pre-1978 home, the
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buyer will be given a copy of and asked to read the EPA pamphlet “Protect Your Family
From Lead in Your Home”. (EPA 747-K-12-001, Sept 2013). A signed receipt of the
pamphlet will be kept in the participant file. A notice to residents is required following a
risk assessment/inspection using form DHS 8552 provided by the certified inspector; a
notice to residents is required following lead-based paint mitigation work using Visual
Assessment and Lead-based Paint Notice of Presumption and Hazard Reduction From,
LBP-1 (State of California HCD) Attached are samples of the required forms to be
signed by the seller, buyer and agent. (Attachment Three, Four, and Five part one
and part two; Attachment Six, if property is pre-1978)

Property Lead Disclosures

Prior to the participants obligation to purchase a pre-1978 home, the HUD disclosure
(Attachment “Three”), “Seller’s Lead-based Paint Disclosure” notice must be provided,
read and signed by the Seller, Purchaser and their Agents. This form must be provided
to the City as a part of the application approval, maintenance of files and funding
requirements.

Proper Lead Inspections

For homes that were built pre-1978, the Certified Inspector shall conduct a “Visual
Assessment” of all the dwelling unit’s painted surfaces in order to identify deteriorated
paint. All deteriorated paint will be stabilized in accordance with CFR 35.1330 (a) and
(b); and a Clearance shall be made in accordance with CFR 35.1340.

Lead Mitigation

If stabilization is required, the contractor performing the mitigation work must use
appropriately trained workers. The City will not complete the loan until documentation is
provided. Funding may be reserved for only a certain period of time, referenced
throughout the guidelines. Prior to the contractor starting mitigation work, the City shall
be provided with copies of the contractor’'s and workers’ appropriate proof of LBP
training, as applicable to the job in order to assure that only qualified contractors and
workers are allowed to perform the mitigation.

Lead Purchase Contract Contingency Language Document

To purchase a pre-1978 housing unit, the seller shall permit the homebuyer a 10-day
period (unless the parties mutually agree, in writing, upon a different period of time) to
conduct a risk assessment or inspection for the presence of lead-based paint and/or
lead-based paint hazards. (See attached sample lead-based paint contract
contingency language).

o Sellers Lead Based Paint Disclosure, disclosure of Information on Lead-Based
Paint and/or Lead-Based Paint Hazards, Lead Warning Statement (Attachment
Three, to be signed by both buyer, seller and their agents)

o Homebuyer Lead Based Paint Contract Contingency Language
Acknowledgement (Attachment Four, to be signed by both buyer and seller);
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o Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer Declaration
(Attachment Five, part one: to be signed by borrower and their agent);

o Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer
Acknowledgement (Attachment Five, Part two: to be signed by the Seller)

o Lead Based Paint Visual Assessment, Notice of Presumption, and hazard
Reduction Form (Attachment Six: to be completed if property built prior to
1978)

PROPERTY MAXIMUM PURCHASE PRICE ELIGIBILITY

Appraisals

Prior to close of escrow, an appraisal must be obtained which meets the following
CalHome requirements:

1. the appraisal shall be prepared by a State-licensed, residential property
appraiser;

2. the appraisal shall use the sales of comparable properties approach to determine
value; and

3. the maximum appraised home values at time of purchase shall not exceed the
appraised value limit.

Maximum Purchase Price Requirements

The City and State impose a statutory limitation on the value of assisted properties.
The State utilizes the maximum purchase price limits imposed on the Home Investment
Partnership (HOME) Program by the U.S. Department of Housing and Urban
Development. The guidelines, under Sections 7716 & 7727, indicate that the loan to
value may not exceed 100% of the sales price plus a maximum of up to 5% of the sales
price to cover actual non-recurring closing costs. However, the purchase price may not
exceed the HOME 95% Limits. The State of California HOME Program Single-Family
Maximum Purchase Price/After-Rehabilitation Value Limits are located at:
http://hcd.ca.gov/grants-funding/income-limits/state-and-federal-income-
limits/docs/HOME 2018 Limits Existing Housing.pdf

Loan to Value Ratio

The loan-to-value ratio for a CalHome Reuse FTHB Program loan, when combined with
all other indebtedness to be secured by the property, may not exceed 100 percent of
the sales price plus up to 5% of purchase price or appraised value, whichever is less,
for actual non-recurring closing costs.

FIRST MORTGAGE LOAN REQUIREMENTS
The First Mortgage

All eligible participants must be pre-approved for a first mortgage through a “certified”
primary lender and document need for the City’s financial assistance to become
homeowners. The first mortgage is a critical element in that contemporary financing
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maximizes the borrower’s purchasing power. When using CalHome Reuse funds, only
“fixed rate” FHA or Conventional mortgages are authorized. The use of
CHAFA/CALHFA loans has not been approved.

The City requires that the first mortgage be a fixed rate, fixed term, not to exceed thirty
(30) years.

A requirement for the use of CalHome Reuse funds, the first mortgage lender mortgage
shall not include provisions for principal increases, negative amortization, deferred
interest, and balloon payments. Refer to CalHome requirements, Section 7731.

The First mortgage must include (principle, interest, insurance and taxes) and must be
at least 30% of buyer’s gross income.

The certified primary lender will provide the necessary documents to show that the
residence to be purchased is affordable and that the family has used all their income
resources to meet the requirements of the primary lenders and City’s underwriting
criteria.

Qualifying Ratios

The First Mortgage Underwriter (FHA or Conventional Lender) will establish
creditworthiness, first mortgage repayment ability, and dependability of income.

The primary lender will analyze a homebuyer’s finances to determine how much the
homebuyer could afford to borrow from the primary lender towards home purchase.
Documentation must be provided to the City to complete a Feasibility Analysis
spreadsheet, which will assist in determining the level of assistance for the CalHome
Reuse second mortgage. The lender will also assist the participant in completing the
income eligibility forms (Attachment 1, all parts, and Attachments Nine and Nine,

part one)

FHA approved debt ratios are utilized with the City’s program. The front-end ratio shall
be no less than 30%, no more than 35% and is the percentage of a borrower’s gross
monthly income (before deductions) that would cover the cost of PITI (loan principal and
interest payment + property taxes + property insurance).

The back end ratio shall be no more than 45%, which is the percentage of the
borrower’s gross monthly income that would cover the cost of PITI plus any other
monthly debt payments like car or personal loans and credit card debt.

Down Payment Requirements

Participants will be required to have sufficient liquid assets to be able to provide a
minimum down payment as required by the first mortgage lender. The down payment
must be no less than one and a half-percent (1.5%)of the sales price related to the first
mortgage requirements and may be personal funds, or any FHA or first mortgage
approved gift.
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Credit and the underwriter

Upon receipt of a complete loan application package from the certified primary lender,
the City’s loan underwriter will review the application package and credit report, the
underwriter will provide the City with an “FLR”.

The Uniform Residential Loan Application (sometimes referred to as the 1003) is the
industry standard. The application requires sufficient information concerning a
borrower’s ability and willingness to repay the mortgage debt. The application should
be compared to the credit report and the various verifications, as they are received, to
backup what the borrower has stated on the application. If there are discrepancies
between the documents, the Underwriter must determine what is factual and have the
borrower explain the discrepancies.

Underwriter/Administrator will utilize this information to complete the “FLR” to provide
the City with an approval to proceed or instruction to cancel the loan process.

The City utilizes a guideline of no more than three (3) derogatory accounts in the past
three (3) years, no bankruptcies within the past two (2) years and no established credit
is acceptable if the borrower has proof of timely payments of utilities, rents or other fixed
monthly obligations. With derogatory accounts, the date working from is the “open”
date. In some cases, the underwriter will work with the first mortgage underwriter
criteria as it pertains to derogatory accounts. Any negative credit items must be
explained and justified and placed on file. Derogatory accounts MUST BE PAID IN
FULL AS PER CALHOME REQUIREMENTS. And if more than three derogatory
accounts in the past three years are identified, then an explanation should be noted on
file.

Impound Account

The City requires that the participant have an impound account for the payment of taxes
and insurance, to ensure they remain current. This must be a requirement of the first
mortgage loan.

City Application for CalHome Reuse Second Mortgage Loans

The City will process applications on a first-come, first-served basis. A City of Visalia
“‘CalHome Reuse First Time Homebuyer Program” Application must be completed by
the borrower with the assistance of their first mortgage lender. The application is
submitted to the City or its Administrator for preliminary review of qualifications.

If the borrower/applicant has a preliminary screening with the Lender and meets the
income guidelines, maximum purchase price guidelines and the property is within the
City of Visalia limits, the Lender contacts the City or its Administrator for a “CalHome
Reuse First Time Homebuyers Program” application. (Funds have not been “Reserved”
until review of application, verification of availability of funding and preliminary
conditional reservation of funding approval from City).

Application preliminary review consists of 1) income qualification (based on the number
of family/household members); 2) the purchase price of the home is within the program
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requirements; 3) CalHome allocation, based upon worksheet calculations; and 4) pre-
approval of a first mortgage. No funds are deemed “reserved” until the City authorizes
a Project Number.

Applications are only deemed complete if all information is completed, the application is
signed and dated, and a primary lender’s pre-qualification letter is attached to the
application. When an applicant is pre-qualified for the City loan, they will have a
maximum of 60-days to complete a transaction. The purchase and sale agreement
will be contingent on the household and home meeting Program eligibility
requirements and receiving Program loan approval.

Upon reservation of funding, the City or its Administrator will work with the first
mortgage lender to obtain all documentation required to participate, including the City
application. A Condition List and Pre-Qualification Loan Commitment will be sent to the
lender outlining the items required for underwriting and providing a list of additional
conditions to be reviewed by Self Help Enterprises. (Attachment Nine, part three).

The Lender will be required to submit a full first mortgage application, with all
documents necessary to create a loan underwriting application package upon receiving
notification that a “reservation of funds” has been granted. The first mortgage lender
shall, with the acknowledgement of the City, courier or overnight deliver the documents
to Underwriter, with a copy being delivered concurrently to the City.

Participation in the program requires additional steps, inspections and other related
federal funding regulations as indicated in the following policies and procedures.

The City’s Underwriter, through the application and documentation, indicates within the
‘FLR”, the Applicant’s eligibility. The City provides written notification to Applicant of
approval or denial with reason and, if denied, a copy of the Program’s appeal
procedures. The City’s underwriting criteria is identified within the “City of Visalia
CalHome Reuse FTHB Program Underwriting Guidelines” as Attachment Eleven.

At the closing of the loan, all documentation, along with full application and closing
documents, must be sent to the City for monitoring purposes and internal funding
completion.

City Mortgage Loans Terms (CalHome Reuse 2"
Maximum City Loans

The amount of the loan (second mortgage of CalHome Reuse funds) shall be the
minimum amount necessary to enable the Buyer to purchase the home AFTER the
Buyer secures the maximum loan (first mortgage) amount for which the Buyer qualifies
from the primary lender. The City’s loan shall be in the form of a second trust deed
secured by a Note and Deed of Trust, subordinate to the primary loan (first mortgage).
The maximum subsidized CalHome Reuse funded loan amount as a second
mortgage, available to eligible homebuyers is $60,000, less activity delivery costs.
The City’s loan shall hold second position and any additional loans shall be subordinate
to the City’s loan. The lien securing repayment of the CalHome Program loan shall be

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 23
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



subject only to liens, encumbrances and other matters of record reviewed and approved
by the City. The CalHome Reuse loan shall have the following terms and conditions:

Rate of Interest

The interest for the deferred loan will accrue at one-percent (1%), simple interest per
annum, for the life of the loan. (Interest rate lowered to 1% from 3% by City Council
Approval February, 2019)

Term of Loans

The term for CalHome Reuse first-time homebuyer mortgage assistance program loans
shall be thirty (30) years. Principal and interest payments shall be deferred for the term
of 30 years. Borrowers may begin making voluntary monthly payments at any time to
AmeriNat. Loans are not assumable.

City Loan Processing, Underwriting and Approval
Loan Package

A complete loan package is produced containing the first and second mortgage
documents. The package will: detail participant income eligibility and repayment ability;
document the total amount of the CalHome Reuse loan and the total amount of the first
mortgage; provide an itemized list of loan costs; include final City of Visalia building
inspection sign off; and any other information particular to the case.

The Lender will complete funding commitment and forward files to
Underwriter/Administrator, concurrently providing copies to the City. The City requires
additional documentation to participate in its program. (The required documents are
listed within the City of Visalia Loan Program Guidelines, identified under “Loan
Package”.)

Underwriting and Approving City Loan
City’s Underwriter and Appraisal Review
The City’s underwriter shall review the primary lenders’ underwriting/first mortgage
documentation to verify that the homebuyer meets the City’s funding and program
requirements.

Underwriter will also confirm, from the Appraisal, the following:

1. The appraisal must have been prepared by a State-licensed, residential property
appraiser;

2. the appraisal must use the sales of comparable properties approach to determine
the value; and

3. maximum appraised home values at time of purchase must not exceed the
appraised value limit established for the area.
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If questions arise during the review process, Underwriter will contact both the Lender
and the City. Underwriter has ten (10) days to process and complete the
recommendation. The clock will be stopped if questions arise and need verification,
answers or documentation.

Underwriter will complete and provide the City with a Final Loan Recommendation
(FLR) for each complete loan application submitted. It is understood that the analysis
will be based upon criteria established by both CalHome regulations, and the City of
Visalia. The City utilizes guidelines established by HCD based upon the funding
sources.

If Underwriter makes note of any special circumstances, noteworthy concerns or
recommendations, the loan analysis, file and “FLR” will be reviewed by the City’s
Housing Loan and Change Order Review Committee.

The City’s underwriter will complete a Feasibility Analysis spreadsheet to assist in
determining the level of assistance. The City will review the primary lender’s desirable
income to debt payment ratios as a guide; however, the City will observe its standard
requirement of a front end ratio between 30% - 35% and back end ratio no greater than
45%) in the eligibility analysis. (See Worksheet 5)

City Review

The City reviews the participant application and provides the authorization of
“reservation” of funding (Attachment Nine, part Two: Subrecipient Project Number
Request Form). At this point, the City will request a Project (R) Number for the
transaction.

The City will review the “FLR” provided by Underwriter/Administrator for confirmation of
eligibility. Verification of any lead based paint issues, insurance (homeowners and
flood), and proof of building inspection are to be submitted concurrently with the “FLR”,
if not already submitted to Administrator, in order to make a final recommendation.
(See Attachment Eight: general standard inspection; Attachment Nine, part four:
sample inspection card)

The City reviews the “FLR” and approves or denies the application and the City’s
authorized signer signs the “FLR”. The City will use the “FLR” to complete the
application process, thereafter; the signed “FLR” will be provided to Administrator to
complete the transaction.

Prior to preparing CalHome Reuse closing documents and escrow instructions,

the City must review the first mortgage. The Primary Lender/Escrow Company is
required to provide, copies of:

e Escrow Instructions e Primary Loan Terms
e Preliminary Title Report e Property Appraisal

e Mortgage Insurance (reflecting coverage for the 2™ mortgage loan)
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The review will confirm; 1) the borrower has obtained the maximum primary loan; 2) the
term and rate of the loan is consistent with affordable housing costs; 3) fees and
charges are usual and customary for the area; 4) that taxes, assessments and
insurance(s) are impounded for the term of the loan; 5) the homebuyer’s vesting is
consistent on all documents, and; 6) that LTV is not exceeded.

City Council has approved Finance Director as authorized signer to execute loan
approvals and documents in the name of the City

Escrow Funding Request

Once the City approves the “FLR”, an “Escrow Funding Request” will be completed by
the City. (Attachment Ten)

The Escrow Funding Request form indicates the Project/Participant’'s Name, Project
Number, Property Address, Description, Amount of funds the City has approved, and
the indication of either the authorized fund reservation request or approved “FLR”. In
addition to the information, the City signs as an authorization and review of all
documents.

The City of Visalia Finance Division is then required to prepare a check to be delivered
to the title company.

Lender Notification

Once the “FLR” is approved and provided to Administrator, the Escrow Funding
Request is approved and all documents are received, the Lender is notified by letter
(fax/email) of all conditions. The Lender now requests that the loan documents be
prepared.

Prior to Closing of Escrow Requirements

The City’s Underwriter/Administrator prepares the loan documents and submits them to
the Title Company via courier or “Overnight” delivery. These may also be emailed
providing documents are in PDF format.

Prior to the closing of escrow, confirmation of any cash out to borrower must be
identified. As per CalHome regulations §7731, any cash out of escrow to the
borrower(s) are limited to the amount deposited into escrow by the borrower(s) and not
needed for any lender-required minimum down-payment. NOTE: Excess cash, over that
described above shall be paid to the Reuse Account and credited as a principal
reduction to the homebuyer’s loan. Seller credits, in a reasonable amount, that create
cash back to the buyer are acceptable. However, credits from lenders or agents which
create a cash-back to the buyer are not. When a lender or agent credit creates a cash-
back situation, the cash-back amount shall be used as a principal reduction and not
released to the buyer. ** Escrow instructions must include the prohibition of cash-
back to the borrower (except as defined in 25 CCR, Section 7731[c]) and the
requirement that any cash back shall be applied to the principal amount of the

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 26
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



CalHome Reuse loan. Additional steps are required to complete escrow, see
Attachment Twelve.

Confirmation of Fire Insurance and flood insurance, (if flood insurance is required by
location in a flood plain zone) must be provided with the following requirements:
1. The City must receive title insurance in the amount of the CalHome Reuse
funded loan at close of escrow.
2. City requires that the borrower(s) maintain insurance on the property in an
amount at least equal to the replacement value of the improvements; and
3. City must be named as additional loss payee on the policy.

At the time of escrow closing, the City shall be named as an additional loss payee on
fire, flood, if required, and extended coverage insurance for the length of the loan and in
an amount sufficient to cover all encumbrances.

When Primary Lender requirements are met, at the end of escrow, CalHome Reuse
funds are deposited into escrow, with required closing instructions and loan documents.

See Attachment “Eleven” for the City of Visalia CalHome Reuse First Time
Homebuyer Program Underwriting guidelines

Escrow processing

All participants will be required to have an impound account for insurance and taxes to
ensure they will stay current. All persons listed on the title to the property must sign the
Promissory Note, Deed of Trust and Loan Agreement. Again, note that a letter “City of
Visalia CalHome Reuse First Time Homebuyer Escrow Instructions”, Attachment
Twelve, provides instructions.

The documents will be executed with the applicant by a local Title Company. The local
Title Company will be responsible for ensuring documents are properly recorded and
that the City is in proper lien position (CalHome Reuse second) according to the
Lender’s escrow instructions. The standard documents will be provided by the City’s
underwriter to the Title Company. The title company will contact the City to coordinate
the review and signing of the City’s documents. The title company will hand deliver the
documents to the City to review, sign and notarize. The City will return the signed
documents to the title company for recordation. The original documents will be returned
to and maintained by the City of Visalia with duplicates held by the Loan Servicer
(AmeriNat).

Signing Second Mortgage Documents

The City’s Administrator will meet briefly with the applicant, prior to signing documents,
to review the CalHome Reuse Deed of Trust (2" position loan), CalHome Reuse Note
(2" position), CalHome Reuse Loan Agreement, CalHome Reuse Truth in Lending,
Notice of Right To Cancel and Request for Notice.

Additional documents that must have been signed prior to commitment of funds, include
e Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer Declaration (Signed
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by buyer(s)), ® Acknowledgement- Disclosure to Seller with Voluntary, Arm’s Length
Purchase Offer (page 2) (Signed by Seller(s)), e Lead Based Paint- Visual Assessment,
Notice of Presumption, and Hazard Reduction Form, e Lead Based Paint Contract
Contingency Language (signed by seller and buyer), e Sellers Lead Based Paint
Disclosure (signed by seller, buyer and agent), e Flood Hazard Form, e Fair Lending
Notice, and other forms as identified in the guidelines.

CalHome Reuse funded Loan Security

A Deed of Trust, Deferred Payment Loan Agreement and Promissory Note will secure
the CalHome Reuse second mortgage.

After the CalHome Loan Closing

The City or its Administrator shall receive a certified Settlement Statement, the ALTA
Policy and proof of insurance from the escrow company shortly after the loan
documents record. These items will be reviewed for accuracy. Prohibited cash back will
be collected from the borrower and credited as a principal reduction. Reductions shall
be identified on the back of the Promissory Note and the Authorized Signatory must
sign and date. In addition, a letter shall be sent to the borrower identifying the reduced
principal amount. Original Promissory Notes, Deeds of Trust and Owner’s Participation
Agreements shall be returned to the City for storage.

City Loan Mortgages (CalHome Reuse) Repayment
Repayment of the Loan

The borrower may pay the CalHome Reuse Program loan amount, in part or in whole,
at any time without penalty.

The loan shall be repayable upon sale or transfer of the property, when the property
ceases to be owner-occupied, upon discovery of willful misrepresentation of fraud in
connection with the program, or upon the CalHome Reuse Program loan maturity date;
Per §7726, if it is determined by the City after a loan payment analysis is conducted,
that repayment of the CalHome Reuse Program loan at the maturity date causes a
hardship to the borrower, the City may:

e Amend the note and deed of trust to defer repayment of the amount due at loan
maturity, that is the original principal and the accrued interest, for up to an
additional 30 years (at 0% additional interest) this may be offered one time, or.

e Convert the debt at loan maturity that is the original principal balance and any
accrued interest, to an amortized loan, repayable in 15 years at 0% additional
interest.

The following transfer of interest (ownership) shall not require the immediate repayment
of the CalHome Reuse program funds:
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a. transfer to a surviving joint tenant by devise, descent or operation of law
on the death of a joint tenant;

b. a transfer, in which the transferee is a person who occupies or will occupy
the property, which is:

i. a transfer where the spouse becomes an owner of the property;

ii. a transfer resulting from a decree of dissolution of marriage, legal
separation agreement, or from an incidental property settlement
agreement by which the spouse becomes an owner of the property;
or

iii. a transfer into an inter vivos trust in which the borrower is and
remains the beneficiary and occupant of the property.

Loan Payments are indicated within the borrower's Truth in Lending statement.
Payments will be paid first towards accrued interest, and finally to principal.
Households may begin making voluntary monthly payments at any time to AmeriNat.

Loan Servicing Fees

Loan servicing fees are identified within the Truth in Lending Disclosures and Note. Up
to 5% of funds deposited in the Reuse account may be used for loan servicing costs.

Receiving Loan Payments

The contracted Loan Servicer (AmeriNat.) will be the receiver of loan payments.
AmeriNat will maintain a financial record-keeping system to record payments and file
statements on payment status. All loan payments are payable to the Loan Servicer,
‘AmeriNat” and may be made at any time by visiting www.amerinatls.com and
selecting Loan Link or by calling Customer Service at: (800) 943-1988

CalHome loans are not Assumable
By statute, the CalHome Reuse Program loans are not assumable. That is to say, a
CalHome loan may not be transferred to another borrower nor may another borrower
offer to ‘take over’, or assume, the debt/loan.

Refinancing and Subordination Guidelines

The City’s loans may be paid off at any time. CalHome Reuse loans are not assumable.
In the event that the loan for a first trust deed is refinanced, the new senior loan must be
for rate reduction or term only, and may include financed closing costs. Cash out from a
new lien in a position senior to the CalHome lien is not permitted.

