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Submission Form/Lender Cover letter & 
Application for Homebuyer 

 
To:     Shadie Garcia /Self-Help Enterprises___________________________________________________      

From:______________________________       Company:________________________________________ 

Fax:______________________  Phone #:___________________   E-mail:__________________________ 

Borrower(s) Name: __________________________________________________ 

City/County:____________________     Amount Requested: $______________ 

First Mortgage Pre-qualification amount $______________________________ 

Total Household Size:_____ -[# Adults____  # under 18 years____ ]   

 Annual Income: $____________ Income Limit $___________ 

Incomplete packages cannot be processed. Send all items at once to start the pre-qualification process: 
 
Check items Needed & Attached: 

 Submission Form/Lender Cover Letter & Application for Homebuyer-Self Help Form (signed by lender & borrower) 

 Program Income Inclusions-Self Help Form attached-signed by borrower(s) 2 pgs. 

 Borrowers Authorization-Self Help Form attached-signed by borrower(s) 

 4506-T-Self Help Form attached signed by borrower(s) 

 Lenders Application (1003) verify total # of household members are listed (all residents will be verified)  

 Loan Estimate (replacing Good Faith and Truth In Lending) 

 Credit Report Tri-merged (3 sources-Experian, Trans Union, Equifax)  

 Credit report for all ADULT household members – includes adults NOT going on title/loan. 

 If no FICO scores; require 3 alternative credit letters   

 All derogatory items require an explanation letter addressing each item paid or not 

 Current pay stubs or proof of all other income (60 days) – REQUIRED FOR ALL ADULT HOUSEHOLD MEMBERS 

 2014 Tax Returns and W-2's– REQUIRED FOR ALL ADULT HOUSEHOLD MEMBERS 

 Confirm total number of household members are listed 

 If others are listed as dependent’s but no longer part of household include letter of explanation  

 Self Employed-3 years tax returns 

 Current Bank Statements (2 months) & 401-K  or any other retirement account statement (all asset accounts) 

 Confirm no additional deposits from other income sources or re-occurring cash (letter of explanation for each) 

Borrowers must complete a HUD approved housing counseling and education program.  Space is limited, 
contact Juanita Franco (559) 802-1672, juanitaf@selfhelpenterprises.org or online 
http://www.ehomeamerica.org/she  
 
After reviewing the completed package, you will receive a pre-qualification letter identifying eligibility, amount of 
assistance and remaining items that will be needed for final approval.  For borrowers that do not qualify, you will 
receive a letter indicating the reason for denial and appeal process.     
 
By signing below, I acknowledge that the above applicant has been pre-qualified by our office for the amount 
listed.   
 
_______________________________   
Primary Lender- Signature         Date 
 
By signing below, I acknowledge that the information provided above is true and correct. 
 
_________________________________________/____________________________________________ 
Borrower-Signature                                   Date        Co-Borrower Signature                  Date 
 

Email to Shadie Garcia; shadieg@selfhelpenterprises.org, for questions (559) 802-1608 

mailto:juanitaf@selfhelpenterprises.org
http://www.ehomeamerica.org/she
mailto:shadieg@selfhelpenterprises.org
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Program:  Income Inclusions HOME/CDBG/NSP/CalHOME  
  

Type of Income 

YES    NO 

Type 
Received 

from whom? 

Amount 
Received 
Annually 

1 The full amount, before any payroll 
deductions, of wages and salaries, overtime 
pay, commissions, fees tips, and bonuses, 
and other compensation for personal 
services.         

2 The net income from the operation of a 
business of profession.  Expenditures for 
business expansion or amortization of capital 
indebtedness shall not be used as deductions 
in determining net income.  An allowance for 
depreciation of assets used in a business or 
profession may be deducted, based on 
straight-line depreciation, as provided in 
Internal Revenue Services Regulations.  Any 
withdrawal of cash or assets from the 
operation or business will be included in 
income, except to the extent the withdrawal is 
reimbursement of cash or assets invested in 
the operation by the family.         

3 Interest, dividends, and other net income of 
any kind from real or personal property.  
Expenditures for amortization of capital 
indebtedness shall not be used in 
determining net income.  An allowance for 
depreciation is permitted only as authorized 
in number 2 (above).  Any withdrawal of cash 
or assets from an investment will be included 
in income, except to the extent the withdrawal 
is reimbursement of cash or assets invested 
by the family.         

4 The full amount of periodic amounts received 
from Social Security, annuities, insurance 
policies, retirement funds, pensions, disability 
or death benefits, and other similar types of 
periodic receipts, including lump-sum amount 
or prospective monthly amounts for the 
delayed start of a periodic amount.         

5 Payments in lieu of earnings, such as 
unemployment and disability compensation, 
and severance pay.         

6 Welfare assistance