The new lien must be amortized for the entire period of the loan and must mature
concurrently or after the CalHome lien. Negative amortization, balloon payments, or
changes in payments are not allowed. The new lien must collect impounds to ensure
that taxes and insurance will be paid in a timely manner and the City must be listed as a
Loss Payee. A copy of the insurance declaration should be obtained to ensure that the
City is still identified as an additional Loss Payee. A new request for Notice of Default
or Sale should also be prepared.
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The City will only consider subordination if the owner is refinancing the first trust deed to
lower the interest rate without paying points to achieve a lower interest rate or, if a
balloon payment is due. A borrower requesting subordination resulting in a loan term
less than 30 years will trigger the loan request be taken to the City’s Loan Committee or
Finance Director for review. Note: The City loan may become due and payable.

The City will evaluate and approve or deny the subordination within 21 days of receipt of
a completed subordination request package.

Default/Foreclosure

If an owner defaults on a loan, and foreclosure procedures are initiated they will be
carried out according to the Foreclosure Policy adopted by the City of Visalia.

Foreclosure

A foreclosure, which is governed by statute, is the only instance in which the principal
can be forgiven. The City is required to document, in the customer’s file, all the events
and notifications leading up to the foreclosure action.

Short Sales

A short sale is a sale of real estate in which the net proceeds from selling the property
will fall short of the debts secured by liens against the property.

A Short Sale Request may only be considered if the request is to forgive interest only,
as §7726(d) of the regulations related to CalHome do not allow for principal to be
forgiven, except under statute. Therefore, the City may agree to a short sale by forgiving
interest, if it permits the home to be sold and the loan principal to be repaid.

The City has devised a process for borrowers seeking to sell their property for less than
they owe on their first mortgage. Such a ‘short sale’ must be approved by the City prior
to completion of the transaction.

A borrower seeking City approval for a short sale should thoroughly complete and
submit a “Request for Short Sale” form. Some of the items required to be submitted with
the Request Form include, but are not limited to, Title Report, Appraisal, Estimated
Closing Statement, the First lien holder's accepted figures, through documentation, a
Release of Information request and Hardship Letter.

CalHome Loan Monitoring and Servicing Plans

The City, AmeriNat or the City’s designated servicing company, will conduct loan
monitoring services. Monitoring is required to ensure that the borrower and their home
adhere to the City Program requirements. The services include owner-occupancy,
condition of the property, tax and insurance payments and any other required
monitoring. The servicing of the loans is conducted by AmeriNat and is identified within
the Loan Servicing Plan submitted to CalHome.
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City Finance Division’s Role

The City of Visalia Finance Division works with Staff to prepare a check for escrow
locally, in the amount approved for the transaction (gap assistance). The Finance
Division will also maintain the CalHome Reuse Account for the repayment of CalHome
Reuse borrower loan funds. See Reuse Plan for details.

CalHome Reuse Account Plan

The City of Visalia, adopted this plan to govern the use of monies received as
repayments of loan principal and/or loan interest resulting from activities funded under
the State of California, CalHome Program. The City has formulated this document to
comply with Article 2, Section 7724 - Reuse Account Requirements of the CalHome
Program, Title 25 California Code of Regulations, Division 1, Chapter 7, Sub Chapter 9,
Commending with Section ;7715.

Tracking of all repayments of loan principal and any loan interest is accomplished
through the use of an accounting system that tracks CalHome Reuse funds separately
from other funding sources. All accrued interest on the CalHome Reuse funds shall
accrue to the CalHome Reuse Account.

Funds in the reuse account shall only be used for:

1. Loans to individual homeowners or borrowers as allowed pursuant to CalHome
Program requirements;

2. The cost of the homebuyer education provided pursuant to the requirements of the
CalHome Program will be included in Activity Delivery for each first-time homebuyer
receiving mortgage assistance from the reuse account; This amount shall be verified to
the CalHome Operations Handbook, however, as of April 2016, the amount referenced
was $350 per homebuyer education.

3. A CalHome Reuse loan processing activity delivery fee, as applicable, in accordance
with CalHome Program requirements; and

4. Up to 5% of funds deposited may be used towards the costs of loan servicing by the
City or the cost of third-party loan servicing contracted by the City.

NOTE: The Department will monitor the reuse account according to the most current
CalHome requirements.

City’s role

The City is responsible, as per the agreement with HCD, for the use of the CalHome
Reuse funds. The City will also: 1) Oversee the Administration of the program; 2)
confirm that the housing unit is within the eligible area, and 3) review each proposed
housing unit to ensure that it meets all eligibility criteria for CalHome before funding.
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Administrator’s role

In the event the program is contracted out, an agreement shall be executed and, per the
agreement with the City of Visalia, the Administrator will, as identified within the scope
of work 1) ensure completion by each assisted household of a homebuyer education
class that meets the requirements set forth by CalHome requirements (Section 7722);
2) review application for eligibility; 3) work with City, lender and county to obtain lead
based paint evaluation, if applicable; 4) work with lender and borrower to complete
transaction; and 5) abide by regulations established by the State of California for the
CalHome Reuse funds. Other rules and regulations may apply.

CalHome Reporting Requirements

For the use of CalHome Reuse funds, Annual Performance reports are due no later
than thirty (30) days after June 30th of each year. For detail procedures and
documentation, refer to the CalHome requirements, Section 7754 and the CalHome
Manual.

CalHome Record Retention

The City’s record retention policy requires that originals of legal documents (i.e.
Promissory Note, Deed of Trust, Covenant or Owners Participation Agreement (OPA),
Request for Notice of Default, Reconveyances, Cancelled loan documents, etc.) should
remain available to Staff for three years after the application approval.

Outreach and Marketing

All outreach efforts will be done in accordance with state and federal fair lending
regulations to assure nondiscriminatory treatment, outreach and access to the Program.
No person shall, on the grounds of age, ancestry, color, creed, physical or mental
disability, marital or familial status, medical condition, national origin, race, religion,
gender, sexual orientation, or other arbitrary cause be excluded, denied benefits or
subjected to discrimination under the Program. The City will ensure that all persons,
including those qualified individuals with disabilities, have access to the Program.

a. The Fair Housing Lender logo will be placed on all outreach materials. The City will
continue its marketing of the program to the public through press releases, fliers at
public counters in high traffic areas, at fair booths and at special events. All of the
materials are available in both English and Spanish, which is the language that is the
primary language of a significant portion of the area residents. The City will continue
their cooperative relationship with the Housing Authority of the County of Tulare in
coordinating targeted outreach to the tenants in public housing.

The Fair Lending Disclosure is attached as (Attachment Seven).

The Program Operator will work closely with local real estate agents and primary
lenders to explain the Program requirements and process for eligible housing units
and homebuyers.

b. Section 504 of the Rehabilitation Act of 1973 prohibits the exclusion of an otherwise
qualified individual, solely by reason of disability, from participation under any
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program receiving Federal funds. The City will take appropriate steps to ensure
effective communication with disabled housing applicants, residents and members of
the public.

CalHome Reuse First Time Homebuyers steps
Step by step process:

1. Applicant contacts City or its Administrator

o Staff informs the applicant of the income guidelines, restrictions, down
payment requirements and loan requirements Applicant is advised to contact
a certified mortgage lender

2. Applicant contacts the certified mortgage lender (1% mortgage pre-qualification)

o The applicant(s) will be required to complete an application for CalHome
Reuse funding. Documentation that must be provided includes, but is not
limited to: two years of income taxes, verified income (i.e. paystubs and
verification of employment), and additional documentation as required by the
1% mortgage lender.

o A credit report is submitted for the credit history of the applicant(s).
All applicants must be pre-approved for a first mortgage through a “certified”
primary lender and document the need for the City’s financial assistance to
become homeowners. The first mortgage is a critical element in that
contemporary financing maximizes the borrower’s purchasing power. The
types of “fixed” first mortgage loans, which typically accept the rules of the
CalHome Programs, are FHA or Conventional.

3. Applicant contacts a Realtor (identify property)

o Applicant is required, in order to utilize the City Program, to locate a property
within the city limits. The client works with a Realtor to purchase a property.

4. Applicant(s) makes an offer on a home

o A condition is stated in the offer that the seller understands that the buyer will
accept the offer if the second mortgage with the City of Visalia is approved, in
addition to the first mortgage approval.

o Itis recommended that a sixty (60) day escrow be set up for completion of all
loans.

o Applicant has identified a property, worked with a Realtor, and has been pre-
qualified for a first mortgage, the lender reviews City program income
guidelines and maximum purchase price guidelines, and conducts a
preliminary screening of the applicants’ qualifications as they pertain to the
City’s program.

5. The lender reviews the applicants income and completes the First Time
Homebuyers, 80% of Median Certification form, signed by the lender and the
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applicant(s) and submits the completed document, as part of the initial
application, to the City or its Administrator (Attachment One, part two)

6. Contacting the City of its Administrator for Application and fund availability

If the applicant has a preliminary screening with the Lender and meets the
income guidelines, maximum purchase price guidelines and the property is
within the City of Visalia limits, the Lender contacts the City or its
Administrator.

(@)

o Staff verifies that funding is available in order to submit a City of Visalia First
Time Homebuyers Program application. Note: No City Funds are deemed
“‘Reserved” until the City’s application and the minimum requirements have
been met and the City has authorized the funding reservation.

o Lender works with applicant(s) to complete City of Visalia CalHome Reuse
First Time Homebuyer Application (Attachment Nine) and submits
completed application to the City or its Administrator

o The submitted application must include completed, certified verification
forms (employment, income, social security, etc.) (Attachment Nine,
part one) Note: No City Funds are deemed “Reserved” until the City’s
application and the minimum requirements have been met and the City
has authorized the funding reservation.

o The CalHome Reuse Gross Income Worksheet, Worksheets 1-5,
CalHome Receipt from Buyers and CalHome Reuse Conflict
Disclosure (Attachments 1, part 2 and part 4) must be included with
the application for it to be considered complete.

o Staff review application

o Staff verifies that the family/household qualifies under the program guidelines
(basic qualifications, based upon the completed city application, which is
completed by the lender and applicant(s).)

o Lender/Realtor verifies the maximum purchase price for the City program (this is
typically referenced and dated within the application). Maximum purchase price is
based on the State of California Single Family Maximum Purchase Price limits set
for the Tulare-Visalia-Porterville Statistical Area, and are tied to the HOME
Program. (95% of the single family mortgage limits).

o Staff verifies that the following information has been provided by the
applicant(s): Name, address of property (must be within City of Visalia, city
limits), ethnicity, Income, based upon HCD’s income maximums, and
family/household size.

7. Reservation of CalHome Reuse funds

o Upon confirmation of complete loan application, including documentation,
Staff will complete a “Sub-recipient Project Number Request”. This will
indicate project number and preliminary review and reservation of the City
funds. Funds are not reserved until an approval is obtained from the City.
(Attachments Nine, part one and two)
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8. The City or its Administrator sends a letter (fax/email) to the Certified Lender
indicating funds have been reserved and instructions in working with the
Underwriter. (Attachment Nine, part three)

o The client is now aware of their eligibility, loan amount and maximum
purchase price.

o The borrower signs the “Receipt from Buyer’” form upon receiving a
reservation of funding, or prior to signing loan documents. Signed original
must be included in ‘complete loan package’ as described beginning on page
34 of this document. (Attachment One, part three)

o Applicant(s) will be required to participate in a Homeownership training
(approved by CalHome) and a program review class. The class informs the
client of the income guidelines, restrictions, down payment requirements and
loan requirements (Attachment One, part one Certificate)

o Lender or Realtor must call City of Visalia Building Department and request a
first time homebuyer building inspection; Inspection cost must be paid out of
pocket

9. Lender processing

o Once the City reserves funds, the Lender submits the full “First Time
Homebuyers Program” Application and loan package to the
Underwriter/Administrator with a full copy of the loan package concurrently
forwarded to the City for the applicant file. Submit your complete application
for underwriting to: Juan Jaime. (Attachment Nine and Nine part one)

Self Help Enterprises

Attn: Shadie Garcia (559) 802-1608
shadieqg@selfhelpenterprises.orq
8445 W. Elowin Court

Visalia CA 93291

o The City or its Administrator will work with the Lender in obtaining the
required documentation and in processing of the loan and any other required
documentation.

10.City’s Loan Underwriter process
o Underwriter reviews the applications for the first and second mortgages.

o The Uniform Residential Loan Application (sometimes referred to as the
1003) is the industry standard. The application requires sufficient information
concerning a borrower’s ability and willingness to repay the mortgage debt.
The application should be compared to the credit report and the various
verifications, as they are received, to backup what the borrower has stated on
the application. If there are discrepancies between the documents, the
Underwriter must determine what is factual and have the borrower explain the
discrepancies.

o Review will verify that the prospective homebuyer:
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o Has successfully demonstrated, over a minimum 12-month period, the
ability to pay housing costs equal to or greater than the proposed
monthly housing costs for the property being purchased.

o Is a limited user of credit and they show a history of being able to save
money

If questions arise during the review process, Underwriter will contact both the
Lender and City.

Underwriter has a maximum of ten (10) days to process and complete the
recommendation. The clock will be stopped if questions arise and need
verification, answers or documentation.

Underwriter completes a “Final Loan Recommendation” (FLR) and submits
this to the City.

11.A ‘complete’ Loan Package includes:

(@)

City of Visalia Application and Pre-Funding Reservation Request form
(Attachment Nine + parts one and two and Attachment Ten)

Homebuyer Certifications Letter and Worksheets (Attachment One, part
two

o First Time Homebuyer, 80% of Median Certifications
o Worksheets 1,2, 3,4 &5
o CalHome Reuse Program Gross Income Worksheet

Copy of Lender’s Certificate of Participation in the CalHome Reuse Program
(Attachment Two, part two)

Sellers Lead-Based Paint Disclosure, Disclosure of Information on Lead-
Based Paint and/or Lead-Based Paint hazards, Lead Warning Statement
(Attachment Three)

Lead Based Paint Contract Contingency Language (signed by seller and
buyer) (Attachment Four)

Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer Declaration
(Signed by buyer(s)) (Attachment Five, part one)

Acknowledgement- Disclosure to Seller with Voluntary, Arm’s Length
Purchase Offer (Signed by Seller(s)) (Attachment Five, part two)

Lead Based Paint- Visual Assessment, Notice of Presumption, and Hazard
Reduction Form: If built prior to 1978- required to be conducted and
completed by certified lead inspector (Attachment Six)

Flood Hazard Form
Flood Insurance (if applicable)
Homeowners Insurance

And other requirements by the first mortgage lender and HCD CalHome
regulations.
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o Fair Lending Notice (Attachment Seven)

o Proof of Code or Final Inspection by City of Visalia (Lender or Realtor must
call City of Visalia Building Department and request a homebuyer Inspection;
Inspection cost must be paid out of pocket) - must be received prior to
approving the “FLR”.

o Pest Inspection (if applicable), receive prior to approving “FLR”
o Purchase Contract signed by buyers and sellers
o Loan Estimate (should include City loan fees)

o Escrow Instructions are to be submitted to the underwriter and provided to the
City prior to closing a transaction (Review for any exceptions which may show
on the CLTA and ALTA policies or any endorsements they are requesting).

o Confirmations of fees, charges, maximum primary loan amount, term
and interest rate are required prior to funding a loan

o Truth In Lending Statement

o Verification of Mortgage Maximum (for reference only- The City will confirm
the maximum purchase price limits)

o CalHome Reuse Homebuyers Education Certificate (Attachment One, part
one

o FNMA Form 1003 (Uniform Residential Loan Application), completed and
signed
o Preliminary Title Report

o Appraisal

o Lenders’ Underwriting Worksheet and approval memo (including rate lock
information)

o Residential Mortgage Credit Report
o Three years signed and completed tax returns

o All appropriate verifications including but not limited to: VOE’s, VOD’s, Bank
Statements, pay stubs, W2’s, Gift letters, where applicable, Explanation of
derogatory credit, FHA’'s Mortgage Credit Analysis Worksheet (MCAW) or
FNMA 1008 form, where applicable

o Certified Copy of Escrow Instructions signed by seller/buyer

o Wiring Instructions

o Statement of Household Compositions to include, Name, Age and
Relationship to everyone who will occupy the household.

12.City process

NOTE: In the absence of an ‘Administrator’, the City will communicate directly
with the underwriter.
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o Underwriter faxes the Final Loan Recommendation (FLR) to the City for final
review and the City approves or denies the application.

o Verification of any lead based paint issues, insurance (homeowners
and flood), and proof of building inspection are to be submitted with the
‘FLR”, in order to make a recommendation. (Note for City Staff: If the
property is in a flood zone the 8- step process, completed 2003, must
be placed into the file regarding the environmental process)

o The City’s authorized signer, signs the recommendation document (approval
of the “FLR”).

o The City faxes the “Approved FLR” to Administrator to complete the
transaction.
13.Escrow Funding Request

o Once the City approves the “FLR”, it completes an “Escrow Funding Request”
form. (Attachment Ten).

o The Escrow Funding Request form indicates the Project/Participant’s Name,
Project Number, Property Address, Description, Amount of the City’s approval
amount of funds and the indication of either the authorized fund reservation
request or approved final loan recommendation attachments.

o The City of Visalia Finance Division is then required to prepare a check in the
amount of the loan.
14.Lender notification

o Once the “FLR” is approved, Escrow Funding Request is approved and all
documents are received, the Lender is notified by fax/email/letter of all
conditions.

o The Lender now requests that the loan documents are prepared.

15.City’s Loan document submittal to Title Company
o The City’s Administrator/Underwriter prepares the loan documents and
submits them to the Title Company via courier or “Overnight” delivery
16. Standard Documents required

o In addition to the Loan application, proof of income, verification of
employment, and other lending document requirements, the standard
documents required to complete the transaction is as follows:

o Notice of Right to Cancel

o CalHome Reuse Deed of Trust

o CalHome Reuse Loan Agreement
o CalHome Reuse Promissory Note
o CalHome Reuse Truth in Lending
o Request for Notice
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o Lender’s Escrow Instructions (including conditions to close)

o Additional documents required are Title Insurance Policy and Flood Insurance
(if applicable). These documents must be provided to Underwriter & City in
order to verify that the owner has title insurance and flood insurance if in a
flood zone.

17.Title Company process

o Once the Title Company receives the loan documents, the Client/Participant
is required to sign the documents at that titte company. The documents are
then notarized.

18. City review

o The City reviews the documents for the correct address, name of the
participant, amount of funds and double checks the legal description for any
typing errors.

o The City provides the signatures and notarizations required and takes a copy
for audit purposes.

o The City then contacts Title to pick up the legal documents for recording.

19.City Loan completion

o Once Administrator verifies all conditions outlined and the Lender's
instructions have been met, Finance will prepare a check for funding. Escrow
is then funded and the documents are recorded at the county recorder’s office
the following day. Title shall provide conformed copies to the City.

20.Loan Documents

o After the recordation of the documents, it can take anywhere from thirty (30)
days to ninety (90) days to receive the recorded documents back for the
City’s vault files.

o City staff completes the required form and provides the form and loan docs to
its Loan Servicer (AmeriNat) so it may set up the loan file for payments and
maintain records of all transactions.

21.The City will complete the appropriate documents to complete the requirements
of the CalHome Disbursement Procedures. (City Internal process)

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 39
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



Appendix “A”

Title 25 Section 6914 Gross Income Inclusions

“Gross income” shall mean the anti cipated income of a person or family for the
twelve-month period foll owing the date of determination of income.

“Income” shall consist of the following:

(a) Except as provided in subdivision (b), “Exclusions”, all payments from all
sources received by the family head (even if temporarily absent) and each additional
member of the family household who is not a minor shall be included in the annual
income a a family. Income shall include, but not be limited to:

(1) The gross amount, before any payroll deductions, of wages and salaries, overtime
pay, commissions, fees, tips and bonuses;

(2) The net income from operation of a business or profession or from rental or real or
personal property (for this purpose, expenditures for business expansion or
amortization of capital indebtedness shall not be deducted to determine the net
income from a business),

Interest and dividends;

The full amount of periodic payments received from social security, annuities,
insurance policies, retirement funds, pensions, disability or death benefits and other
similar types of periodic receipts;

Payments in lieu of earnings, such as unemployment and disability compensation,
worker's compensation and severance pay

Public Assistance. If the public assistance payment includes an amount specifically
designated for shelter and utilities which 1s subject to adjustment by the public
assistance agency in accordance with the actual cost of shelter and utilities, the
amount of public assistance income to be included as income shall consist of:

(A) The amount of the allowance or grant exclusive of the amount
specifically designated for shelter and utilities, plus

(B)  The maximum amount which the public assistance agency could in fact
allow for the farmily for shelter and utilities,

(7)  Periodic and determinable allowances such as alimony and child support payments,
and regular contributions or gifts received from personsnot residing in the dwelling,

All regular pay, special pay and allowances of a member of the Armed Forces (whether or
not living in the dwelling) who 1s head of the family or spouse.

CalHome Handbook 2016
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Appendix “B”

Title 25 Section 6914 Gross Income Exclusions

(b)  The following items shall not be considered as income:

(1) Casual, sporadic or irregular gifts;

) Amounts which are specifically for or in reimbursement of the cost of medical
expenses,

3) Lump-sum additions to family assets, such as inheritances, insurance payments
(including payments under health and accident insurance and worker's
compensation), capital gains and settlement for personal or property losses;

Amounts of educational scholarships paid directly to the student orto the
educational institution, and amounts paid by the government to a veteran for
use in meeting the costs of tuition, fees, books and equipment. Any amounts of
such scholarships, or payments to veterans not used for the above purposes of
which are available for subsistence are to be included in income,

The special pay to a servicemnan head of a family away from home and
exposed to hostile fire,

Relocation payments made pursuant to federal, state, or local relocation law,
Foster child care payments,

The value of coupon allotments for the purchase of food pursuant to the Food
Stamp Act of 1964 which 1s in excess of the amount actually charged the
eligible household,

Payments received pursuant to participation in the following volunteer
programs under the ACTION Agency:

(A) National Volunteer Antipoverty Programs which include VISTA, Service
Learning Programs and Special Volunteer Programs.

(B) National Older American Volunteer Programs for persons aged 60 and
over which include Retired Senior Volunteer Programs, Foster
Grandparent Program, Older American Community Services Program, and
National V olunteer Program to Assist Small Business Experience, Service
Corps of Retired Executive (SCORE) and Active Corps of Executives
(ACE).

CalHome Handbook 2016
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Appendix “C”

§ 24.101 Applicability of acquisition requirements.

(b)Programs and projects receiving Federal financial assistance. The requirements of this subpart
apply to any acquisition of real property for programs and projects where there is Federal financial
assistance in any part of project costs except for the acquisitions described in paragraphs (b)(1)
through (5) of this section. The relocation assistance provisions in this part are applicable to any
tenants that must move as a result of an acquisition described in paragraphs (b)(1) through (5) of
this section. Such tenants are considered displaced persons. (See § 24.2(a)(9).)

(1) The requirements of Subpart B do not apply to acquisitions that meet all of the following
conditions in paragraphs (b)(1)(i) through (iv):

(i) No specific site or property needs to be acquired, although the Agency may limit its search
for alternative sites to a general geographic area. Where an Agency wishes to purchase more
than one site within a general geographic area on this basis, all owners are to be treated
similarly. (See appendix A, § 24.101(b)(1)(i).)

(ii) The property to be acquired is not part of an intended, planned, or designated project area
where all or substantially all of the property within the area is to be acquired within specific time
limits.

(iii) The Agency will not acquire the property if negotiations fail to result in an amicable
agreement, and the owner is so informed in writing.

(iv) The Agency will inform the owner in writing of what it believes to be the market value of the
property. (See appendix A, § 24.101(b)(1)(iv) and (2)(ii).)

(2) Acquisitions for programs or projects undertaken by an Agency or person that receives
Federal financial assistance but does not have authority to acquire property by eminent domain,
provided that such Agency or person shall:

(i) Prior to making an offer for the property, clearly advise the owner that it is unable to acquire
the property if negotiations fail to result in an agreement; and

(ii) Inform the owner in writing of what it believes to be the market value of the property. (See
appendix A, § 24.101(b)(1)(iv) and (2)(ii).)
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Appendix “D” - Attachments
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Attachment One, part one: Homebuyer Certificates

THis CERTIFICATE IS AWARDED TO:

IN RECOGNITION FOR SUCCESSFULLY COMPLETING

Homebuyer Education Course

Self-Help
Enterprises

CHATTIRD NEWIER Self-Help Enterprises Date of Completion

OPPORTUNITY

Self-Help E: 13 a HUD £
eHomeAmerica.org ID : 515183

D A ‘a'o'n\":’("‘ A
¥, T 8

o X~

ikl
&,

Sl IV LU l""“‘
{8, B g, ";:‘3'?&’:

CERTIFICATE OF COMPLETION

This is to certify

Has successfully completed 8 hours of HUD Approved Homeownership Counseling & Education

Realizing the American Dream

CONDUCTED BY:

=

Self-Help
Enterprises

HOMEOWNERSHIP COUNSELING & EDUCATION PROGRAM

Signature : Date

Certificate expires 12 months from issue
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Attachment One, part two: First Time Buyer, Education & Income Certification

City of Visalia CalHome Reuse First Time Homebuyer Loan Program
CERTIFICATION LETTER

Date:

RE: Certification of CalHome FTHB Program homeownership training, first ime home buyer
and gross family yearly income.

To whom it may concern:

1. This is to certify that is
applying for a CalHome Reuse funded second mortgage through the City of Visalia
CalHome FTHB Loan Program.

Attached are the following worksheets completed by the borrower(s) that document their
understanding of the material covered.

CalHome Reuse FTHB Loan Program Gross Income Worksheet
Worksheet 1 Your current monthly expenses

Worksheet 2 Your available cash and assets

Worksheet 3 Your gross monthly income

Worksheet 4 Your monthly debt payments

Receipt from Buyers

Frererererr

2. This is also to certify that isa
first time homebuyer and has not owned a house in the last three years (3)

3. This is also to certify that has a
gross family income that is less than 80% of the Visalia median income.

Loan Officer Date Borrower Date

Lender Name Co-Borrower Date
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Attachment One, part two: Gross Income Worksheet

o] e e N Y LY L

CalHome Reuse Pl.'ogram
Gross Income Worksheet

ASSETS

Household Member | Assets Description Current Value Actual Income
from Assets
(Annualized)*

AN
LN & |
PER\V
P
1. Totals P W\ 7 1(b)

2. Ifline 1(a) is $5.000 or less, entdp 0 Rere sn line 6(d) below. | 2.
Income from assets of §5,008.qr ks 13 ncluded in the
determination of income'e 1

' ”
3. Ifline I(a) is greatei\t SS%.V

(a) mﬁ linc w 2.0% and enter results here 3(a)

(b) entec asouht Iom line 1(b) 3(b)

(¢) linlcrwulct of lines 3(a) or 3(b) here and in 3(c)
line 6(d) below. J

ANTICIPATED ANNUAL INCOME *

a b. c d.
Howehold Member | Wages! Benetitss Other Asset
Salaries Pensions Income Income

6. Totals a b. c. d.

7. Enter total of items from 6a through 6d. (Total Income) 7.

* Tse Wage Income Calculations Worksheet (Includes method for annualkzing,

amounts)

Completed and Reviewed hy: Date:

CalHocn: Opsations Handbodk 201%) wel
Focrre g 9
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Attachment One, part two: Worksheets 1 -5

Worksheet 1
Your current monthly expenses

Use this worksheet to ealeulate your eurrent monthly sxperses. By comparing sour nonhousing
expenses with your gmss monthly incomns (in Workshest 3), youean ses how mueh you have left
forhousingrelated expenses. Remember that when youare a homeowner, sour housing
expenses will inelude your monthly mortgage payment, property taxes and homeowner's
inswranee, condorminiura fee (if applicable), wtilities, and mairtenanes costs.

Average Monthly Pavment

Rent S
Utilities if paid separately) S
Current Nonhousing Expenses
Food s P
S kothing 3 \\V/
Daycam ishan S (\ \\//
Car b B N\N\ Y
Car insurence - I( } } \7
Gas and Ol s <
o N
Health care (\ \“
G redit card payments TS NV s
Irstaliment loan paymery( /-) \ v/ - 3
Studant loan k"/q \ \ S
4 limonyichild support Cy S
E ntertzinment S
Tanes 5
Tekphone S
Irsurance (other than car) 15
Other (specify) S
Other (spacily) i
Total Monthly Expenses B
Worksheets 111
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Attachment One, part two

Worksheet 2
Your available cash and assets

List here all your sources of cash and any assets you can v r own payment and closinz

costs,

Checking accountis)

Savings account(s)

Mutual funds, stocks, and bonds
Currant Monhousing Expen

Cash value of life insuranc b
Cash gifts fromp r latives 5
Cithe - azsets 5
Total Cash and ;@ $
Workshests 113
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Attachment One, part two

Worksheet 3
Your gross monthly income

List all current, regular gross monthly incom Yourself and any co-
bortowers. Consider all sources of incgine dur & past 12 months if
they are likely to continue for at leas

AN
Gifoss pay (before taxes and uﬁtﬂq\&@qu\}r
O time/part-time/seasofialloammigsiberincome
Bonisestips e ﬁt r}/:}v
Diﬂdendsﬂrrtere#féﬁiﬁh‘g‘s\ f
Busiwess or investmetil samings
Persion/Social Secﬁﬁryﬁeneﬁm
Lre mployment compensation
Fuble assistance

Average Monthly Amount

)

E=5]

Alimamyichild supportseparate maintenance income

_ther
Total Gross Monthly Income

=l & ||| ot en

HOME Finds utilize 34 CFR 5609 income guidelines. Income is calenlated hazed on enmarnt
£Toes (projecting 12 momnths)

Workshests 115
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Attachment One, part two

Worksheet 4
Your monthly debt payments

List all the monthly debt obligations of your household (other than your
current housing expenses).

If your Total Monthly Debt Payments equal more than 8 percent -- or 10
percent if vou have very good credit -- of your giass monthly income
{which you calculated on Worksheet 3), then :xcess debt” will
reduce the amount of mortgage for whigh you ¢ ify.

Refer to Chart 3 for additional {\Q
(h\ Average Monthly Amount

Car Payment (}\\\ o ]

Other installment loappay ‘h‘}a’ itfrdem or more
marthly payme ind, (fefniture, appliance,  |$
et ). ~

Average monthly cre@l‘é payment
Siudent loan payment

Madicalhealth care payment

Al monyichild support payment
Total Monthly Debt Payments

o | Y |€5 | &

Workshests 117
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Attachment One, part two

Worksheet 5
CALHOME REUSE FTHB ESTIMATE SUBSIDY CALCULATION

For estimate purposes only

Purchase Price of Property

Housing Expense Ratio (1)

ENTER Total Gross Monthly Income (from Worksheet 3 )

multiply by 30%

(]
o

Maximum allowable for PITI plus HOA or condo fee

SUBTRACT MIP -

Maximum allowable for PITI plus fees & MIP l(l]

Total Debt Ratio (2)

Total Gross Monthly Income

multiply by 45% 0.45

Maximum allowable for PITI and other monthly debts | [(2)

ENTER the fower of (1] or (2) here —> (3)

IThis figure represents the maximum aliowable for PITI, given current gross monthly &
fincome and debts

Multiply the amount in Line (3) by 80% to estimate portion of PITI that represents P&I only.

3 - (3) x 80 = 3 S
* Maximum Allowable for P&l

Divide the Maximum Allowable for P&I on line (4) by the P&I Factor (divided by 1000) representing today's
interest rate environment. (i.e. 4.25% = .00492 +table on page 2)

5 - 4 =+ (factor) = b
** Maximum Loan Amount (P &)

Purchase Price of Home

Less Primary Loan Amount ** -

Less down payment of 3% .
Equals "GAP"

Plus allowable settlement charges +

Equals Total Subsidy

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 51
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



Worksheet 5
CALHOME REUSE FTHB ESTIMATE SUBSIDY CALCULATION

For estimate purposes only

Monthy Principal & Interest Payment Factors for 30 year mortgages
Utilize this table to complete Worksheet 5- Estimated Subsidy

Interest Rate Factor Interest Rate Factor
4.00% 4.77 5.63% 5.76
4.13% 4.85 5.75% 5.84
4.25% 4.92 5.88% 5.92
4.38% 4.99 6.00% 6
4.50% 5.07 6.13% 6.08
4.63% 5.14 6.25% 6.16
4.75% 522 6.38% 6.24
4.88% 5.29 6.50% 6.32
5.00% 5.37 6.63% 6.40
5.13% 5.44 6.75% 6.49
5.25% 552 6.88% 6.57
5.38% 5.60 7.00% 6.65
5.50% 5.68 7.23% 6.74

2
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Attachment One, part three: Receipt from Buyers

RECEIPT FROM BUYERS
CALHOME REUSE FTHE PROGRAM

W, , have read and
understand the program guidelines (Attachment Eleven to the Policies and Procedures
tanual) for the City of Visalia CalHome Reuse Funded First Time Homebuyer (FTHE)
Frogram. | certify that | have been given a copy of the City of Yizalia CalHome Reuse
FTHE Program guidelines for my records by my primary lender. | have read and
understand the Deed of Trust, Mote and Truthin Lending Statement for the participation
inthe City of Vizalia's CalHome Reuse FTHE Loan Program.

{ i

Mame of Lender
Jignature of Buyer Drate
Signature of Buyer Data
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Attachment One, part four: Conflict Disclosure

Page 1

CITY OF VISALIA CALHOME REUSE FTHE
CONFLICT OF INTEREST DISCLOSURE F ORM

As a prospective applicant of the CalHome Reuse First Time Homebuyer Program. a City of Visalia,
Community Development administered program —

L'we understand that I/'we must disclose my/our relationship(s) with other persons who I/'we may be associated
twith. This includes, but not limited to official, employee, board member, commissioner, council member,
committee representative, agent and/or other representative of the City, non-profit agency, or developer.

1)Therefore, I (Applicant No. 1) attest to the following:
[ I am not a current ecmployce of the entity listed above, in which | wish to p gy

[ I am a current employee of the specified entity listed above.
[ 1 am a former official, employee, board member, commissioner, cou ol \pommittee representative,

Position/Title: Agency:
Date Employment/Term Ended: /\-\

[ To the best of my knowledge, | am not
zgent/and or representative of the above speci i

[ I am related to or have a business Tely rrent official, employee, board member, commissioner,

council member, committee rgp X and /or other representative of the specified entity above, also

reterenced as a program admin\gtrave DEN OF SPONSOr.

Name of Person Position:

The relatidg
Parent: = Spouse:
Parent; Sp 7

mmediate family: = Business associate:  Other:
Immediate family; © Business associate; — Other:

2)Therefore, I (Applicant No. 2 ) attest to the following:
[ I am not a current employee of the entity listed above, in which I wish to participate.
01 1 am a current employee of the specified entity listed above.
001 am a farmer official, employee, board member, carmmissianer, couneil member, camrmittes representative,
agent/and or ather representative of the above specified entity.
Position/Title: Agency:
Date Employment/Term Ended:

0 To the best of my knowledge, I am not related to an official, employee, board member, comormssioner,
agent/and or representative of the abave specified entity, OR

Page1 of 2
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Attachment One, part four

Page 2

0 | am related to or have a business relationship with a current official. employee. board member, commissioner,
council member, committee representative. agent and Jor other representative of the specified entity above, also
referenced as a program administrator, developer or sponsor.

Name of Person Entity: Position:
The relation of the person is as follows:
Parent; © Spouse:  Immediate family; = Business associate; er
Parent;  Spouse;  Immediate family; = Business associate;

Applicant’s Name (Print) Date:
P
licant’s Name (Print) Date:
p

fa

Conflict of Interest es are based on Department of Housing and Community Development
regulations found in Tit€ 25 of the California Code of Regulations. In addition, Conflict of Interest rules
must be adhered to when purchasing supplies, equipment, construction, and other related services [See
24CFR 85.36 and 24 CFR 85.42 (the Commen Rule)|.

Property Address

In accordance with Title 25 of the California Code of Regulations, Section 6500, no member of the
governing body and no official, employec or agent of the local government. nor any person who cxcercises
policy or decision-making responsibilities (including members of the loan committee and officers,
employees and agents of the loan committee and similar agencies) in connection with the planning and
implementation of the Program shall directly or indirectly be eligible for the Program. This ineligibility
shall continue for one year after an individual’s relationship with the Sub recipient ends. Exceptions to this
policy can only be made after public disclosure and formal approval by HUD and the City Couneil.

Page2 of 2

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds, 55
Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019



Attachment Two, part one: Letter of Participation

CITY OF VISALIA
CalHome Reuse First Time Homebuyer Loan Program

LETTER OF PARTICIPATION
BY LENDING INSTITUTION

This Letter of Participation, (“LOP™), 1s executed by ,a (“Realtor or
Lender”) in favor of the City of Visalia, a Municipal Corporation organized and existing under the laws of the
State of California (“City”) to memorialize Lender’s participation i the City’s CalHome Reuse First Time
Homebuyer Program (“Program™), as follows: '

1. The City operates a local program under the California Department of Housing and Community
Development (“HCD”) CalHome Mortgage Assistance Program2 incorporated herein (“CalHome
Reuse Program”) providing financial assistance (“Loan”) to eligible homebuyers utilizing a purchase
mortgage which 1s eligible under the CalHome Program and 1s either FHA/or HUD insured.
(collectively “Eligible Mortgage™).

2. Lender 1s an FHA/HUD approved lending institution and/or lending mstitution qualified to provide an
Eligible Mortgage. By this LOP, Lender acknowledges and agrees to participate in the City’s
Program under the terms and conditions contained in the LOP and in the Program requirements and
Guidelines.

3. Homebuyers must: (1) be a first-time homebuyer, defined as not having owned a home for the past
three calendar years; (2) have income within the limits of the Program,; (3) purchase a home for owner
occupancy that does not exceed the maximum sales price for the Program’, that meets the City’s
CalHome Reuse Program requirements, 1s located within Visalia City Limits and 1s not on a county
island.

4. The City will provide deferred loans of up to $60,000.00 for gap financing. The ‘gap’ the City will
finance 1s the difference between the purchase price with closing costs and the amount of the
borrower’s first mortgage loan and down payment. This loan will be secured with a Deed of Trust
that will record subordinate to the primary mortgage loan (second lien position). The Loan will be
provided at 1% interest rate with no monthly payments required. The Loan, in its entirety, 1s due and
payable: (1) thirty (30) years from the date of the loan; (2) upon sale, transfer of title, lease or
encumbrance; (3) when the property ceases to be owner-occupied; or (4) upon the maturity date or
full repayment of any senior deed of trust on the property.

! The Letter of Participation is attached to the City of Visalia CalHome Reuse First Time Homebuyer Program Policies
and Procedures and incorporated therein.

2 City of Visalia CalHome Reuse Polices & Procedures. Cal. Health & Safety Code §§ 50650 et seq.: 25 CCR §§ 7715 et
seq.

3 The single family housing unit must not have a purchase price that exceeds the State of California HOME Program
Single Family Maximum Purchase Price/After-Rehabilitation Value Limits for the program year.

Page 1 of 3
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5. Lender shall pre-qualify each borrower for the maximum first mortgage loan possible t to purchase a
predetermined home taking into account that the borrower’s front end ratio can be no less than 30%
yet no more than 35% and the back end ratio cannot exceed 45%. Preliminary loan approval must be
completed prior to Lender submutting an application to the City for a Program Loan. Lender shall also
1dentify the amount of cash required of the borrower for the down payment and loan closing costs.
NOTE: Down payment must be at least 1.5% of the purchase price.

6. If borrower is determined by Lender to be eligible for a Program Loan, Lender shall complete the
CalHome Reuse Certification Letter, as provided by the City. The Lender’s authorized signatory 1s to

certify eligibility for the Program.

7. The City’s Underwriter shall prepare the necessary City Program Loan documents including Deeds of
Trust, Notes, Truth in Lending Disclosure Statements and Deferred Loan Payment Agreements.

8. Lender shall submit the original signed CalHome Reuse First Time Homebuyer Loan Program
Application, including all required verifications, and escrow instructions to:

Self Help Enterprises
8445 W Elowin Ct
Visalia. California 93291
Attn: Shadie Garcia

NOTE: Exact copies shall be concurrently submutted to:

City of Visalia
707 W Acequia Ave
Visalia, California 93291
Attn: Finance - Housing

9. Upon receipt of said documents, Underwriter will review same for completeness, eligibility and
signature authorization, complete underwriting and provide a recommendation to the City to Approve
or Deny the loan.

10. Upon City approval of the loan, the City will process a check in the amount approved. The City will
submut a check and the City’s Program Loan documents with instructions to the escrow agency
handling the borrower’s escrow, as provided by the Lender. The Program Loan proceeds are to be
disbursed only upon close of escrow. At close of escrow, all original City Program Loan documents
(including conformed copies of recorded documents), evidence of property mnsurance documentation
and the final seftlement statement are to be provided to the City. Original recorded documents shall be
provided to the City after recordation. A review of the final settlement statement will be performed to
ensure that the borrower has contributed a minimum 1.5% of the purchase price and that the
contribution has remained in the transaction and has not been returned to the borrower. If not in
compliance, a request for the funds will be issued to the title company with a copy to the borrower.
‘When the funds are returned to the City, the borrower’s loan amount will be reduced. The City shall
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bear no costs in escrow absent City’s written consent. Monitoring and accounting of the City’s
Program loan and requisites will be the responsibility of the City.

11. Either the City or the Lender (with borrower’s authorization) may suspend or terminate its
participation in the Program and/or any proposed home purchase transaction thereunder as to which
escrow has not closed, by providing written notice 30 days prior to effective date of termunation,
provided the City’s participation in the Program shall automatically terminate pro rata to the extent
that CalHome Program funding for any reason is or becomes unavailable. Lender acknowledges and
agrees that, should CalHome Program funding be encumbered, withdrawn or otherwise made
unavailable to the City, whether earned by or promised to Lender of Homebuyer, said CalHome
Program funds shall not be provided unless and until they are made available for payment to the City.
No other funds owned or controlled by the City shall be obligated hereunder or under the Program.

12. To the fullest extent allowed by law, the Lender shall indemmfy, hold harmless and defend the City
and their officers, officials, employees, agents and volunteers from any and all loss, liability, fines,
penalties, forfeitures, costs and damages incurred by the City, Lender or any other person, and from
any and all claims, demands and actions in law or equity (including attorney’s fees and litigation
expenses), arising or alleged to have arisen out of Lender actions/omissions in pursuit of the Program.
The Lender’s obligations under the preceding sentence shall apply regardless of whether the City or
any of their officers, officials, employees, agents or volunteers are negligent, but shall not apply to
any loss, liability, fines, penalties, forfeitures, costs or damages caused solely by the gross negligence,
or by the willful misconduct of the City or any of their officers, employees, agents or volunteers.

13. Lender, at all times, shall comply with, conform to and obey all applicable provisions of the Program
and federal, state and local laws, rules and regulations. In the event of any conflict, the federal, state
and local laws, rules and regulations shall control and take precedence over the Program and this
LOP, and the Program shall control and take precedence over this LOP.

Lending Institution / Realty Office

Address

City, State & Zip

Telephone Fax

Authorized Realtor/Lender Representative:

Signature Date Name Title

Approved: City of Visalia

Signature Date Name Title
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Attachment Two, part two: Lender Certificate

CERTIFICATE OF ACHIEVEMENT

Awarded to

7
Marne of Company V
N4

Marme of Participant O ) \i:;/

pletion of City of Visalia’s
CalHome Reuse First Time’Homebuyers Program Certification

Data

Conrze Administrator

Cityof Yizalia
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Attachment Three: Seller’'s Lead Based Paint Disclosure

City of Visdia CalHoms Bausa Arst Tims Homebuyars Program

Sallars Lead-Basad Paint Discosura
Disdosurs of Infemation on Lead-Basad Paintand'or Lead-Basad Paint Hazards
Laad Waming Statamsant

Every purchasar of any intarast in residential eal poperty on which a esidential dwalling was
built prorto 1978 & notified that such proype ity may presant exposue 0 kad from ead-based
raiat that may place young children at rizk of developing lead poisoning.

Lead poizoning in young children may produce permanent neurological damage, including
kaming disabilities, reduced intelligence guotient, behavioral problems, and impaired
meamaory | aad poisnning alsn ponsaz a particular rigk to pregrant woman

The seller of any interest in residential real property is required to provide the buyer with any

information on |lead-based paint hazards from risk assessments or inspections in the seller's
possession and notify the buyer of any known lead-based paint hazagds.

A rsk assessment or inspection for possible lead-basad paint is recommended prior

to purchase.

Saller's Disclosura
(a) Presence of lead-based paint and/or lead-b i heck (i) or (i) below):
() Krown lead-based paint ands ed azards are prasent in the

housing (explain).
(i) Seller haz no knowledoe o vim andior lead-bazed paint hazards
ek {i) or (i) below):

in the housing

(b Records and reports availablc T
(i Seller has prgvided th ELpUTElRS & with all available records and reports
periaining o Lnad-tm ,'r_- ead-based paint hazards in the howsing {list
documents). _ 4 T

{ify _ Sel =g o recorde partaining to lead based paint andlor lead
based pair in housing.

N
Purchaser's Acknowhefiament (initial)

() FPurchaser has recaived copies of all infermation listed above.
(di Furchaser has received the pamphlet Protect Your Family from Lead in Your Home.
=} Purchaser has (check (i) or {ii) balow);
{in received a 10-day opportunity (or mutually agreed upon period) to conduct a
risk assessmant or inspaclon for the preasence of lead-based paint andlor lead-based
paint hazards; or
(i) walved The opporiuniy 10 conduct a riskassessmeant ar Inspection for the
prazence of Lead-Eased yaint andfor lead-basad paint hazards.

—F-]

Agaents Ackinowladgmont finisal)

i Agent haz informead the saller of the selier's obligations under 42 LS. 4852d and i
wame of hizfher resyponsibility o ensure complianca.

Carification of Acaracy

The follbwing parties have reviewead the information abowe and carify, to the bast of thair

knowedge, that the information they have povided is true and accurata,

Salker Date Putchaszar Diate
Saller Date Puichaszar Diate
Agant Dzt Aant Diata
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Attachment Four: Lead Based Paint Contingency

City of Visalia CalHome Reuse First Time Homebuyers Program
Lead-Base d Paint Contract Contingency

This contract is contingent upon a risk assessment or inspection of the property for
the presence of lead-based paint and/or lead-based paint hazards at the Buyer's
expense until 9 p.m_ on the tenth calendar-day after ratification.

This ending date is: . [Insert date 10 days after
contract ratification or a date mutually agreed upon].

(Intact lead-based paint that is in good condition is not necessarily a hazard.
See the EPA pamphlet “Protect Your Family From Lead in Your Home” for
more information )

This contingency will terminate at the above predetermined deadline unless the Buyer
(or Buyer's agent) delivers to the Seller (or Seller's agent) a written contract
addendum listing the specific existing deficiencies and corrections needed, together
with a copy of the inspection and/or risk assessment report.

The Seller may, at the Seller's option, within days after Delivery of the
addendum, elect in writing whether to correct the condition(s) prior to settlement. |f
the Seller will correct the condition, the Seller shall furnish the Buyer with certification
from a risk assessor or inspector demonstrating that the condition has been remedied
before the date of the settlement. If the Seller does not elect to make the repairs, or if

the Seller makes a counterotier, the Buyer shall have days to respond to the
counter-offer or remove this contingency and take the property in “as is” condition or
this contract shall become void. The Buyer may remove this contingency at any time
without cause.

Property Address:

Seller Date Purchaser Date
Seller Date Purchaser Date
Agent Date Agent Date
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Attachment Five, part one: Arm’s Length Disclosure

City of Visalia CalHome Reuse First Time Homebuyers Program
Disclosure to Seller with Voluntary, Arm's Length Purchase Offer

Part One
DECLARATION

This is to inform you that {(name of buyers)

would like to purchase the property, located at (address)

, if a satistactory agreement can be reached. The City will not be

conducting its own appraisal of the subject property.

Because Federal and State funds may be used in the purchase, the City is required to
disclose to you the following information:

1. The sale is voluntary. If you do not wish to sell to the buyer, .

the City of Visalia will not acquire your property. The buyer does not have the power of
eminent domain to acquire your property by condemnation (i.e. eminent domain) and
the City of Visalia will not use the power of eminent domain to acquire the property.

2. The estimated fair market value of the propernty is $ and was

estimated by , to be finally determined

by a protessional appraiser prior to close of escrow.

Since the purchase would be a voluntary, arm’s length, transaction, you would not be eligible
for relocation payments or other relocation assistance under the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970 (URA), or any other law or
regulation .

Again, please understand that if you do not wish to sell your property, The City will take no
further action to acquire it.

Buyer Date

Buyer Date

Form continues on next page with Seller’s Acknowledgment
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Attachment Five, part two

City of Visalia CalHome Reuse First Time Homebuyers Program
Disclosure to Seller with Voluntary, Arm's Length Purchase Offer

Part Two

Acknowledgement

As the Seller, l'we understand that the City of Visalia will inspect the property for health and
satety deficiencies (Code Compliance Inspection). l/we also understand that public funds
may be involved in this transaction and, as such, it the property was built before 1978, a
lead-based paint disclosure must be signed by both the buyer and seller, and that a Visual
Assessment will be conducted to determine the presence of deteriorated paint.

As the Seller, l/'we understand that under the City of Visalia’s program, the property must be
currently owner-occupied, vacant for four months at the time of submission of purchase ofter,
new (never occupied), or renter purchasing the unit.

I'we hereby certity that the property is: (sefect one}

[ ] Vacant at least 4 months; [ ] Owner-occupied; [ ] New; or [ ] Being Purchased by
Occupant

'we hereby certify that | have read and understand this “Decfaration” and [ ] a copy of said
Notice was given to me prior to the offer to purchase. If received after presentation of the
purchase offer, I/We choose [_| to withdraw or [ | not to withdraw, from the Purchase
Agreement.

Seller Date

Seller Date
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Attachment Six: Lead Based Paint Assessment Form

City of Visalia CalHoma Rausa First Time Homebuyars Program

LEAD-BASED PAINT
VIsuaAL AssessMENT, NOTICE OF PRESUMETI 0y, AND HaZa RD REDUCTIONF ORM

Section 1z Background Inforraation
Property Address: Mo LEP fourd or LEP exerapt 00

Select one: Visual Assessrnere [0 I Presuraption O I Hazard Recuction O

Section 2t Visual Assessraent. Fillout Sections 1, 2, and 6. If paint statilization is performed, also fill out
Sectiore 4 and 5 after the work is cornpleted.

Visual Assessraent Date: Report Date:

Check if ro deteribrated pairt fourd [0
Attachroent A: Suraroary where deteriorated paint was found For raulti-farily housing, list at least the housing

unit nurnhers and mamamenm arsas and tilding compements fineliding tupe of mom arspacs and the matedal
underneath the paint).

Section 3: Notice of Presumption. Fill out Sections 1, 3, 5,
eumption
Datz of Presumption Notice:

Section 4: Notice of Lead-Based Paint Ha
1o cccupant w/in 15 days of afier work compldfsd.
Dat= of Huzard Reduction Notice: e

Yes ONNGR

Inital Hazard Reduction Notice Start & Completion Dates:

I "No™, dates of proy s 1 AGLivity Nutices;
[ Attachment C: Acti i d types. For multi-family housing, list at least the housing unit nurabers and
coramon arcas (for mulgfamily'housing). bare soil locations, dust—lead locations, and/or building comp anents
(including type of room ace. and the material underncath the paint). and the types of lead-based paint hazard
reduction activities performed at the location hsted

Attachment D:; Location of building components with lead-hased paint remajning in the rooms, spaces or araas
where activities were conducted.

Attachment E: Attach clearance report(s), using DHS form 8552 (and 8551 for abaternent activities)

Section 5: Resident Recejpt of Nobjce for E‘rosump ton or Lead-Based Punt Hazard Reduction Activity
Printed Narne: Signature: Date:

Section 6z Contact Informabion Orgarization:

Contact Marne: Corntact Slgnature:

Date: Address: Flone:

Foare aaatad by: Ratrof Cajays HOD
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Attachment Seven: State Fair Lending Notice English

STATE OF CALIFORNIA FAIR LENDING NOTICE

T ALL APPLIGAMNTS FOR FIMANCIAL ASZISTANGE FOR THE PLURCGHASE, CONSTRLUCTION,
REHABILITATION, IMPROVEMENT OR REFIMANCIMG OF ONE OR MORE FAMILY RESIDEMGES:

IT 15 UMLAWFUL, UMDER THE HOUSIMNG FINANCIAL DISCRIMIMATION ACT OF 1877, FOR A PUBLIC
AGENCY TO COMNIIDER ANY OF THE FOLLOWING IN DETERMIMING WHETHER OR NOT, OR UMDER
WHAT TERMS AMD CONDITIONS, TS PROVIDE OR ARRANGE FCOR FIMAMCIAL ASSISTANGE:

1. MEIGHBORHOOD CHARACTERISTICS (SUCH A% THE AVERAGE AGE OF THE HOMES OR THE
INCOME LEVEL IN THE MEIGHBORHCCD), EXCEPT TO A LIMITED EXTENT MECESZARY TO
LVOID AN UNBAFE AND UNSCUND BUSINESS PRACTICE.

2. R4CE, SEX, COLOR, RELIGION, MARITAL STATUS, MATIONAL ORIGIN OR ANCESTRY.

IT 15 ALSC UNLAWFUL TO COMSIDER, IN APPRAISING A& RESIDEMGE, THE RACGIAL, ETHMIC, OR

RELIGIOUS COMPOSITION OF A PARTICULAR MEIGHECRHOOD, OR WHETHER OR NOT SUCH

COMPOSITION | 3 UNDERGOING CHANGE, OR 15 EXPECTEDTO UMDERGO CHANGE.

IF ¥OU WISH TO FILE A COMPLAINT, OR IF ¥YOU HAVE QUESTIONS ABOUT YOUR RIGHTS, CONTACT:

DEPT. OF FAIR EMFLOYMENT AND HOUSING
1900 MARIPOSA MALL, SUITE 130
FRESNC, CA 83721
Phone: 1-800-233-3212 Toll Free (Within California) or 559-244-2950

Wehsite: http:/iwww dfeh.ca.gov

IF ~¥OU FILE A COMPLAINT, THE LAW REQUIRES THAT YOU REC ISION WITHIN THIRTY {30)
DAYS.

IWE) RECEIVED A COPY OF THIS NOTICE

APPLICANT DATE
AFFLICANT DATE
AFPLICANT DATE _

APPLICANT

ﬁEqual Housing Opportunity ‘ﬁ“
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Attachment Seven: State Fair Lending Notice Spanish

NOTICIA DE IGUALDAD EN PRESTAMOS DEL ESTADO DE CALIFORNIA

ATENCION: TODOS LOS  QUE SOLICITAN AYUDA PARA L4 GOMPRA,  GONSTRUGGION,
REHABILITAGION, MEJCRAMIENTS & REFIMNANGIAZ DE UMA O MAZ RESIDEMCIAS
FaMILLARES.

ES ILEGAL, BAID EL ACTO DE DISCRIMINACION FINANCIERA DE RESIDENCIAS DE 1977, QUE UNA
AGENCLA PUBLIGA CONSIDERE GUALGUIERA DE LO SIGUIENTE PARA DETERMINAR LA ELEGIBILIDP«D
O LOS TERMINGS ¥ GONDIGIONE S, PARA PROVEER O PREPARAR AYUDA FINANGIERA:

1. GARACTERISTICAS DEL BARRIC (COMO LA EDAD PROMEDIA DE LAS GASAS O EL MIVEL DEL
INGRESC EN EL BARRIC), EXCERTO HASTA CIERTC PUNTC PARA EVITAR NEGOCIOS POCO
FIRME 3.

2. R&ZA, SEXC, GOLOR, RELIGION, ESTADO GIVIL, ORIGEN NAGIONAL, O ASCENDEMGLA,
TAMBIEN ES ILEGAL GONSIDERAR, GUANDO APREGIGNDO UNA RESIDENGIA, LA GOMPOSICION
RAGIAL, ETHIGA O RELIGIOSA DE UN BARRID EM PARTICULAR O 21 ESA COMPOSICION ESTA
GAMBIANDO © MO, O 3 SE ESPERA CAMBIO.

3l LD, GLIERE REGISTRAR LIMA GQLIEJA, O 3| TIEME PREGUNTAS SCBRE SUS DEREGHOS, PCR
FAVOR PONGASE EN CONTACTO CON:

LUEPARTMENT OF FAIK EMPLOYMENT AND HOUSING

(DEFARTAMENTO DE IGUALDAD EM EMFLED Y VIVIEMDA)

1800 MARIPOSA MALL, SUITE 130

FRESNOC, CA 93721

TELEFOMNO: 1-800-233-3212 Sin Cobro {Dentro de Calfornia) o 559-244-2950

Sitio del Internet: hitpdwww dieh.ca goviinformacion_en Espafiol htm

S| UD. REGISTRA UNA QUEJA, LA LEY REQUIERE QUE UD. RECIB SION DENTRO DE
TREIMTA (30) DIAS

YO fNOSOTROS HE RECIBIDO UNA COFIA DE ESTA NO

SOLICITANTE FECHA
SOLICITANTE FECHA
SOLICITANTE ‘_D ) FECHA
SOLICITANTE FECHA
%LE._HQTICIA TIEME_Q R_IMPRESA EN LETRAS DE AL MENOS 10 PUNTOS TIPO

’ﬁ Cportunidad Igual de Viviendas ’ﬁ
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Attachment Eight: Building Inspection List

City of Visalia
First Time Home Buyers
Building Inspection List

0503716

Inspections listed are standard. Other inspections may be required

Structural:

s Framewark of house: Roofs, walls and foundation are checked for deflections or possible
failures.

s Weatherproof; Walls are checked for holes. Doors and windows are checked for
weatherproofing and for being able to open properly.

s No visible signs of mold. The structure should be clean.

s Water Heaters; they must be properly secured by earthquake straps to and bottom of unit.
Proper insfillation of TPR valve and verting.

s Fawets, toilets and sinks must be installed comectly with no leaks at interior or exterior.
All vents should be properly installed. Cleanouts should be accessible and capped properly.
Gas piping should be properly installed and secured.

Mechanic al:

s ALl mechanical equipment should work properly; stove hoods, exhaust fans, heaters, A/C
and evaporation units.

Electrical:

All switches and outlets must have protective plate covers.

No exposed winng on outside or inside. All winng must be in a protective conduit.

If outlets are on an ungrounded system then they must have a two prong plug OR if a3 prong
outlet is used then a GFCI outlet at the head of the system or a GFCI breaker must be
installed. This is the most frequent correction called for on this program.

Check all outlets before calling for an inspection Make sure the contimity is correct.

The electrical panel box must have a “dead front” on it and properly label al breakers.
Smoke Detectars are required in all bedrooms and rooms adjacent to bedrooms, 1. hallways.
Carbon M onoxide Detector required in front of bedrocms, 1.2 hallways.

. » 2

DougElliott  Building Inspector 05/03/16
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Attachment Nine: City Application

CITY OF VISALIA CALHOME REUSE FTHB
LOAN PROGRAM APPLICATION

Note: This is an application to Reserve funds only. This application requires the review by the City of Visalia.
A “Reservation Number” must be obtained. 1} Contact the City to verify the availability of funding; 2} submit
application to the City; 3) the City of Visalia will review the preliminary information and will provide a
reservation of funding number only. In order to receive the funds reserved, the applicant must meet all the
program and underwriting guidelines. Upon a signed authorization through the “Final Loan Recommendation
Forms”, the funds will be deemed approved. Please refer to your program guidelines.

A. FAMILY INFORMATION (TO BE COMPLETED BY APPLICANT OR LENDER)

¢ FAMILY NAME
(As family will take title}

¢ CURRENT FAMILY ADDRESS

¢ CURRENT FAMILY TELEPHONE

¢ FAMILY GROSS INCOME

¢ FAMILY SIZE (# of persons}
Single (Single Person} Small Large (Mark with an “X’")

Tulare County Area Median Income - State Income Limits {HCD - for CalHome Reuse Program)

FY 2017 Income
Tulare County Area Limit Category

Median Income

1 2 3 4 5 6 7 8
Person Person Person Person Person Person Person Person

Place an “X* in the box
that applies to income ->

Extremely Low $12,600 $14,400 $16,200 $17,950 $19,400 $20,850 $22,300 $23,700

Very Low (30%)
$47,300 Income Limit $21,000 $24,000 $27,000 $29,950 $32,350 $34,750 $a7,150 $39,550
Low (80%)
e $33,550 $38,350 $43,150 $47,900 $51,750 $55,600 $59,400 $63,250

State Annual Income is not to exceed the amount listed above, per number of persons in the household
(HCD Income} Income information as of June 15, 2017. Income information changes; verify income

at: http://www.hed.ca.gov/hpd/hre/rep/state/incNote.html

Has borrower owned a home as his/her principal residence in the past 3 years? YES____ NO
Has borrower completed the required CalHome Reuse Home Buyer’s program class? YES___
NO_

Buyer will be providing a three-percent (3%} down payment YES NO_
Buyer understands that (he/she/they) are applying for a CalHome Reuse funded second mortgage

through the City of Visalia? YES NO
* Borrower(s) to initial their understanding (initials: }
9/6/2017 1of 19
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See attached instructions for the race & ethnic data reporting form (HUD-27061)

The following information is for statistical purposes only and is voluntary:

Ethnicity (Select only one): [ ] Hispanic [ ] Non-Hispanic Section of City Will be Residing Within:
North East [ ] North West [_]
South East [_] South West [_]
Race (Select one or more): No. People in household:
White ] Asian[] American Indian or Alaskan Native [] One_| Two-[ ] Three-[ ] Four-[]
Black or African American[] Native Hawaiian or Other Pacific Islander [ ] | Five-[ ] Six-[] Seven-[] Eight-[]
Annual Household Income: Gender:
See above Income Categories:$ Male-[ ] Female-[ ]
Annual income is based upon the Title 25, § 6914 definition Female Head of Household: Yes [ | No []
Veteran: Senior: Handicapped/Disabled:
Yes-[ ] No-[] Yes-[ ] No-[] Yes[ ] No[]

B. HOUSE INFORMATION (TO BE COMPLETED BY REALTOR OR LENDER)
¢ IS THE HOUSE WITHIN THE VISALIA CITY LIMITS:  YES NO
{Cannot fund the loan if the property is not within the City of Visalia city limits})

¢ MAXIMUM PURCHASE PRICE (as of 3/1/2017): $196,000.00

¢ SAIE PRICE
NOTE: Sale Price cannot exceed 100% the current median sales price of a Single Family home in
Tulare County per the State of California HOME Program Single-Family Maximum Purchase
Price/After-Rehabilitation Value Limits found at: http://www.hcd.ca.gov/grants-funding/income-
limits/state-and-federal-income-limits/docs/H OME-2016-Limits-Existing-Housing.docx

¢ ADDRESS OF NEW HOME

¢ APPROXIMATE AGE OF HOUSE

If the home is built prior 1978, has the home been inspected for Lead Based Paint?
YES NO _ What results were found?

%% The “Lead Based Paint Visual Assessment, Notice of Presumption, and Hazard Reduction
Form must be completed and provided to the City **

# OF BEDROOMS # OF BATHROOMS
SQUARE FOOTAGE

¢ Has the Borrower been provided the pamphlet “Protect your family from lead in your home™, read
and signed the “Seller Lead-Based Paint Disclosure, Disclosure of Information on Lead-Based
Paint and/or Lead Based Paint Hazards Lead Warning Statement?
YES NO (Required to participate)
¢ Has the Seller, Sellers Agent and borrowers Agent Certified that they have read and signed the
Seller Lead-Based Paint Disclosure, Disclosure of Information on Lead-Based Paint and/or Lead
Based Paint Hazards Lead Warning Statement?

YES NO (Required to participate)
¢ Has the Borrower and Seller Read and signed the “Homebuyer Assistance Program Lead-Based
Paint Contract Contingency” Statement? YES NO (Required to participate)
9/6/2017 20of 19
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HAS THE HOUSE BEEN INSPECTED BY THE CITY OF VISALIA BUILDING
DEPARTMENT FOR CODE COMPLIANCE? YES NO _

(Please call the City of Visalia Building Department at 713-4452 to request the inspection; a loan,
if approved, may not be funded until the inspection is conducted and finalized. An Agency
Authorization form must be signed by the existing property owner and may be obtained from
the City of Visalia’s website, under Community Development) www.visalia.city

¢ APN
+« FLOOD ZONE: YES NO

(If the property isin a flood zone, proof of insurance mmst be provided)

C. CITY PROGRAM ADDITIONAL DISCLOSURE AND ACKNOWLEDGEMENT
DOCUMENTS REQUIRED
¢ Has the Borrower read and signed the “Disclosure to Seller with Voluntary, Arm’s Length

Purchase Offer Declaration” YES NO (Required to participate)
¢ Has the Seller read and signed the “Disclosure to Seller with Voluntary, Arm’s Length Purchase
Offer Acknowledgement” YES NO (Required to participate)

D. LOAN INFORMATION (TO BE COMPLETED BY REALTOR OR LENDER)
¢ REQUESTED CITY CALHOME REUSE LOAN AMOUNT (MAX $38,000 SECOND
POSITION LOAN}
¢ PRIMARY LOAN AMOUNT

¢ ESCROW #

¢ PAYMENT OF FIRST (30% of family income)
¢ INTEREST RATE OF FIRST LOAN

e TYPE OF LOAN: FHA_ Conv (check one)
¢ MORTGAGE LENDER
¢ LOAN OFFICER

TELEPHONE FAX

BUYER’s REALTOR NAME
TELEPHONE

¢ SELLER’S REALTOR NAME
TELEPHONE
¢ TITLE COMPANY

¢ ESCROW OFFICER

TELEPHONE FAX
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E. REQUEST FOR FUNDING APPROVAL (TO BE COMPLETED BY ADMINISTRATOR)
¢ CALHOME REUSE FUNDED (2" MORTG): YES___ NO____

¢ MAXIMUM LOAN OF $38,000.00.

¢ CITY OF VISALIA PROJECT NUMBER

¢ FUNDS AVAILABLE AND RESERVED BY CITY FOR 60 DAYS: YES NO__

The application information provided by the buyer is true and correct. The buyer is
applying for the City of Visalia CALHOME REUSE FTHB Loan program, to assist
them in buying the house listed on this application.

BUYER SIGNATURE DATE

BUYER SIGNATURE DATE

The City of Visalia is requesting that this project be reviewed by AmeriNat, LLC, for a
loan in the City’s CALHOME REUSE FTHB Loan Program. Any questions, please call
City of Visalia Housing at (559) 713-4460.

Reviewed by City of Visalia Staff DATE

Lender will send this request, along with the primary loan package to AmeriNat
Corporate office at:

8121 E. Florence Ave. Tel: (800)943-1988
Downey, CA 90240 Fax: (562)927-2362
Contact person is: Danny ext. 1209

Estimated Fees:
Processing 375.00 Loan Warehousing 30.00
Document Prep  175.00 Tax Service 125.00
Title Policy 100.00 CALHOME REUSE 2nd Trust Deed

NOTE: Buyers income will be required to be verified by AmeriNat to confirm that it
meets CALHOME REUSE Requirements
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Attachment Nine, part one: City Application (continued)

HOME Program
Eligibility Release Form

City of Visalia - Housing
315 E Acequia Ave, Visalia, CA 93201

Purpess: Your sigudure an this HOME Progrem
Eligihilly Rebeans Fomn, ard the signatures of sach
merniser of yeur househokd wi s 15 yeurs of age or
older, authorizes the above-named organizalion lo
oblain information from a third party relatvs to your
eligibility and continwed parficipation in the

HOKE TBRA Program

HOWE Homebuysr Program

HOME Rental Rehabilltafion Program
HOME Homeowner Rehahifiation Progrem

Privacy Act Notice Statement. The Depariment of
Housing and Urban Development (HUD) is requiring
the exflection of the nkemaiion derived kom this fom

using HOME funds. This information will be used to
establish level of benefit on the HOME Program; to
protect the Government's financial interest; and to
ey the arouvacy of the imkormetion fumeshed.
may be relessed o appropnisie Fedenl, stete, and
local agencies when relevsnt o o, cnimined, or
rogubinry imesigaions, snd (o prosceubyrs. Feibae
o provide any informaiion may resull n @ delay or
rejection of your eligtdity approval. The Department
is audhorized to ask for this infesmadion by the
National Affordable Housing Act of 1960

Instructions: Each adult member of the household
must sign a HOME Program Eligibility Release Form
|prior to the receipt of benefit and on an annual basis
1o establish contimued eligibility. Additional signatures
must be obtained from new adult members whenever
they join the household or whenever members of the
hausehold become 18 years of age.

NOTE: THIS GENERAL CONSENT MAY NOT BE
USED TO REQUEST A COFY OF A TAX
RETURN. W A COPY OF A TAX RETURN
MEEDED, IRS FORM 4508, "REQUEST FOR
COPY OF TAX FORM" MUST BE
PREPARED AND SIGNED SEFARATELY.

Information Covered: Inquiries may be made about
items initialed by applicant/tenant.

Verificalion

Required | Inlisls

o (el sources)

Asacts (all soosroes)

Childl Care Expense

Handicap Assistance
Fxpense (if anplicable)

Medical Expense {f
appacatle)

Ofner {ist)

Dependent Deduction
Full-Time Student
Farmiy Member
iinor Children

Authorization: | authorize the above-named HOME
Parlicipating Jurisdidion snd HUD o obiain
nfcsnafion about me and my household hat s
pesiinent (o eligbiily for parficpeion in the HOME

| aciowledge thad:
{1} A photocopy of this form is as valid as the
original.

{2) | have the right to review the file and the
information received using this form {with a
person of my choosing o accompany me).

(3) | have the right to copy information from this
file and to request correction of information |
believe inaccurate.

§4) All adult howsahald membess wil sign this form
and couperste wilh the cwner in this process.

Head of Howsebuld —Tigasturs, Privisd Sxrve, 2od Dte: Farolly Snades
e

o By erriaem of o Fossrhaid—igraters, Foiated Mo, ons Do,
Py Dsxrbor 6

Ttrer Rk Nswabwor s Howrehabt—88yrctre;, Puhda Blorss, wed Bt
Family Membee &3

tfhoor Dt ¥ v o’ Mo Fiarsrrdmedb—p s, Pl Broase, wl Dk
Fanmaly Member 84
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Attachment Nine, part one

VERIFICATION OF: Employment

City of Visalia - Howsing
315 E Acequia Ave, Visalia, CA 93201

AUTHORIZATION: Federal ReTlannl
require us to verfy Employment Income of
all members of the household applying for

participation in the HOME Program which
W oparate and t re-axsmins ihis Income

perindicslly. We asg your coopersdion in
supplying this information. This
information will be used only fo determine
the aligibliity status and level of benafit of
the household.

Employed since: Occupation:

Salary-

Effective dals of last increass:

Bass pay rate: $ fHour; or § /Week; or
$ /Month

Average hours/week at base pay rate:

Hours

No. Weeks ____, or No. Weeks ____ worked per
year

Overlimepey rale: §____ /Hour

Expeciad waekly svarmge numibsr of hours
overlime 1o be worked during next 12 months

Any other compensation not included above
(specify for commissions, bonuses, tips, efc. )

For: T par
Is pay recalved for vacation? ¥ yes, no. of
dayafyr.___

Tolal base pey asnings for past 12 mos. §
Total overtime samings for past 12 mos. §

Probabiity and expectsd dms of ey pay
increase:

Doss the smpioyes have access o 8
refirament account? OYes ONo

:Y-.m-mm;nmg-uu-u

RELEASE: | hereby authorize the release
of the requested information.

(Signature of Applicant)

Date:

or a capy of the axecuted "HOME Program
Elighility Refaase Form,” which aulhorizes
the release of the information requested, ks
attached.

Signature of or
Authorized Representative

Tile:
Date:
Telephone:

WARNING: Title 18, Secfion 1001 of the U S. Code stales that a person is guilty of a felony for knowingly and
i [igily raKing tse of IFBudUIEAl SERNEMERG 10 ity ASEAFTaTE O N Unitsd SEEsS Uoverninel
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Attachment Nine, part one

VERIFICATION OF: Income from Business
Based on business transacted from
o
City of Visalia- Howsing
315 E Acequia Ave, Visalia, CA 93201
1. Gross Income $
AUTHORIZATION: Federal Reguiaiions 2. Expenses
requive us 1o varlfy Business Income of all {®)Interast on loans B
mambears of the houssheld applying for {b)Coul of goodaimaterdzls $
participation In the HOME Program which we (c) Rant b
opsrsis and o re-sxamine this income {d)Utilites 3
periodicaly. Wa ask your cooperadion in {e)Wagsasslaries ]
supplying thie Ifarmation. Thie inflormation () Employes contribitions  §
will be used only to determine the sligikiiity {g)Federal Withhokiing Tax §
sintus and lsvel of bensfll of the howseholkd, (h)Stals Withholding Tax  §
i) FICA 3
Your prompt retum of the requesied () Sales tax $
Iinfesrnaiion will be appreciated. A self- {i) Other:
addreseed refumn envelope Is enclosed. $
$
$
{I) Straight lina depraciation $
Total Expenses S
3. Net ncoms 3
RELEASE: | haraby suthoras the relsase of | Signaturs of or
ihe requastsd information. Authorized Representaiive
{Signature of Applicant) T
Dats:
Das:
Talephons:
Or a copy of the executed “HOME Program
Eligibility Release Form," which authorizes the
raleasa of tha information raquastad, is
alached.
WARNING: Title 18, Section 1001 of the U S. Code states that a person is guilty of a felony for
knowingly and willingly making false or fraudulent statements to any department of the
United States Government.
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Attachment Nine, part one

VERIFICATION OF: Social Security Benefits
Social Security Data
Date of birth
City of Visalia - Housing
315E Acequia Ave, Visalia, CA 83201 —— mmsgm

AUTHORIZATION: Federsi Regulations Gross ronthly Suppiementsi
regqui's us to verify Sociel Secisity Beneit Securily Income payment
Incoms of all mambarns of the houssiold smount (Inciuding state
applying for participation in the HOME supplement), type of benefit
Program which we operate and fo re-examine
this income periodically. We ask your
cooperation in supplying this information. This
information will be used only 1o determine the
eligibility status and level of benefit of the
housahoizl.
Your prompt rehen of the reguesiad
inicamadicn will ba appreciaied. A sal®
addveassd redum arvelops s ancliosad.
RELEASE: | hershy authocizs the releens of | Signahure of o
the requested Inormation. Authorizec Represantative
(Signature of Applicant) -

Date:
Date:

Telephona:
Or a copy of the sxacuted “HOMFE
Eligibllity Release Form,” which authorizes the
release of the information requested, is
attached.
WARNBIC: Tilis €, Seclion 1001 of the LS. Cods stefes thl & parson is guity of & falany for

knowingly and willingly making false or fraudulent statements to any depastment of the
United States Govenmeant.
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Attachment Nine, part one

VERIFICATION OF: Pension and Annuities

Curmreni monthly gross amount of

pensicn or annulty s
) o ) Deductions from gross for
City of Visalia - Housing madical inuranca pramiims  $
315E Acequia Ave, Visalia, CA 93291

Date of nitle award

AUTHORIZATION: Federal Regulations
requirs us to verlfy Penasion and Annuites Effective date of current amount
Incoms of sl memibans of tha housshold

applying for partcipation In the HOME Contributions to company
Program which we operate and i re-examine | M®tirement’pension fund L —
SRS SN, [NAMSIS. S - Amourt: recaived in 2 Lump sum §

coopendion In supplying this information. This
Information will be used only o delermine the
eligibllity status and level of benefit of the
household.

Your prompt retumn of the requested

RELEASE: | hereby authorize the release of | Signature of or
the requested information. Authorized Representalive
(Signature of Applicant) The:
Dats:
Date:
Telephone:

Or a copy of the executed “"HOME Program
Eligibisty Release Form," which authorizes the
relaase of the Information requssied, s
aitached.

VIARNING: This 18, Seciion 1001 of thes LS. Coxls whalies thal  persos is guilly of @ Sslorny for
knowingly and wikingly masang ™eee oF fmixisent stetasments o any depastment of the
Unilsd Sisles Govermment.
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Attachment Nine, part one

VERIFICATION OF: Veterans Administration Benefits

City of Visalia - Howsing
315 E Acequia Ave, Visalia, CA 93201

AUTHORIZATION: Federal Regulations
require us to verily Vetarans Admin'stration
Benefils lncome of sl members of e
housshold epplying for parficipstion In the
HOME Program which we operate and fo
re-examing this Income periodically. Wea
ask your cooperation in supplying this
information. This information will be used
only to determine the eligibility status and
Iavel of banefit of the household.

Your prowpt rebum of the requestsd
Information will be appreciaied. A sell-
addresasd refum snvelops Is snclosed,

Name of Veteran:

Address:

Claim No.:
Date of Birth:
Service Dates: to
Dans®is Paid to:

1. Current Ssnelit Amount $

2. Ongnsl Start Dste

3. This amount will Incresss/
decraase o (circle one) $

Date Change Takes Effect
4. Bunadits &8 o

O GI BN Training

O Insursnce

0O Ssrvica Connacied Companastion
Disability (%)

0 Nonssndos Pansion Death
O Service Connected Compensation Death
O Other

RELEASE 1 hasrabry sustivorion ifns releasse
of the requesisd hformstion.

(Signature of Applicant)
Dats:

Or u copy of e sxecubed "HOME
Eligibility Release Form,” which authorizes
the release of the Information requested, is
attached.

Unilod Shafies Goverrewont

WARNING: Tille 18, Soclion 1001 of the LS. Code shsles thal s porson i guilly of @ Selony for
knosringly srad willinggly melicng false or Frauduien shelcmeonts o any depertoaced of the
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Attachment Nine, part one

VERIFICATION OF: Unemployment Benefits

Benefits
1. Ara banaflis being pald now? O Yes O No
2 Wyss, what is Gross Weekly

City of Visalia - Housing Payment? k3

315E Acequia Ave, Visalia, CA 93201 3. Dute of Initisl Payment
AUTHORIZATION: Federal Regulations 4. Duration of Benefits — Wasks
require ua 1o verlty Unemployment Benefits Is claimant eligibls for future
Incore of ell membars of the housshald Sermsiits? 0OYes 0O No
applying for particizetion In the HOME
Program which we operste and to re-examine | 5 [Fyes, how many weeks?  ____ wesks
this income periodically. Ve ask your 6. It no, what is the termination

cocperation in supplying this information. This date of benefits?
information will be used only to determine the
eligibility status and level of benefit of the
household.

Your prompt retumn of the requested
Information will be appreciated. A self-
axicinsesed rehs T envelops is enciosed.

RELEASE: | hereby authorize the release of | Signature of or
the requested information. Authorized Representative
(Signaiure of Applicant) Thia:
Data;___
Dets:
Telephone:

Or a copy of the axeculed “HOME Program
Eligihiiity Reloase Form,” which authorizas the
relsane of the imformaiion requssied, i»
sitached.

VARNING: Til= 18, Besstion 1001 of the 1.5, Cods sl Tl 2 pereo s puilly of @ S=lamy Tor knowingly
arvd wilingly vaking false or Swsiules stelameands ko wny depaitsot of e Uniied Siohes
Government.
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Attachment Nine, part one

VERIFICATION OF: Public Assistance Income

Public Assistancs Data Rate per Month

Nurber in famiy:
At 1o Familas At Dependent
City of Visalia - Housing Children
315 E Acequia Ave, Visalia, CA 83291 ——— e
AUTHORIZATION: Federal Ragulations Does this amount include court-

require us 1o verify Public Assistance Income | @werded support peyments? O Yes T Ne

of all members of the household appiying for Ammmw

participation in the HOME Program which we | for shelter and utitiss
opersie and o re-axamine this Income

pedtodicalty. Vhﬂmmh Other asaistance—type:

supplying this Sformetion. This Information %
will be usad only to defsrmine the sighiky
startus and level o7 benstt of the housshoki. Totel Morndhly Grant 3
Ofher Income—Sources:
Your prompt relum of the requestad
infarmation will be appreciated A self- B
addressed retum anvelops is enclosed. Maximum allowance for rent
and utilities (as-paid states) §
Amount of public assistance
received during past 12 months $
RELEASE. | hersby auitwrize the relsoss of | Signeture of o
the requested information. Authorized Repressniaive
(Signature of Applicant) e
Date:
Dats:
Talaphona:

Oy » cupy of e sxsculsd "HOME Program
Eligitiity Releass Form,” which aulhorizes the
releses of the Information requestsd, s

WARNING: Title 18, Section 1001 of he US. Code slates that a person is guilty of a felony for
knowingly and wilingly making false or fraudulent statements fo any department of the
United States Government
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Attachment Nine, part one

VERIFICATION OF: Child Support Payments

) | Name of Person Paying Child Support:

Address of Person Paying Child Support:
City of Visalia - Howsing
315 E Acequia Ave, Visalia, CA 93291

AUTHORIZATION: Federal Reguations

muﬁ“ﬂﬁ?ﬂm Support is for O his O her children.
applying for participation In the HOME Name(s) of chiliren being supporad:

Program which we apargte and 1o re-axamine
this income periodically. We ask your

cooperation in supplying this information. This
information will be used only to determine the

sligioiity status ard level of benefl of the
hovsshold Asrourm of support

S, DO Week 0O Month 0O Year

Your prompt return of the requested
information will be appreciated. A seif-
addressed refurn envelope is enclosed.

RELEASE: | heraly suthoiizs the relesse of | Signedurs of
e requecied Information. oF Arnorired Represseintive

(Signature of Applicant)
Date:

Titha:
Or a copy of the exacuted "+=OME Program D
Eligibillty Release Form,” which authorizes the Telephone:
relaass of the Infarmalion requesied, s
atiached.

WARNMING: Tite 18, Sscion 1601 of he ULE Cods gkales thal 2 peeeon s guilty of & felony for

nowingly and wilingly mading faise or imuduten] stalsments 1o any deparment of the
Uriisg Shistes Govedrinanl
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Attachment Nine, part one

VERIFICATION OF: Alimony or Separation Payments

Name of Person Paying Alimony or Separation

Payments:
City of Visalia - Housing Adrireas of Person Paying Alimony or
31SE Acequia Ave, Visalia, CA 93201 Separation Payments:
AUTHORIZATION: Federal Regulations
require us to verify Alimony and Separafion
Paymenta nade to all members of the
heusehold applying for participation in the

HOBE Program which we opersie and o re- | N&MS of parson being supporied:
examine this income periodically. We ask
your cooperation in supplying this Information. )
This information will be used only to determine | AMOUNt of support:
Mmmmmuman $  OWask OMonth O Year

Your prompt retumn of the requested
information will be appreciated. A self-
sddresssd retum Sevelope 18 snciossd.

RELEASE: | hereby authorize the release of | Signature of

the requested Information. or Authorized Reprasentative
(Signature of Applicant) —
Date: -

Date:

Cr a capy of the exscutsd “HOME Frogram
Sligitility Releass Form,” which authorizes the Taleprone:
relsass of the Informslion requesied. is )

WARNING: Title 18, Section 1001 of the U_S. Code states that a person is guilty of a felony for
knowingly and willingly making false or fraudulent statements to any department of the
United States Government.
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Attachment Nine, part one

VERIFICATION OF: Recurring Cash Contributions
Purpose of Cash Contribution:
City of Visalia - Housing
315E Acequia Ave, Visalia, C4 93201

AUTHORIZATION: Federal Regulatons Amounts anticipated to be recsived during the

require us fo verify Recurring Cash next 12 months:

Contributions mads & all mambean of he

hospehols] applying Tor partickstion In e DCetac -

HOME Pogam whichwe cperais and i = | Dmier 5

sxmmine This incoms periodically. We ask

your cooparsiion In supplying inie Informaion. Cate: t

This information will be used only to determine | Date: $

the eligibility status and level of benefit of the ) s

housahold. Dae
Dats: 3

Your prompt return of the requesiad . B

[risrmation will ba appreciated. A salf- Date:

addressed relurn anvelope e enclossd. Date: 3
Date: S
Dats: $
Date: S
Dade: S

RELEASE: | hereby authorize the release of | Signature of

the requested Information. or Authorized Representative

(Signature of Applicant)

Dats: L

Or a copy of the executed "HOME Program Date:

Eligiiily Ralesss Form,” which authodzes the Talephone:

relecss of ihe nformetion requesisd, is

attached.

WARNING: Tille 18, Section 1001 of the U.S. Cods siales tha! a person s guilly of a felony for

knowingly e willingly maling feise or nsuchuent stetasmonits & anw depertmont of The
Uniled Stnies Govesniment.
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Attachment Nine, part one

VERIFICATION OF: Income from Military Service

Years and Months
of service for pay purposes.
City of Visalia - Housi -
of Visalia - Housing

315 E Acequia Ave, Visalia, CA 9321 Base and Longevity Pay S
AUTHORIZATION: Fetarn) Regulstons oncy Pay S
requirs us o vedlly Milltary Service Income of | 58 and Forsign Duty Pay ~ §
participation In the HOME Program which we
operats and 10 re-examine this incoma Subsiztence Alovwar e $
perodically. We ack your cocperation in Cansrters Allowances (nckiae
aupplying this infirnation.  This Information only amount contributed by
will be usad only to determine the aligibility the Govermmant) $
st and level of bansiit of the household. " of -
mmmu-:::mu. A seli- ' onr Pay  —
addressed Tetum envelcps I encosed. Othar (explain)
RELEASE | hereby sulholizs the relsases of | Sigreiurs of
he requestad information. or Authorizad Repressctative
(Signature of Applicant)
Dzt Thle:
Or & copy of he axecuted “HOME Program Dot
Elighility Releasa Form,” which authorizes the Talephone:

release of the information requesied, is
sitachad.

WARNING: Tile 18, Secfion 1007 of the LS Cods stelies hat a peeson s guilly of o felony for
knowingly and willingly making false or irsudulent ststerments to any department of the

United States Government.
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Attachment Nine, part one

VERIFICATION OF: Assets on Deposit

City of Visalia - Houwing | cwctng | Dol torian | curens
315 E Acequia Ave, Visalia, CA 9321 Account £ Marihs Irferest rats

AUTHORIZATION: Federal Regulations

m“bwmmm“l’ AccowntMe. | Gurment Balaace | interestRate | Inferest ate
members of the housahald applying

mmﬂnmmm
we operals and t re-axarnine fhis income
periodically. We ask your cooperation in Gertacate of
supplying this information. This information | ,Deest | | i
will ba usad only to datarmina the aligibility
sisius and level of benefit of the household.

Money Market Funds Arount
n—;::u (Axerage
Balanze) niorexl Rate
RELEASE: | haraby suthorize the releass | Signature of ar
of the requasied information. Authorized Reprasentifive
{Signaiure of Applicant)
Dato:

Or & copy of the axscuted "HOME Program
Flighiity Relasss Foom,” which authartese
the release of the Information requested, is
attached.

SH

WARNIME Tie 4, Section 1981 of the U 8. Cods szl Tl o peraos ie guilly of & falbey for mowingy amd
williely i ks oy freedulsil siatsonenis to any deparimsnt of s Usillsd 2fetss Goesnonsd
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Attachment Nine, part one

VERIFICATION OF ASSETS DISPOSED

I/We certify that during the 2-year (24-month) period preceding the effective date of my
certification or recertification of eligibility for program participation, I/we have have
not disposed of more than $1,000 in asset(s) for less than fair market value.

If asset(s) were disposed of for less than fair market value, describe:

Asset Date of Disposition

Amount received for asset(s) disposed of:
1.
2.
3.

Signature of Applicant Date

Signature of Spouse Date
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Attachment Nine, part one

RECORD OF ORAL VERIFICATION

APPLICANT INFORMATION

Re:

Address:

Date Received:

INFORMATION VERIFIED

ltem Verified:

Person Contacted:

Representing:

INFORMATION SUPPLIED

Signature of Person Receiving Verification Date and Time
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Attachment Nine, part two: Project Number Request (Pre-Funding
Approval)

SUBRECIPIENT PROJECT NUMBER REQLEST

T PROGRAN: [ACTIVITY NAM E [ Froperty Cwner):

CalHome Reuse FTHB - CalHome Reuse
fundec Homebuyer's Assistance

[:l HAP - Homebuyer's Assistance

D HRP -Housing Rehabilitation PROJECT ADDRESS (nchuding 2p code)
“Q%ﬁ\
ENYIRONMENTAL ASSESSMENT: fumber of m\
[] A-Etemet Requ
[:[ B - Caegory Excluded
] G- Conpleted %
] D-Underway AW
/
HOMEBUYER'S ASSISTANCE ONLY -
[] CHDO PROJECT 55 (including zip code)
NEW CONSTRUCTION (Not allowes “
CalHome program) >
] Resale r'e
SALE PRICE OF HOME: \@
N
Caompleted By Dae
Froject Number A=gred By Dae
Ethhicity Catagorias: Raca Cafagorias: _ Edaly Yes No
Hispanic W e ]
Mon-Higpanic: Asian [ |Vetarah Yes__ No__
Amencan Indiani lackan Native .
Famala Head of Housahold [ Bleck or African American [
Native HawailanvOther Pacific Islander | |
Family Szar
Larce (# ) Mheoma: § -
Small (# ) 30% of Median |
Single Very Low Income |
80% Low-Income ]

Atch 9 prt2 CalHome Reuse subrecipient pmject number request

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds,
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Attachment Nine, part three: Requirement before Funding

Condition List & Pre-Qualification Loan Commitment

CONDITION LIST & PRE QUALIFICATION LOAN COMMITMENT

Loan Number: Dete Prepared: 31192010

Ppplicant(s): Property Address:

Iti= a plaasure 10 notity you that yaur application for a loan has been pre-qualified subject o mesling ALL gudeline parametars and the

followang sat forth bekow.
Amount and Terms
Amount of Loan § Interes! Rate: % LTV %
Terms / Due In: , monhs Comemiiment Expures CLTV: (max 105%)
Lander city of Visalla
Repayment Terms
(X ) Othar: Due upon sale, no longer owner pied dor of title, or all due in payable in months

All items must be received 7 working days prior to requesting Loan Documents & Final Loan Approval

O] Property Approval if home exceeds 3 BD 2 BA: Loan review commites must review property
information prior to submitting an offer, send property information immediately!

1 3 Months Paystubs prior to docs; OR 3 month printout from employer

O Verification of Rent Minimum 24-month verification needed; If living with family, signed lefter from
homeowners, include name, address and phone number

[J VOE (Verification of Employment(s)); for all adult household members

[0 VOR (Verification of Rent) and proof of address for all household members; for children, school
transcripts, medical record or other document showing parent name and address is needed

[ If single parent; Verification of child support or no child support; income from county D.A s /divorce
decree or child support order, to verify amount of income or lack of income

[0 Custody Verification of Minors; for single parent, provide documentation of minimum 50% custody.
Court Order, child support documentation or other document needed.

[J 3 Years IRS Tax Transcripts and W2's; Official IRS Tax Transcripts

O XX Tax Returns and W2's:

] cash At Home Letter/Budget sheet; If using cash at home

[ Gift letter and evidence of donors bank statement: f using gift funds

O Bank Statements 3 months prior to docs; Need all pages, for all accounts including checking, savings
and 401K (all pages)

[J Letter of Explanation — Bank Deposits; Provide an explanation for all cash deposits in all accounts.

[ Purchase Contract; slgned by both seller and buyer (for new construction foundation pour date must
oceour prior to the date of the purchase contract)

[J Transfer Disclosure Statement

[ Escrow Instructions; signed by all parties and amendments (if applicable)

O Preliminary Title Report/CCaR's; Dated within 120 days

[J Final 1003 - URLA  Signed by loan agent

[J Underwriter Transmittal or MCAW Signed (CLTV-using the sales price and your total loan amount
cannot exceed 105%)

O Primary lenders Interest Rate Limit; Interest rate cannot exceed 1% above Fannie Mae market,
hnpe:mwowhmiemae,oow:lnglolamilynustoncal-oaily-reqwed-nol-yields

FUNDI ing item

CJ Termite Report and Clearance; Section | and |1 flems must all be complated prior to close of escrow

[ city of Visalia Inspection/Clearance; lender, owner or realtor to call city of Visalia Building Departmen
and ask for a first time homebuyer inspection.

O AppraisaliRe-Inspection Clearance;

[J Final Closing Disclosure  Final

] Declaration from Buyer/Seller/Agent; To be signed prior to docs

O Lead Based Paint Disclosure if built prior to 1978 buyer/seller/Agent; To be signed prior to docs

Additional Conditions reviewed by Self Help Enterprises (continued)

Income from Assets; Project any possible income from assets, 401-K, IRA, CD, etc

Max ratio Limit 35/45%; Cannot exceed 35/45%

Final Amount of Assistance; Subjec! 1o change, If Income/sales prica/interest rate changes

VOE; add any bonus, commission, OT, or antcipated pay increase.

Homeownership Counseling & Education; Verify certificates of completion

Vacant or seller occupied; must be vacant for last 3 months or previous cccupied by seller
CLTV-Combined loan to value; use primary lenders total loan amount and sales price, cannot exceed 106%

AL I I I I

Commitment lssued By

Date
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Attachment Nine, part four: Sample Inspection Card

City of Visalia INSPECTION CARD
Building Safety Division

INSPECTION REQUEST LINE: 713-4452 - -- CALL THE DAY BEFORE YOU NEED YOUR INSPECTION
Calle after micnight wil be scheduled for the next tusiness day. The new system will require 1sing a uch-tone phone. Mobile phones are acceptable.
To request your inspection key in the:  PERMIT NO, - INSPECTION ITEM NO. - AM OR PM
Please write down vour confumation number.

1ONS _ INSPECTIONS DATE  |INSPEGTOR |~ CCTION® _DATE  |INSPECTOR
Sitellot Lecation | Wall k 26 ay roach

Sewer 2 Celling meulation 27
Undrgmdifir Pimb. 3 Sheetrock 30
Undrgmd/Fir Moch. 4 Sheetrock Fira Wall 20
UnargrndiFir Elect. § Sheelrock Shear Wall 29
FLEVCERT @ 18 Gas Test_ 18

F L] Showor Pan'Lath 22 48

Slab 7 Mech. Pressure Test 80 23

Plers/Columns 3 Roo! Drains 52

Floor H T-Bar Elec. 8 Mech, L]

UndrFlr il 41

Floor Sheathing 10 64

12 Woll Caging Demo 5§

Shear Wall 13 Vvell Concrete Cap oo

Roof Shesting 40 Med Gas Materials 113

Pre-Re Roof 18 Ned Gas Initial Teat 114

Med Gas Vacuam 118
Mad Gas 24 Hr Test 118
Med Ges Pinal 147

Metal Connectors &1
18n18taps MWELD SuoTita 88
Braced Wall Panels 78

(= Frame 17
Rough F 19

Top Out 0
Rough Mechanical
Rowgh Electrical 12 FINAL
Rough Frame 23 Tulare Co Heaalth Dopt

Exterior Lath 14 . ‘ STREETTREES 1%
\ ENGINEERING T.CO. 84

Pool B r
Poal Alarm

R  FIRE SAFETY o PLANNING T.C.O. ©6

Ui d Sprinkir Plpe'Test 70 TEMP OCCPY ONLY 58

Undrgrnd Speinkir Flush 89 FINAL-appears to code 108

Overhead Sprinkir Test 48 ELECTRICAL 103

Sgrinkler Finel Ringdown 76 PLUMBING 104

Undrgrnd Hydrant Pipe/Test 92 MECHANICAL 108

| Undrgrod Hydmrt Flush 93 LANDSCAPE 110

The installation ol Fire Damper Test 94 CODE COMPLIANCE 111
and gutters, or gu X Fire Alarm Test 71 REDEVELOPMENT 108
sidewalks, & driveway Smoke D: 41 PLANNING 100
aproachs as a candition Carbon Monoxide Alarms 57 ENGINEERING 101
of this permit, must be Hoed Suppression Syst. 78 FIRE 102
complete prior fo final Knox Box 98 ELEVATION CERTFICATE 112
inspection. Electrical Seal Offs 120 BUILDING 108

CERT OF OCCUPACY 101
: PR ~ PHONE NUMBERS
inspection card bec BUILDING INSPECTION REQUESTS: 7134452
the FINAL inspaction is Approved. Keep this card with your CANCELLATIONS: 713-4340
important papers as proof of permit and final. INSPECTORS from 7:30 a.im. to 8:00 am.:  713-4333

= m _l [IAGETSIE]

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds,
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Attachment Ten: Escrow Funding Request

City of Visalia
CalHome Reuse First Time Homebuyers Program
Escrow Funding Request Form

Escrow Funding Request

Project Name:
Project #:
Property Address:

Please issue a check fromthe CalHome Revse-Fund “\

Mortgage Account #: )
N N_<
Payable to kh\qo‘m\t
o~ \ NN
(o™
NN\
\T\ NN
E] Auth ation Request

I:] AppM Recommmendation (FLR)

City of Visalia Staff Member Date

Sighature: Staff Member

CalHome Program Approved September 16, 2008. NOTE: this Policy is created for Cal Home Reuse Funds,

Council Approved (October 16, 2017), Updated June 1, 2018, Administrator included March 20, 2019
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Attachment Eleven: Underwriting Guidelines

Attached to the City of Visalia’s Policy and Procedure Manual

CITY OF VISALIA
CALHOME REUSE
FIRST TIME
HOMEBUYER
PROGRAM
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CITY OF VISALIA CALHOME REUSE FIRST TIME HOMEBUYER
PROGRAM UNDERWRITING GUIDELINES
February 2019

A. PROGRAM GUIDELINES
* The City may contract with a non-profit company to administer its
program. Otherwise, the City will act as the Program Administrator.

« Only existing single family dwellings & condos located within the
incorporated limits of the City of Visalia are eligible

* Maximum CalHome Reuse funded second mortgage loan: $60,000.00,
less activity delivery costs; and

* Borrower must attend Homebuyer Education Training and receive a
certification of completion. Training includes: preparing for
homeownership, financing & credit analysis, loan closing &
homeownership responsibilities, home maintenance & loan servicing.

* CalHome Reuse Loan Term: thirty (30) years, deferred.

*  Maximum purchase price of property: The City and State impose a
statutory limitation on the value of assisted properties. The State utilizes
the maximum purchase price limits imposed on the Home Investment
Partnership (HOME) Program by the U.S. Department of Housing and
Urban Development. The guidelines, under Sections 7716 & 7727,
indicate that the loan to value may not exceed 100% of the sales price
plus a maximum of up to 5% of the sales price to cover actual non-
recurring closing costs. However, the purchase price may not exceed
the HOME 95% Limits. The State of California HOME Program Single-
Family Maximum Purchase Price/After-Rehabilitation Value Limits are
located at: http://hcd.ca.gov/grants-funding/income-limits/state-and-
federal-income-limits.shtml

* Borrower to provide a minimum of 1.5% down payment of the sales
price, and closing costs not covered by loan program (this must be from
personal funds or by an FHA approved gift)

* No prior home ownership within the last 3 years.
Depending on the first mortgage (i.e. FHA, CalHFA, VA, or
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Conventional) and CalHome, certain exceptions apply. The
applicant must meet the first mortgage underwriting criteria
(FHA, CalHFA, VA, or Conventional) and the CalHome Reuse
requirements.  The lender is required to provide proof
documentation that meets the first mortgage underwriting
criteria and the City will evaluate based upon funding sources.
In accord with the first mortgage and CalHome Reuse policy,
the City will not move forward until confirming eligibility, if in
question, and subject to any limitation to the City’s funding
sources.

* Co-borrowers, other than co-occupants, are not permitted (this rule is
included specifically to prohibit investors from utilizing qualified person to
purchase a property for their own investment purposes and their
financial gain.

* Borrowers gross family income must be at or less than 80% of the
Tulare County median income. (State Income Limits for Tulare County)

http://hcd.ca.gov/grants-funding/income-limits/index.shtml

NOTE: When referring to the State Income Guideline, use the “Low” Category, which is equal to 80%
Median.

* First mortgage must be a fixed rate loan; 1st mortgage, insurance, and
taxes and calculation is based upon CalHome regulation, which is 12
month annualized income. Note: A requirement for the use of CalHome
Reuse funds, the first mortgage lender mortgage shall not include
provisions for principal increases, negative amortization, deferred
interest, and balloon payments. Refer to CalHome requirements,
Section 7731.

*  Only FHA, VA, or Conventional types of “fixed” first mortgage loans are
authorized for the use of CalHome funds.

* The First mortgage must include principle, interest, insurance and taxes
(PITI) and must be at least 30% but no more than 35% of buyer’s gross
income.

* CalHome Reuse funds cannot be used to pay off all or any portion of a
borrower’s consumer debt, liens or judgements.
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* The City’'s Administrator or Servicer will provide underwriting and
document preparation services for CalHome Reuse First Time Buyer
Program, funded by the City of Visalia. Resulting loans will be serviced
by AmeriNat, according to its existing loan servicing contract with the
City of Visalia.

* Funds are from City of Visalia CalHome Reuse Program. The City
would notify the parties involved, if different or additional funding sources
were used.

* Any Program changes also require review and approval by HCD.

B. PROCESSING OF LOANS

a. The City or its Administrator reviews the complete application from
lender and completes Subrecipient Project Number Request Form.
Once funds are reserved, buyer has 60 days to complete escrow on an
existing house, within City of Visalia city limits. Lender sends complete
loan package to Underwriter for review and processing. (A copy of all
information including the 1st mortgage documentation must be
concurrently submitted to the City of Visalia.)

b. The Underwriter will underwrite the loan application as per CalHome
regulations and, within 10 working days, provide to the City (by fax or
email) a Final Loan Recommendation (FLR) to approve or deny the
loan. If the loan is approved, the City of Visalia will forward final approval
to Administrator for loan completion. Administrator will then provide an
approval letter to the lender, which outlines the loan approval conditions.

c. City approval (signed, returned FLR) authorizes Administrator to
proceed with loan documentation preparation

d. When problems arise on loan application packages, which need
resolution or clarification, Administrator will:
x_x Contact Lender Directly and
x_x Copy City

e. Loan Documents will be drawn by Underwriter and sent directly to the
local title company.

f. Standard documents to be completed by Underwriter (original
documents to be held by City of Visalia, duplicates held by AmeriNat )
1. Notice of right to cancel
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g.

h.

Truth in Lending for CalHome Reuse funds

Promissory Note for CalHome Reuse funds

Deed of Trust for CalHome Reuse funds

Loan Agreement (Covenant)

Request for Notice

Lender’s Escrow Instructions (including Conditions to Close)

NoOOGRWN

Loan documents will be executed by the applicant with a local Title
Company
* Local Title Company will be responsible for insuring documents
are properly recorded and City is in proper lien position according
to Lender’s Escrow Instructions
* One set of conformed copies of the recorded documents must be
delivered to the City upon recordation.
* The original, recorded documents must be delivered to the City of
Visalia.
* NOTE: The City must receive title insurance in the amount of the
CalHome Reuse funded loan at close of escrow.

Loan will be serviced by AmeriNat

C. LOAN PACKAGES. REQUIRED FORMS
The Lender will complete funding commitment and forward loan
package to Underwriter/Administrator (A copy of all information must be
concurrently received by City for applicant’s file) containing the following

items:

1.

City of Visalia Housing CalHome Reuse FTHB Loan Program
Application and Reservation Request (Attachment Nine, Nine part
one and part two) (must have a City project # and signed off by City
Staff)

Statement of Household Composition to include, Names, Ages and
Relationship for everyone who will occupy the household
Homebuyers Assistance Program Workshop Certificate of
Achievement (mandatory) (Attachment One, part one)

Income Eligibility Form (titled: First Time Homebuyer, 80% of Tulare
County Median Certification) (Attachment One, part two, including
Part 5 income and worksheets)

Lenders Program Certificate of Participation_(Attachment Two, part
two)

Sellers Lead Based Paint Disclosure , disclosure of Information on
Lead-Based Paint and/or Lead-Based Paint Hazards, Lead Warning
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Statement (Attachment Three)

7. Homebuyer Lead Based Paint Contract Contingency Language
Acknowledgement (Attachment Four);

8. Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer
Declaration (Attachment Five part one) signed by borrower and their
agent;

9. Disclosure to Seller with Voluntary, Arm’s Length Purchase Offer
Acknowledgement (Attachment Five, Part two) signed by the Seller;

10. (Pre 1978 homes) Visual assessment must be performed; Paint
stabilization must be completed (if applicable) and Safe work
practices and clearance (verification from Certified Lead Based Paint
Inspector (County) indicating conducted, assessed, abated, if
applicable) (Lead Based Paint Visual Assessment, Notice of
Presumption, and hazard Reduction Form LBP-1 (State of California
HCD form) (Attachment Six: must be completed if property built
prior to 1978)

11. Flood Hazard Area Notice (Verification of Flood Zone and Insurance
(if applicable) is required)

12. Fair Lending Notice (Attachment Seven)

FIRST MORTGAGE (LENDER) FORMS:
1. Uniform Residential Loan application (1003), completed and signed
2. Preliminary Title Report
3. Appraisal - Must be received and meet the following CalHome Reuse
requirements:

a. the appraisal shall be prepared by a State-licensed, residential
property appraiser;

b. the appraisal shall use the sales of comparable properties
approach to determine value; and

c. the maximum appraised home value at time of purchase shall
not exceed the appraised value limit.
NOTE: A copy of the appraisal must be submitted to the City of
Visalia via email or fax prior to city loan approval and a copy must
be maintained in the loan file.
Loan Estimate (should include City loan fees)
Lender's Signed Underwriting Transmittal Worksheet (1008) or
Mortgage Credit Analysis Worksheet (MCAW)

ok

6. Credit Report

7. Three years signed and completed tax returns including W2's

8. Proof of Fire Insurance and Flood Insurance (if in flood zone) is
required
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NOTE: City requires that the borrower(s) maintain insurance on
the property in an amount at least equal to the replacement
value of the improvements; and City must be named as
additional loss payee on the policy.

* At the time of escrow closing, the City shall be named as an
additional loss payee on fire, flood, if required, and extended
coverage insurance for the length of the loan and in an
amount sufficient to cover all encumbrances

9. Copy of Escrow Instructions signed by seller/buyer
10. All appropriate verifications (Note: City forms must be
completed and signed) including but not limited to:

a. VOE’s (signed by employer and employee)

b. VOD’'s or Bank Statements (3 months complete bank
statements or verification of deposits required (See attached
verification forms)

Paystubs (most current; 2 months paystubs)

Gift letters and supporting documentation, where applicable
Explanation of derogatory credit

Pest Inspection (copy of inspection, if applicable, if required by
first mortgage lender)

Lender to forward final approval to Administrator upon completion.

"0 0o

CITY FORMS:
* Proof of Code or Final inspection (Building Safety Division
card) of the sellers house by City of Visalia (lender, owner or
Realtor must call City of Visalia Building Department and ask for
a First Time Homebuyer Inspection) (Attachment Eight)

IV. UNDERWRITING CRITERIA for loans
A. Completed City of Visalia Program Application including loan
package forms for CalHome Reuse program and complete first
mortgage package.
o CalHome Reuse second position loan maximum: $60,000, less
activity delivery
o 30 year deferred loans
1% simple interest, annum city loans
o Deed of Trust, Note, and Truth in Lending documents required,
including Request for Notice.
o Details of repayment- See Note & Truth In Lending Documents

O

B. Residence Requirements:
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o

O

O

Property must be within the City of Visalia city limits

Single Family Dwelling, ready for occupancy (if previously
rented, must have been vacant for at least four (4) months)

If built prior to 1978, lead-based paint inspection must be
completed.

Property must pass City of Visalia Building Code Inspection

C. Borrower Qualifications:

O

@)
@)

O

City to provide median family income amounts annually for
program eligibility requirement.

Maximum liquid assets are to be reported only

Actual loan calculations are based on gross annual income of
the family (Income determination will be based on Title 25
Section 6914)

Maximum income 80% of AMI adjusted for family size (See
HUD State Income Limits for Tulare County)

http://hcd.ca.gov/grants-funding/income-limits/state-and-federal-income-

limits.shtml

NOTE: When referring to the State Income Guideline, use the “Low” Category, which is equal to 80%

O

O

Median.

1.5% (of the sales price) down payment or an FHA or

Conventional approved gift

Debt Ratio Requirements:

e FHA approved debt ratios

o Program guideline maximum debt ratios of 30%/45”,
Loan Committee will review for final recommendation if
over the quidelines, even with FHA approved debt
ratios.

e First mortgage with insurance and taxes (PITI) must be at
least 30% but not more than 35% of buyer’s gross income.

Credit Report:

e Credit report information may be verified through the City of
Visalia’s Trans Union Account if not verified through
Underwriter.

e Derogatory accounts are not acceptable as per CalHome
requirements, and

e |If derogatory closed accounts in the past three years are
identified, an explanation must be provided & noted on file

e No bankruptcies within the past two years

e No established credit is acceptable if borrower has approved
proof of timely payments of utilities, rents, or other fixed
monthly obligations. Documentation of at least three (3)
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months’ worth of most recent statements showing no late or
missing payments; Examples are as follows: Rental
payments: rental rating from the landlord or rental agency,
canceled checks or rent receipts covering the most recent
twelve (12) month period; automobile insurance payments
showing current and not late or missing payments or other
personal loans with canceled checks and a letter stating that
the payments have been made on time.

D. Terms of Promissory Note

Lowest trust deed position for CalHome Reuse: 2"
Maximum CalHome Reuse Second Loan amount up to
$60,000.00, less activity delivery costs
Term deferred loan component: 30 years
Subordination not allowed.
Due on sale or transferable to another income qualified buyer
Loan is not forgivable
Loan is not assumable
Impounds are required by City of the first mortgage
o Confirmation and verification of Fire Insurance (and flood
insurance, if applicable) must be provided with the following
requirements:
o The City must receive title insurance in the amount of the
CalHome Reuse funded loan at close of escrow.

E. Preparing for Closing of Escrow

Prior to the closing of escrow, confirmation of any cash out to
borrower must be identified. As per CalHome regulations, any
cash out of escrow to the borrower(s) are limited to the amount
deposited into escrow by the borrower(s) and not needed for any
lender-required minimum down-payment.

Confirm that the borrower has obtained the maximum primary loan
with a term and interest rate from the Primary lender consistent
with affordable housing costs.

Confirm that fees and charges for financing are consistent with
usual and customary market fees and charges for such financing
in the area.

Review the Preliminary Title Report for correct property address
and legal description, review for unallowable exceptions,
exceptions requiring an endorsement and proposed vesting of the
borrower.
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e Review Primary lender’s escrow instructions for their requirements
with regard to what exceptions may show on the CLTA and ALTA
policies or any endorsements they are requesting (example:
endorsements regarding CC& R’s and unlocated easements. The
City’s requirements regarding unallowable exceptions and
endorsements should match the Primary Lender’s requirements in
this regard.

e Review property taxes and insurance amounts for accuracy. The
Primary Lender is required to collect and manage impound
accounts for payment of taxes, assessments and hazard
insurance for the term of the primary loan.

e When Primary Lender requirements are met and City Program
requirements are met, at the end of escrow, Program funds are
deposited into escrow, with required closing instructions and loan
documents.

V. CONTACT PERSON
Application and Document Submission
Self-Help Enterprises
Attn: Shadie Garcia
8445 W. Elowin Court
Visalia CA 93291
Or email: shadieg@selfhelpenterprises.org

Concurrent copies to:

City of Visalia Finance Department

707 W Acequia Ave, Visalia, CA 93291 Tel: (559) 713-4337
E-mail: paula.maestaz@yvisalia.city

Copy to: rhonda.haynes@yvisalia.city
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Attachment Twelve: Escrow Instructions

CITY OF VISALIA
CALHOME REUSE FIRST TIME HOMEBUY ER LOANPROGRAM
ESCROW INSTRUCTIONS*
DATE:
TO: FROM:

RE: Escrow No.
Escrow Officer:
Buyers:
Property Address:
City of Visalia CalHome Reuse Loan Number:

IMPORTANT: Borrower(s not receive an h k out of eserow. Priar to disbursement,

escrow officer must cantact the City of Visalia the undersigned for written instructions regarding any

cash back to barrower(s) fram the escrotw. If the bammotwer receives unallowable cash back, it must be
callected fram the borrower and eredited as a prineipal reduction to the CalHome Reuse loan.
1. Withregards to the above escrow, twe (AmeriNat.) are enclosing the fallowing documents:

a CalHome Reuse Funded (second lien) First-Time Homebuyer Promissory Note in the
amountof §
CalHome Reuse funded First Time Homebuyer Deed of Trust (second position loan)
Request for copy of Natice of Default ar Sale
CalHome Reuse Deferred Loan Payment Agreement
CalHome Reuse Truth In Lending
List of any ather documnents:
2. Have abarrotwer exseuts the above referenced documents, where appropriate, and provide a copy

to the barrotwer. Notarize the appropr ate docurnents.

3. Record the City of Visalia CalHome Reuse Deed of Trust in second lien position to the (name of
First Lien Holder: ) Deed of Trust in the amount of
.

4. Complete and record the City of Visalia’s Request far Copy of Notice of Def ault or sale pertinent
to seniar loan.

5. Please provide the City of Visalia a copy of a Lender’s ALTA Poliey in the arount of the City’s
second loan. The ALTA Poliey shall include 100, 116 & & endarsements (or whichever
endar sements you or the first lender are requining), showing fee title to the Property vested in the
bomotwer’s name, subject anly to taxes and assessmoents not delinquent and with the following
exceptions anly , as set farth in the Prelirinary Title Repart
issued by you on {date) and with the following escrow number

==

6. Prowide the City of Visalia with a palicy of hazard insurance on the Property, in an amount
sufficient to cover all indebtedness on the Property and showing the City of Visalia 315 East
Acequia, Visalia CA 93291, as asecond and third mortgagee (loss payee).

T _____ If checked, provide the City with a paliey of flood insurance coverage in an amount
sufficient to eover all indebtedness on the Property and showing the City of Visalia 315 East
Acequia, Visalia CA 93291, as asecond and third roortgagee (loss payee).

8. Upon close of escrow, please retumn the City of Visalia’s loan documents along with a certified
capy of the Settlement Staternent.

Should you have any questions, please contact me at , ar fax number

Sincerely,

Enclosures
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Attachment Thirteen: Deed of Trust

RECORDING REQUESTED EY:
Commurnity Development Division
ANDWHEN RECORDED MAIL TO:
City of Visalia

315 E. Acequia Averne
Visalia, CA 93201

This Deed of Trust is recorded at the
request and for the benefit of the City of Visalia and is exempt from the payment of a
recording fee pursuant to Government Code Section 6103.

CALHOME REUSE FIRST TIME HOMEBUYER PROGRAM
DEED OF TRUST AND ASSIGNMENT OF RENTS

NOTICE TO BORROWER
THISDEED OF TRUST CONTAINS FROVISIGNS
RESTRICTING ASSUMPTIONS

THIS DEED OF TRUST is made this day of , 2017, by
the “Barrower’) and, AmeriNat, LLC.
therein “Trustee™), whose business address is 8121 E Florence A mie, Downey, California
90240 in favor of City of Visalia a Municipal Corporauon organized andieki ng under the laws of
the State of Califomia whose addressis 315 E. A V‘ i -heieih‘ "Lender).

1. BORROWER, in consideration of the indeh ‘n recned‘and the trust herein
craated, hereby irrevocably grants, tmnsf,ers to Trastee, in trust, with power of
sale, and right of enfry and possession, 41 er’s nght, title and interest now held or
hereafter acquired in and to the follow 1 of thia certain real property (the “Property”)
located at A \ , California in the County of Tulare,
and the State of Cahfonua,,\whlchl hrtmularly described in Exhibit ‘A” (attached) which
isincorporated herein by thiggeference; and (b} all buildings, improvements and fixtures now or
hereafter eracta;i aon, all appirtenarces, easemerts, and articles of property now or
hereafter affixé Apon of used in cormection with the Property, together with all
addifions to, s for, changes in or replacements of the whole or any part of said
articles of property; all of which are hereby pledged and assigned, transferred, and set over onto
Trustee, and for purposed of this Deed of Trust declared to be part of the realty; provided,
however, that fumiture and other personal property of Borrower now or hereafter sitnated on
said real property are not intended to be included as part of the Property.

2. FOR THE PURPOSE OF SECURING:

2.1. Repayment of the indebtedness evidenced by that certain Promissory Note of the Bomower
dated 20__, and entitled CITY OF VISALIA CALHOME REUSE
FIRST TIME HOMEBUYER PROGRAM Promissory Note “Loan No.

” (the “Notg’) of the Bomower in the prnncipad amourt of
Dollars ($, ), together with simple interest on
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sich indebtedness according to the terms of the Note, and any and all amendments,
modifications, extensions or renewals of the Note. The Note and this Daed of Trust are
subject to the temms, conditions, and restrictions of the State of California CalHome Reuse
Program as set forth in the Health and Safety Code section 50650 et seq. and implementing
guidelines or regul ations adopted by the Califormia Deparfrment of Housing and Comrurity
Development, all of which are hereby incorporated by reference.

2.2. Payment of such additional surns, with interest thereon:

2.2.a  As may hereafter be barrowed from Lender by the then-record owner of the
Property and evidenced by a pramissory note or notes reciting that it or they are so
secured and all modifications, extensions, or renewals of the Note; and

2.2b. As may be incurred, paid, or advanced by Lender, or as may otherwise be due to
Trustee or Lender, under any provision of this Deed of tust/and any modification,
extension, or renewal of this Deed of Trust; and

2.2¢. Asmay otherwise be pad or advanced by Lender to pwv\secmty oI priomnty

of this Deed of Trust.

273, Performarce of each obligation, covenant, an/dag of Elmower contained in the
Deed of Trust, the Note, or any other docm{ y Bofrower in connection with
the loan)s) secured by this Deed of Tr endments to these docurnents whether
set forth in this Deed of Trust or inco i i  Deed of Trust by reference.

3. BORROWER COVENANTS }
Borrower hereby covenants to i protect the security of this Deed of trust, to secure the
full and fimely per e by ar-of each and every obligation, covenant, and agreement of
Borrower under this' Deed of Trust, and as additional consideration for the
obligation(s) evid No?e Borrower covenants as follows:

.

3.1. Title: That Bon'ower 1s lawfully seized of the estate hereby conveyed and has the right to
grant and convey the Property, and that Borrower will warrant and defend generally the fitle
of the Property against al claims and demands subject to any declarafions, easements, or
restrictions listed in the schedule of exemptions to coverage in any fitle insurance policy
insuring Lender’s interest in the Property.

3.2. Payment of Prindpal and Interest That Bomrower shall promptly pay, when due, the
prncipal and interest on the Note, and such other charges as are provided in the Note, and
sich other amournts as are provided under this Deed of Trust.

33 Maintenance of the Property. (a) To keep the Property in a decent, safe, sanitary,
tenantable condition and repair and permit no waste thereof; (b) not to cornmit or suffer to
be done or exist on or about the Property any condition causing the Property to becorme less
valuable; {¢) remove, demolish or structurally alter any buildings and improvements now or
hereinafter located on the Property; (d) to repair, restore or rebuild promptly any buldings
oI improvements on the Property that may become damaged or be destroyed while subject
to the lien of this Deed of Trust; () tom comply with all applicable laws, ordinances and
govemmenta regulations affecting the Property or requiring any alteration or improvernent
thereof, and not to suffer or pemnit any violations of any swh law, ordinance or
govemmenta regulation, nor of any covenart, condition or restriction affecting the
Property; (f) not to initiate or acquiesce in any change in any zoning or other land use or
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legal classification which affects any of the Property without the Lender’s written consent;
and (g) not to alter the use of all or any part of the Property without the prior written
consent of the Lender.

34. Appear and Defend. Bomower shall appear in and defend any action or proceeding
purporting to affect the security hereof or the rights or powers of the Lender or Trustee; and
to pay all costs and expenses, including cost of evidence of title and attomey’s fees in a
reasonable sumn, in any such action or proceeding in which the Lender or Trustee may
appear, andin any suit brought by the Lender to foreclose this deed.

3.5 Payment of Taxes and Utility Charges. Eorrower shall pay, at least ten (10) days before
delinquency, al taxes and assessments affecting the Property, including assessments on
appurtenant water stock; when due, all encumbrances, charges and liens, fines and
impositions attributable to the Property, leasehold payments or ground rents, if any, and any
interest on the Property or any part thereof; all costs, fees and expenses of this trust.
Borrower shall make such payments when due, directly to the payees ereof. Bomower
shall prompfly furnish to Lender all notices of amounts due 1
Borrower shall promptly fumish to Lender receipts evidencing all

3.6. Insurance. To keep the Property insured, with loss pay
damage by fire and such other hazards, casualtles 2

to the Lender, agamst loss or
0 iegand by suchcompanies
st oﬁth&Pmperty and to deliver the
[ b with receipts satisfactory to the Lender
: h'po}jcms provide that the Lender shall be
s“wriitten rivtice of the cancellation, expiration or termination

of any such policy or any materid Ang g8 inthe coverage afforded byit. Renewal policies
and any replacement paligies, or with prermiurn receipts safisfactory to the Lender,

shall be deliwe%t&outm at léast thirty (30) days prior to the expiration of existing
policies. Ng ‘the Lender shall by reason of accepting, rejecting, approving
oI obtaini inewr any liability for the existence, nonexistence, form of legal

sufficiency of such jsrance, or solvercy of any insurer for payment of losses. All
insurance procéedsfor such losses must be utilized for the repar o restoration of the
insured property.

3.7. Payments and Discharpe of Liens. Borrower will pay, when due, all claims of every kind
and nature which might or could become a lien on the Property or any part thereof;
provided however, that the following are excepted fram this prohibition: {a) liens for taxes
and assessments which are not delinquent although by law are given the status of alien, and
{b) such of the above claims as are, and only during the time they are, being contested by
Bomrower in good faith and by appropriate legal proceedings, and Bomrower shall post
secunity for the payment of these contested claims as may be requested by the Lender.
Bormrower shall not default in the payment or performance of any obligation secured by a
lien, mortgage or deed of trust whichis supenior to this Deed of Trust.

4. ITISMUTUALLY AGREED THAT:

4.1. Application of Payments. Unless applicable law provides otherwise, all paymerts
received by Lender under the Note and Section 2.1 shall be applied by Lender first to
interest payable on the Note and then to the principal due on the Note.
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4.2. Future Advances. Upon request by Borrower, Lender (at Lender’s option) may make
future advances to Borrower. All sweh future advances, with interest therson, shall be
added to and become a part of the indebtedness secured by this Deed of Trust when
evidenced by promissory note(s) reciting that such note(s) are secured by this Deed of
Trust.

4.3, Dishursements to Protect Lender’s Security. All suns disbursed by Lender to protect
and preserve the Property, this Deed of Trust, or Lender’s secunty for the performarce of
Bomrower’'s obligations under the Note shall be and be deemed to be an indebtedness of
Bomower secured by this Deed of Trust.

44. Protection of Lender’s Security. [ Bomower fails to perforrn the covenants and
agreements contained in this Deed of Trust, or if any action or proceeding is corumenced
which materially affects Lender’s inferest in the Property, including, but not limited to,
eminent domain, insolvency, code enforcement, amrangaments orj? ngs involving a
bankruptey or decedent, foreclosure of any mortgage secured by th sale of the
Property under a power of sale of any instrument securedby the Pr n Lender, &
Lender’s option, upon notice to Borrower, may make pearance, ¢ dlsbmse such sums
and take sich action as is necessary to protect de st, inchudin, but not limited
to, disbursement of reasonable attarney’s ﬁs pofxtthroperty to make repairs.

g

Any amount disbursed by Lender pUTsLal 1t this" §Mm 4.4, with interest thereon, shall

became additional indebtedn s or secured by this Deed of Trust. Unless
Borrower and Lender agee to othar terns of payment, such amownts shall be payable upon
nofice from Lender to B wer Teduesting payment thereof, and shall bear interest from
the date of disbur hlghea rate permissible under applicable law. Nothing
contained in this tion al require Lender to incur any expense or take any action
hereunder. .

4.5, Inspection. Lender or its agent may make or cause to be made reasonable entries upon and
inspections of the Property. Lender shall give Borrower notice at the time of or prior to any
sich inspection specifying reasonable cause for the inspection

4.6. Awardsand Damapes. All ndgments, awards of damages, settlements and compensation
made in connection with or inlien of (a) taking of all or any part of or any interest in the
Property by or under assertion of the power of eminent domain, {(b) any damage to or
destruction of the Property or any part thereof by insured casualty, and (¢) any other injury
o damage to all or any part of the Property, are hereby assigned to and shall be paid to the
Lender. The Lender is authorized and empowered {(but not required) to collect and receive
any sich sums and is authorized to apply them inwhele orin part upon any indebtedness or
obligation secured hereby, in such order and manner as the Lender shall determine & its
option The Lender shall be entitled to setfle and adjust all claims under insurance palicies
provided under this Deed of Trust and may deduet and retain from the proceeds of such
insurance the amount of all expenses incurred by it in cormection with any such setflerment
or adjustrment. All or any part of the amounts so collected and recovered by the Lender
may be released to Borrower upon sweh conditions as the Lender may impose for its
disposiion Application of all or any part of the amounts collected and received by the
Lender or the release thereof shall not cure or waive any default under this Deed of Trust.
If the Property is abandoned by Borrower, or if, after notice by Lender to Barrower that the
condernner offers to make an award or settle a claim for damages, Borrower fails to
respond to Lender within thirty (30) days after the date such notice is mailed, Lender is
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authorized to collect and apply the proceeds, at Lender’s option, either to restorafion or
repair of the Property or to the sum secured by this Deed of Trust.

4.7. Prohibition on Transfers of Interest. With the exception of the transfers pearmitted in
Section 4.11 below, if al or any part of the Property or an interest therein is sold or
transferred by Bomower without Lender’ s prior written consent, Lender may, at Lender’s
option, declare all the sums secured by this Security nstrument to be immediately due and
payable If Lender exercises such option to accelerate, Lender shall mail Bomower notice
of acceleration in accordance with Section 6.9 hereof. Such nofices shall provide a period
of not less than 30 days fram the date the nofice 1s mailed within which Borrower may pay
the sums declared due. If bomrower fals to pay such suns prior to the expirafion of such
period, Lender may, without further notice or demand on Bomower, invoke any remedies

permitted by section 5.2 (a) hereof.

4.8. Sale or Forbearance. No sale of the Property, forbearances on the | pg of the Lender or
extension of the time for payment of the indebtedness hereb} shall operate to
release, discharge, waive, modify, change or affect the liability of or %nher in whole
oI in part. ‘/\ '

4.9. The Lender’s Rights to Release. Without affaz ng ‘.hty of an}' person for payment

person réleased pursuant hereto),
including without liritation any one or ors or guarantors, and without affecting
the lien hereof upon any of the Propert pursuart hereto, at any time and from
time to time without notice: ( ay, atxts sole discretion, (I)release any person
now or hereafter liable for payrm orv all such indebtedness. (I1) extend the time for
oI agree to alter the of any or all of such indebtedness, and (III) release or
accept addmonal SeC1T] h indebtadness, or subordinate the lien or charge hereof;
and {b) %nng fuant to the written request of the Lender, may reconvey dl or
any part of , Gonsent to the making of any map or plot 1hem0f joinin granting

any assessment eTedn, O joinin any such agreement of extension or subordination

of any indebtedness hereby secured ;ﬁt“f

4.10. Reoonveyance. Upon payment of all sums secured by this Security Istrument,
Lender shall request Trustee to reconvey the Property and shall surrender this Secunty
Instrurent and all notes evidencing indebtedness secured by this Secunity Instrument to
Trustee. Trustee shall reconvey the Property without warranty and without charge to the
person or persons legally enfifled thereto. Swuch person or persons shall pay all costs of
recordation, if any. The recitals in the reconveyance of any matters or facts shall be
conclusive proof of the truthfulness thereof.

411 Requirement of Owner-occupancy and Permitted Transfers. Borrower shall
occupy the Property as Borrower’ s principal place of residence during the term of the Note.
Notwithstanding any other provision of the Note or this Dead of Trust, the following
transfers shall not be deerned to be a default under the Note or this Deed of Trust:

4.11.a. The transfer of the Property to the surviving joint tenant by devise, descent or
operation of the law, on the death of a joint tenant.

4.11.b. A transfer of the Property where the spouse becames an owner of the property;

4.11.c. A transfer of the Property resulting from a decree of dissolution of marriage, legal
separation oI from an incidental property settlement agreement by which the spouse
becomes an owner of the Property.

4114 A transfer to an inter vivos trust in which the Borrower is and remains the
beneficiary and occupant of the property.
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5. EVENTS OFDEFAULT

5.1. Events of Default. Any one or more of the following events shall constitute a default under
this Deed of trust (a) failure of the Barrower to pay the indebtedness secured hereby or any
installment thereof, whether principal, interest or otherwise, when and as the same become
due and payable, whether at maturity or by acceleration or otherwise; or (b) faillure of
Bormrower to observe or to perform any covenant condition or agreament to be observed or
perfarmed by Bomower pursuant to the Note or this Deed of Trust including but not lirited
to the occupancy of property by Bomower provision; or (¢) the oceurrence of any evert
which, under the temns of the Note, shall ertitle the Lender to exercise the nghts or
remedies thereunder; or {d) the occurrence of any event which, under the temms of the Hrst
Note and Hrst Deed of Trust shall entitle the Lender to exercise the nights or remedies

therenmder.
e\
/7?"» \

5.2, Acceleration and Sale -
5.2a Acceleration. Except as provide in Section 4.7 'tfon Box ébrye'ach of any
covenant or agreement of Borrower in this D ) of 1ncluchng the covenants to
pay when due ay sums secured by this Trigt)upon’ Bomower’s failure to
make any payment or to perform ations, covenants and agreements
pursuant to the Note, Lender sha]l Borrower as provide din Section 6.9
b rsqmred to cure such breach; (3) a
date, no less than 20 days” the notice is mailed to Borrower, by which
such breach must be.cured; at failure to cire sweh breach on or hefore the
i may _ult in acceleration of the sums secured by this Deed
_/The notice shall firther inform Borrower of the right

tor any other defense of Borrower to acceleration and sale. If
the breach ignot cured on or before the date specified in the notice, Lender at Lender’s
option may declare all of the sums secured by this Deed of Trust to be immediately
due and payable without further demand and may invoke the power of sale and any
other remedies permitted by applicable law. Lender shall be entitled to collect from
the borrower, or sae proceeds, if any, all reasonable costs and expenses incurred in
pursuing the remedies provide din this paragraph, including, but not limited to,
reasonable attorney’ s fees.

5.2b. Borrower’s Right to Reinstate. Notwithstanding Lender’ s acceleration of the sums
secired by this Deed of Trust, Borrower will have the right to have any proceading
begum by Lender to enforce this Deed of Trust discontimed at any time prior to five
(5) days before sale of the Property pursuant to the power of sale contained in this
Deed of Trust or at any time prior to entry of the judgment enforcing this Deed of
Trust if: {1) Borrower pays Lender all sums which would be then due under this Deed
of trust and the Note, had no acceleration occurred; (2) Borrower pays all reasonable
expenses incurred by Lender and Trustee in enforcing the covenants and agreements of
Barrower contained in this Deed of trust, remedies including, but not limited to,
reasonable attomey’s fees; and (3) Bomrower takes such action as Lender may
reasonably require to assure that the lien of this Deed of Trust, Lender’s interest in the
Property and Borrower’ s obligation to pay the sums secured by this Deed of Trust shall
continue wmimpaired. Upon such payment and cure by Barrower, this Deed of Trust
and the obligations secured hereby will remain in full force and effect as if no
acceleration had occurred
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5.2c. Sale. After delivery to Trustee of a Notice of Default and Dernand for Sale and after
the expiration of such time and the giving of such notice of default and sale as may
then be required by law, and without demand on Borrower Trustee shall sell the
Property at the time and place of sale fixed byit in said notice of sale, at public auction
to the highest bidder for cash in lawful money of the United States of America,
payable at time of sale. Trustee may postpone sale of adl or any portion of the Property
by public announcernert at such time and place of sale and from time to time thereafter
may postpone such sale by public annowncement at the time and place fixed by the
preceding postponement. Any person, including Borrower, Trustee or the Lender, may
purchase at such sale. Upon such sale by Trustee it shall deliver to sieh purchaser its
deed conveying the Property so sold but without any covenart or warranty expressed
or implied. The recitals in such deed of any matters or facts shall be conclusive proof
of their truthfulness. Upon sale by Trustee and after dedweting all costs, expenses and
fees of Trustee and of this Deed of Trust, Trustee shall otherwise, or representing
advarnces made or costs or expenses pad or incurred by the Landptimer this Deed of
Trust, or the secured obligations or any other instrument ev of securnng any
indebtedness hereby secured and to the paymert of all oth then secured
thereby, including interest as provide din this Dee»dgf/ﬁ'ust, the _obligations or
any other sweh instrument, in such order asthg shall, duem and then the
rernainder, if any, shall be paid to the person-6r pe Ay antitled thereto.
P4

acoelerauon urxer parag : actioh 5 2 he eof or abandonment of the Property
Lender (in person, by agefi wé"/ﬂ,«l y_appointed receiver) shall be entitled to

i ndmanage the Property and to collect the rents of the
s past due. All rents collected by Lender ar the
Receiver o payment of the costs of management of the Property
and collegtion of ren \Iudmg, but not limited to, receiver’s fees, premiums on
receiver’ s reasonable attomey’s fees, and then to the sums secured by this
Security Ins\;yme.nl, Lender and the receiver shall be liable to account only for those
rents actually teceived The provisions of this paragraph and paragraph (a) of Section
5.2 shall operate subject to the claims of prior lien holders.

53, Exercise of Ramedies; Dday. No exercise of any right or remedy by the Lender or trustee
hereunder shall constitute a waiver of any other right or remedy herein contained or
provided by law, and no delay by the Lender or Trustee in exercising any such right or
remedy herewmder shall operate as a waiver thereof or preclude the exercise thereof duning
the continuance of any default hereunder.

54. Trustee Substitution. The imevocable power to appoint a substitute trustee or trustees
hereurder is hereby expressly granted to the Lender, to be exercised at any time hereafter,
without specifying any reason therefore by filing for record inthe officer where this Deed
of trust is recorded a deed of appoinfment, and said power of appointment of successor
trustee or trustees may be exercised as often as and whenever the Lender deems adwvisable.
The exercise of said power of appointment, no matter how often, shall not be deemed an
exhaustion thereof, and upon recording of suweh dead or deeds of appointmert, the trustes or
trustees so appointed shall thereupon, without further act or deed of conveyarce, succeed to
and become fully vested with identically the same tifle and estate in and to the Property
hereby conveyed and with all the nights, powers, trust and duties of the predecessor in the
trust hereimder, with the like effect asif ariginally names as trustee or as one of the trustees.
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5.5. Remedies Cumulative. No ramedy herein contained or conferred upon the Lender or
Trustee is intended to be exclusive of any other remedy or remedies afforded by law or by
the terms hereof to the Lender or Trustee but each and every swch remedy shall be
curmnulative and shall be in addition to every other remedy given hereunder or now or
hereafter existing at law or in equity.

6. MISCELLANEQUS PROVISIONS

6.1. Successors, Assigns, Gender, Number. The covenants and agreements contained in this
Deed of Trust shall bind, and the benefit and advantages wunder it shall imre to, the
respective heirs, executors, administrators, suecessors and assigns of the parties. Wherever
used, the singular nurnber shall include the plural, and the plural the singular, and the use of
any gender shall be applicable to all genders.

6.2. Headings. _The headings are inserted only for convenience or xfgnnce and in no way
define, limit, or describe the scope or intent of this Dead of? or of any particular
provision thereof, or the proper construction thereof. . T

63. Actions on Behalf of the Lender. Except as othagghise spacifically provided herein,
whenever any approval, notice, direction, usst or other action by the Lender is
required or permitted umder this Deed gf’['ru acﬁoh shall be in writing

7

r\\

re§ent Lender, or any future owner or holder,
he:eby

e than one person has executed this Deed of trust as

6.4. Terms. The words “the Lend:
including pladge of the indeb

>

6.5,

“Bomowar,” ;h&obhg all_ 3uch persons herennder shall be joint and several.
6.6. Imomo% w' s. The provisions of the CalHome Reuse Program secunty
instruments deécurnents relating to that program are incorporated by reference as
though set 01ive.tbatIm

6.7. Severability. If any provision of this Deed of Trust shal be invalid, illegal or
unerforceable, the validity, legality and enforceability of the remaining provisions hereof
shall not in any way be affected or impaired.

6.8. Indemnification. Borrower will indernify and hold the Lender, its officers and agents
harmless against any and all losses, claims, demands, penalties and liabiliies which the
Lender, its officers ar agents may sustain or suffer by reason of anything done or omitted in
good faith pursuant to or in cormection with the Deed of Trust and not assert any claim
against the Lender, its officers or agents by reason of any action so taken or arnitted.
Bomrower shall, at Borrower's expense, defend, indemnify, save and hold the Lender, its
officers and agents hammless from any and all claims, demands, losses, expenses, damages
{general, puritive or otherwise), causes of action (whether legal or equitable in nature)
asserted by any person, fimm, corporation or other entity arising owt of this Deed of Trust
and Bomower shall pay the Lender upon demand all claims, judgments, damages, losses or
expenses (including reasonable legal expense) incurred by the Lender as a result of any
legal action arising out of this Deed of Trust.

6.9. Notice. Except for any notice required under applicable law to be given in another marmer
{a) any notice to Borrower provided for in this Deed of Trust shall be given by mailing such
notice by certified mail directed to the Property Address or any other address Borrower
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designates by notice to Lender as provided herein; and, (b) any notice to Lender shall be
given by certified mail, retum receipt requested, to Lender’ s mailing address stated herein
oI to sich other address as Lender may designate by notice to Borrower as provide herein.
Any notice provided for in this Deed of Trust shall deern to have been given to Bormmower or
Lender when given in the marmer designated herein.

6.10. Beneficiary Statement. Lender may collect a fee for furnishing the beneficiary
staternent in an amount not to exceed the amourt as provide by Section 2943 of the Civil
Code of Califomia.

6.11. Use of Proparty. Borrower shall not permit or suffer the use of any of the Property
for any purpose other than as a single farily residential dwelli)g-/%\
.

A
IN WITNESS WHEREOF, Bomower has executed this{\w of Tust on the day and year set
5

forth above. By sigringbelow, Bormower agrees /tﬁ 2 pondﬁions as set forth above.
o ) \. .'--;-

€ ¥
. ~-\_.l§0irowexz
- - »‘:li i
/i =\ ) Borrower:
\ s
< | rd

MAILING ADDRESS FOR NOTICES:

(street)

(City) (State)  (Zip)
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Attachment Fourteen part one: Promissory Note

CITY OF VISALIA
CALHOME REUSE FIRST TIME
HOMEBUYER PROGRAM PROMISSORY NOTE

NOTICE TO BORROWER
THIS DOCUMENT CONTAINS PROVISIONS RESTRICTING ASSUMP TIONS AND IS SECURED BY A SECOND
DEED OF TRUST ONRESIDENTIAL FROFERTY

Loan No.
$ 20
FOR VALUE RECEIVED, the undersigned,
{the “Bomower”) hereby
promises to pay to the order of {“Lender”) at the following
address of at such other places as the
holder may from time to time designate by written notice to
Barrower, in lawful  money of the  Unted Saws}‘/ﬁ{;gf sum  of
Dollars ($ <) with simple interest

the date of this
Note, until paid. The obligation of the Barrower with respaet to this N#@\s secured by that
certain  CalHome Reuse Hrst-Time Homebuyer Pro“( Deed’ of Trust Loan
No. ithe “Deed of Trust’), and exec 0

- ) e Botrower eoncurrently herewith
P \» \ N
1. Borrower’s Obligation. This Note evid the §bligation of the Borrower to the Lender

for the repayment of funds loaned (the * e R‘gu"se Loan™) to finance the purchase of
that certain r1eal property < erty’y,” which has the address of
) Visalia, Califomia,
(Zip)

(Street) U

2. Borrower(s) A £ ~Aprees: that the CalHome Reuse Loan is subject to the

terms, conditions, and restrictions of the State of California CalHome Reuse Program as set

forth in HealMy (Code section 50650 et seq. and implemerting guidelines or
regulations adopted by the Califomia Department of Housing and Comrmunity Development,
all of which are herebyincorporated by reference.

3. Repayment of Loan Principal and Interest. No periodic payments are required hereunder.
Bomrower agrees to pay the unpaid principal balance, unpaid acerued interest, and any other
amounts due under this Note upon the earlier of:

a) 30 years from the date of this Note; or
b) Upon sale, transfer, lease, or encumbrance of al or any interest in the Property
without Lender s prior written consent, except for a transfer permitted in Paragraph 4;

or
¢) Upon the maturity date, or full repayment, of any debt that is secured by a lien on the
Property that is senior to the Deed of Trust; or

d) Upon Bomower’s failure to occupy the Property as Bomower’s principal place of
residence.

4. Permitted Transfers. The CalHome Reuse Loan is not assumable except under the
following limited circumn stances:
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a) The transfer of the Property to the surviving joint tenant by devise, descent or operation
of the law, on the death of a joint tenant.

b) A transfer of the Property where the spouse becomes an owner of the property;

c) A transfer of the Property resulting from a decree of dissolution of marmriage, legal
separation or from an incidental property settlement agreement by which the spouse
becomes an owner of the Property.

d) A transfer to aninter vivos trust in which the Borrower is and remains the beneficiary and
occupart of the property.

5. Acceleration of Payment. The principal amowunt of this loan, together with any then
outstanding accrued interest thereon shall become immediately due and payable, at the option
of the holder and without demand or notice, upon the occurrence of any of the following
avents:

a) Inthe event of a default under the terms of this Note or the Deed of Trust;

b) In the event that the Bomower shall cease to occupy the Pro N as Borrower's
principal place of residence; or

¢) In the event of any sale, transfer, lease, or encurnbrance o ope.rty without
Lender’s prior written consent in violation of Paragrap{i 4 of thi

6. Effect of Due-on Sale Clause. Failure of the h &‘lse the. optlon to accelerate
payment as provided in Paragraph 5 of this ang congtitute waiver of the right to
exercise this option in the event of subsequ 158 @ccelerahon Failure by Bormower to
ocCupy the Property as Bomrower’s prncipal place of reﬂde.nce shall be considered an on-
going event of default under this Nete. . \

1‘ )
pn‘t’s»dué and payable under this Note are payable at
forth above, or at such other place or places as the
owerin writing from time-to-time.

7. Place and Manner of Pava
the principal office.ofthe
Lender may desigfiate t6 the

| LN

8. Application of Paxmem's 3, Al payments received on account of this Note shall be first
applied to accrued interest, if any, and the remainder shall be applied to the reduction of
principal. '

9. Attornmey’s Fees. The Bomower hereby agrees to pay all costs and expenses, including
reasonable attomey’s fees, which may be incurred by the Lender in the enforcemert of this
Note.

10. Default and Acceleration. All covenants, condifions and agreements contained in the Deed
of Trust are hereby made a part of this Note. The Borower agrees that the unpaid balance of
the then principal amount of this Note, together with all accrued interest thereon and charges
owing, shall, at the option of the Lender ar, if so provided in this Note and Deed of Trust
executed by the Bomower, shall automafically, become immediately due and payable, and
thereafter until paid bear interest at the rate of three-percent (3%) per annurn, upon the failure
of the Borrower to make any payment hereunder as an when due; upon the failure of the
Bomrower to perform or observe any other term or provision of this Note, or upon the
ocewurrence of any event (whether termed default, event of default or similar temm) which
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under the terms of the Deed of Trust, shall entitle the Lender to exercise rights or remedies
thereunder.

11. Notices. Except as may be otherwise specified herein, any approval, notice, direction,
consent, request or other action by the Lender shall be in writing and must be communicated
to the Bomrower at the address of the Property, or at such other place or places as the
Bomrower shall designate to the Lender in wrting, from time to time, for the receipt of
cormmurications from the Lender. Mailed notices shall be deemed delivered and received
five (5) working days after deposit in the United States mails in accordance with this
provision.

12. Prepayment Policy: Borrower may prepay this Note at any time without penalty.

13. Governing Law. This Note shall be construed in accordance wa h and be governed by the
laws of the State of Califormia. \

14. Severability. If any provision of this Note shal 53\ id, illegal 67 unenforceable, the
validity, legality and enforceability of the I¢ ing p ions hereof shall not in any way
be affected or impaired thereby. yd \

\

15. No Waiver by the Lender. No-waiv
the terms of the Note or Deg
Lender to take, ar anydelay by

‘%Sy Breach default or failure of condition under
| thereby be implied from any failure of the
depin a taking action with respect to such breach,

default or failure or fro pre ous “waiver of any similar or unrelated breach, default or
failure; and amer of .of the Note, Deed of Trust, or any of the obligations secured
thereby mugt be made inwniing and shall be limited to the express wrtten terms of such
walver. b\ h

16. Successors an&ﬁ‘ﬁgg. The promises and agreements herein cortained shall bind and imre
to the benefit of, as applicable, the respective heirs, executors, administrators, successors and

assigns of the parties.
Executed as of the date set forth above at , California
(Gity)
{Borrower)
{Borrower)
Mailing Address for Notices:
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Attachment Fourteen Part Two: Note Rider

CITY OF VISALIA
CALHOME REUSE FIRST TIME
HOMEBUYER PROGRAM

Z

Equal Opportunity Lender
NOTE RIDER

Borrowers Names:

Property Address City State

This Note Rider is attached to and made a part of
made payable to the City of Visalia as Lender ar

1. Borrower agrees to the pr ote, Rlder in addition to those of the Note.

2. My payments will c8mmence ordame with paragraph 3 of the Promissory Note.
3. If T make. a.%e oI or 1f the Property 1s no longer my principal place of

I&Sldencp as describ paragraph 4 and 6 of the Note, then the Lender has the right
to acce.lehl‘dué} the loan, if such sale or transfer is made within the thirty (30)

year penod\fo]lowmg the date of the Note.

4. I will be rasponsible for completing and returning the armual wverification of
occupancy (Affidavit of Owner).

NOTICE TO BORROWER:

Do not sign this Note Rider if it contains blank spaces. All spaces should be completed before
you sign.

Borrower

Borrower
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Attachment Fifteen: CalHome Reuse TIL

CITY OF VISALIA
CALHOME REUSE
First Time Homebuyer Program

TRUTH IN LENDING DISCLOSURE STATEMENT
1 Amount Financed: S 38,000.00 Annual Percentage Rate: 3%

2 Charges:
Loan Proceeds: § 37,145.00

B Lead Based Paint Evaluation
(paid thraugh escraw) If pre-1978 home

c Processing/Underwriting Fee § 375.00

D Loan Document Preparation Fee § 175.00

E Tax Service Fee S 125.00

F Loan Set-up Fee S 80.00

G Wire Transfer Fee N/A

H Title Insurance Fee S  100.00

Sub-Total: S 38,000.00

| Monthly Loan Servicing Fee

] Interest S 34,200.00
3 Total Loan Costs: § 72,200.00
4 X This loan will be due and payable upon change of title and for maturity.
5 Payment Due: At Maturity Amount: S FullBalance P &1
& This lean is secured by a Promissory Note, Loan Agreement and Deed of Trust covering

property located at: Visalia, CA

7. Menthly statements will ke billed to: Payments can be mailed to-

AmeriNational Community Services, Inc.
Post Office Box 650402

Dallas, TX 75265-0402

8. Ny sighature below acknowledges that | received a copy of this statement:

SSN: (1) (2]
Phone: | ) Date:

Loan #
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Attachment Sixteen: Loan Agreement

LOAN NUMBER
CITY OF VISALIA

CALHOME REUSE FTHB PROGRAM
DEFERRED PAYMENT LOAN AGREEMENT

This Agreement is entered on 2017 by and
between CITY OF VISALIA, 315 East Acequia, Visalia, California, hereinafter referred to
as “CITY" and , hereinafter referred to as “BORROWER" who is
purchasing property located at Visalia, California; Tulare

County, hereinafter referred to as “PROPERTY,” which is more particularly described in
Exhibit A (attached) which is incorporated herein by this reference. This Agreement is
made for the purpose of assisting BORROWER with the purchase of the aforementioned
property by providing to BORROWER a Deferred Payment Loan, hereinafter referred to as
‘ILOAN.!I

THEREFORE, CITY OF VISALIA AND BORROWER AGREE AS FOLLOWS:
1. DEFERRED LOAN REQUIREMENTS

1.1, CITY agrees to loan to BORROWER the amount of and
00400 ($00.00) for the purpose of purchasing said PROPERTY. The LOAN shall be a
three percent {23%) simple interest rate per annum. No periodic payments are required
hereunder. BORROWER agrees to pay the unpaid principal balance, unpaid accrued
interest, and any other amounts due under this Note upon the earlier of 20 years from the
date of this Note, or Upon sale, transfer, lease, or encumbrance of all or any interest inthe
Property without Lender's prior written consent, eXxcept for a transfer permitted in
Paragraph 4 of the Note; or Upon the maturity date, or full repayment, of any debt that is
secured by a lien on the Property that is senior to the Deed of Trust, or Upon Borrower's
failure to occupy the Property as Borrower's principal place of residence executed by
BORROWER concurrently herewith. BORROWER, with the approval of CITY and without
the payment of penalties or premiums to CITY, may make periodic payments to CITY for
the purpose of diminishing LOAN principal.

12. Dellverables. Prior to loan closing, BORROWER shall deliver to CITY the
following documents:

(3) A duly executed and binding Promissory Note for the LOAN amount stated
heretofore in Paragraph 1.1. Such Promissory Note shall be payable to, and in a
form approved by CITY.

(b) Aduly executed, legally binding and recordable security over the property. Said
security shall give CITY the best available lien over the property to protect CITY'S
interests under this Agreement, and shall be in a form approved by CITY.

(&) Insurance certificate(s) evidencing coverage for loss or damage by fire and other
such hazards, casualties and cortingencies in an amount adequate to cover all
encumbrances on the property and an original endorsement naming CITY as loss
payee.

13. Owner Occupancy Requirement BORROWER agrees to reside on
PROPERTY cortinuously for THIRTY {30} years from the date of loan closing. Residency
by a non-borrower family member does not meet the requirements hereunder. |If
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LOAN NUMBER

BORROWER no longer occupies the PROPERTY as their primary residence, the LOAN
shall become immediately due and payable,

14. Loan Acceleration. LOAN principal and interest shall become immediately
due and payable at such time as either: (1) BORROWER fails to maintain cortinuous
residence on PROPERTY in accordance with Paragraph 1.3 or; (2) Title to PROPERTY is
transferred through sale or otherwise, from BORROWER to another party, or (3)
BORROWER fails to maintain insurance as required in Paragraph 4.1; or (4) in the event
that the BORROWER shall cease to occupy the PROPERTY as BORROWER'S principal
place of residence, or (5) in the event of any sale, transfer, lease, or encumbrance of
PROPERTY without Lender's prior written consent in violation or Paragraph 4 of the Note;
or (6) BORROWER fails to pay taxes, assessments or utility charges as required by
Paragraph 5. If CITY exercises said option to accelerate, CITY shall mail BORROWER
notice of acceleration in accordance with Paragraph 15 hereof. Such notice shall provide
a period of thirty {30) days from the date the notice is mailed within which BORROWER
may pay sums declared due. If BORROWER fails to pay such sums prior to the expiration
of such period, CITY may, without further notice or demand on BORROWER, invoke any
remedies permitted by law.

15 Transfer of Property. The following transfers shall not be deemed to be a
default under this Agreement:

{a) The transfer of PROPERTY to the surviving joint tenant by devise, descent or
operation of the law, onthe death of a joint tenant.

{b) Atransfer of PROPERTY where the spouse becomes an owner of the property.

(¢ A transfer of PROPERTY resulting from a decree of dissolution of marriage,
legal separation or from an incidental property seftlement agreement by which the
spouse becomes an owner of the property.

{d) A transfer to an inter vivos trust in which BORROWER is and remains the
beneficiary and occupant of the PROPERTY.

16. _Reconveyance. At such a time as LOAN has been paid in full or fully
waived, BORROWER shall be responsible for executing a Reconveyance of PROPERTY.
BORROWER shall pay all costs of recordation, if any.

2. LOAN CLOSING
The date of loan closing shall be the date upon which escrow is closed.
3. DURATION

It BORROWER abides by all covenants contained herein, the LOAN amount stated
heretofore in Paragraph 1.1 will be due and payable in full thirty {20) years from the date of
the NOTE executed concurrently herewith.

4. INSURANCE

4.1. BORROWER shall maintain insurance against loss or damage by fire and such
other hazards, casualties and contingencies adequate to cover all encumbrances on the
PROPERTY. CITY shall be designated as loss payee for the amount of the LOAN. A
statement of loss payee shall be forwarded to CITY and included in BORROWER'S file.

42. |nareas designated by the Department of Housing and Urban Development
{HUD) or Housing and Community Development {(HCD) as flood prone, BORROWER shall
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LOAN NUMBER

be required to maintain flood insurance in an amount equal to secure LOAN. The flood
insurance policy must designate CITY as 10ss payee.

43. Al insurance policies must include provisions for thirty {20) day advance,
written notification to CITY in the event said insurance is cancelled, amended, expired or
terminated. Renewal policies and any replacement policies must be provided to CITY at
least thirty (30) days prior to the cancellation or expiration of existing policies.

44. This agreement requires that all insurance be provided by aninsurer licensed
and admitted to do business inthe State of California.

5. PAYMENT OF TAXES AND UTILITY CHARGES

BORROWER shall pay, at least ten {10) days before delinquency all taxes and
assessments affecting the PROPERTY, including assessments on appurtenant water
stock; when due, all encumbrances, charges and liens, fines and impositions attributable
to the PROPERTY. BORROWER shall make such payments when due, directly to the
payee thereof. BORROWER shall promptly furnish, when requested by CITY, all notices
of amounts due under this paragraph. BORROWER shall fumish, when requested by
CITY, receipts evidencing all such payments made.

6. MAINTENANCE OF PROPERTY

BORROWER shall be required to maintain PROPERTY in a good state of repair
andin a sanitary and tenantable condition. BORROWER shall also maintain PROPERTY
in compliance with CITY's building code.

7. HEADINGS

The headings in this Agreement are inserted only for convenience of reference and
in no way define, limit or describe the scope or intent of this Agreement, or of arny
particular provision thereof, or the proper construction thereof.

8. ASSIGNMENT OR ALTERATION

8.1. This Agreemert is not assignable by BORROWER, either in whole or in part,
without the prior written consent of CITY.

82. No alteration or variation of the terms of this Agreement shall be valid unless
and until made in writing and signed by all parties hereto and no oral understanding or
agreement not incorporated herein shall be binding on any of the parties to this
Agreement.

9. INDEMNIFICATION

BORROWER will indemnify and hold harmless CITY, its officers and agents against
any and all losses, claims, demands, penalties and liabilities which CITY, its officers or
agents may sustain or suffer by reason of anything done or omitted in good faith pursuant
or in connection with this Agreement and not assert any claim against CITY, its officers or
agents by reason of any action taken or so omitted. BORROWER shall, at BORROWER'S
expense, defend, indemnify, save and hold harmless CITY, its officers and agents from
any and all claims, demands, losses, expenses, damages {general, punitive and
otherwise), causes of action {whether legal or equitable in nature) asserted by any person,
firm, corporation or other entity arising out of this Agreement and BORROWER shall pay
CITY upon demand of all claims, judgements, damages, losses or expenses (including
reasonable legal expense) incurred by CITY as a result of any legal action arising out of
this Agreement.
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LOAN NUMBER

10. TERMINATION FOR DEFAULT

10.1. |If BORROWER fails to perform the covenants herein contained, and in the
manner herein provided, CITY may terminate this Agreement by thirty (30) day written
notice to BORROWER.

10.2. If this Agreement is terminated by CITY after the loan closing date,
BORROWER shall immediately become liable for repayment to CITY or its designee, the
outstanding principal amount and any interest accrued and due at the date of termination.
In addition to outstanding LOAN principal amount, CITY shall be ertitled to collect from
BORROWER, or sale proceeds, if any, all reasonable costs and expenses incurred in
pursuing the remedies invoked in this paragraph, including, but not limited to, reasonable
attorney's fees.

11. REMEDIES

11.1.  No exercise of any right or remedy by CITY under this Agreemert shall
constitute a waiver of any other right or remedy contained herein or provided by law, and
no delay by CITY in exercising any such right or remedy under this Agreement shall be
construed as a waiver of such right or remedy or predude the exercise of any other right or
remedy.

11.2. No remedy cortained in this Agreement or conferred upon CITY is intended
to be exdusive of any other remedy or remedies afforded by law or by the terms hereof to
CITY but each and every such remedy shall be cumulative and shall be in addition to every
other remedy given hereunder or now or hereafter existing at law or in equity.

12. OBLIGATIONS OF BORROWER

If more than one person has executed this Agreemert as BORROWER, the
obligations of all such persons hereunder shall be joint and several. The promises and
agreements herein contained shall bind and inure to the benefit of, as applicable, the
respective heirs, executors, administrators, successors and assigns of the parties.

13. SEVERABILITY

It any provision of this Agreement shall be invalid, illegal or unenforceable, the
validity, legality and enforceability of the remaining provision hereof shall not in any way be
affected or impaired.

14. SUBORDINATION

Al restrictions  relating to affordable housing programs automatically and
permanently terminate upon foredosure, deed-in-ieu of foreclosure or assignment of the
primary mortgage on the property by California Housing Finance Agency (CalHFA) and its
successors and assigns.

15. NOTICES

Except for any notice required under applicable law to be given in another manner
{a) any notice to BORROWER provided for in this Agreement shall be given by mailing
such notice by certified mail directed to the PROPERTY address or any other address
BORROWER designates in writing to CITY; and {b) any notice to CITY shall be given by
certified mail, retum receipt requested, to CITY'S mailing address stated herein or to such
other address as CITY may designate in writing to BORROWER as provided herein. Any
notice provided for in this Agreement shall deem to have been given to BORROWER or
CITY when given in the manner designated herein,
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LOAN NUMBER

IN WITNESS WHEREOF, BORROWER has executed this Agreement on the date

and year set forth above. By signing below, BORROWER agrees to the terms and
conditions as set forth above.

BORROWER(S)

MAILING ADDRESS FOR NOTICES:

street

City, State Zip

CITY OF VISALIA
MAILING ADDRESS FOR NOTICES: City Manager or Designee
City of Visalia
Community Development Department
215 East Acequia

Visalia, CA 93277
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Attachment Seventeen: Right to Cancel

NOTICE OF RIGHT TO CANCEL

NOTE SECURED BY DEED OF TRUST AND ASSIGNMENT OF RENTS
INFAVOR OF THE CITY OF VISALIA
CALHOME REUSE FTHB

YourRight to Cancel

Youare ertening into a trarsaction that will result in a security interest in your home. Youhave a legal right urder federal law
to cancel this trarsaction, without cost within three business days from whichever of the following everds oceurs last:

{a) the date of the transac tion, whichis or

(Datz)
{b) the date youreceived your Truth in Lending Disclosures; or
{¢) the date youreceived this rotice of your right to cancel.

If you cancel the transaction, the security interest is also cancelled. Within 20 calendar days after we receive your notice, we
st take the steps necessary to reflect the fact that the security interestin your home has been cancelled, and we must return to you any
money o property you have givento us or to anyons lse in cornection with this tansaction

Yourmay keep any roney or property we have given you urdil we havedone the things mentionsd above, but you rust then
offer to return the money or poperty. If it is impractical or unfair for you to return the property, youmust offer its reasonable value. You
may offer to return the property at your home or at the location of the pmperty. Money rust be returned to the address below. If wedo
not take possession of the money or property within 20 calendar days of your offer, you may keep it without further obli gation.

How to Cancel

If you decide to caneel the transaction, youmay do so by rotifying us in writing, at
CITY OF VISALIA

31SE. ACEQUIA

VISALIA, CA. 93291

ATTN: CITY MANAGER

Youray use any wiittenstatement that is signed and dates by you and states your intertion to cancel, or youmay use this
notice by dating ard signing below. Keep ones copy of this rotice becawse it contaire importard information about your rights.

If you caneel by mail or telegram, you must send the notice o later than midright of or roidnight

(Datz)
of the third business day following the latest of the thres everts listed above). If you send or deliver your written notics fo cancel some
other way, it must be delivered to the above address no later than that time.

I WISHTO CANCEL

(Consurer's Signaturs) (Datz)

ACKNOWLEDGMENT OF RECEIPT OF TWO COPIES OF NOTICE
Eachof the undersi gned hereby ackrowledges receipt of two complete copies of the Notice above.

(Consumer’s Signature) Date (Consumer’s Signature) Date
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Attachment Eighteen: Request for Notice

Recording Requested By:
The City of Visalia
When Recorded Mail To:
The Community
Redevelopment Agency

315 E. Acequia Avenue
Visalia, CA 93291

THIS AGREEMENT IS RECORDED REQUEST AND FOR THE BENEFIT OF X
REDEVELOPMENT AGENCY AND IS EXEMPT FROM THE PAYMENT OF A REC
GOVERNMENT CODE SECTION 6103.

Request fg

UNDER SECTIO

In accordance with Section 2924b, Civil Code, requ
copy of any Notice of Sale under Deed of Tr
Lien in tzrst position date goes here,
land therein as: .
Legal Description goes here

Executed by , as Trustor,
in which is named as
Beneficiary, and___The, , as Trustee,
be mailed to
at ’ Visalia CA 93291

City State  Zip Code
NOTIG i Default and of any Notice of Sale will be sent only to the address contained in

ss changes, a new Request must be recorded.

Dated

Signed
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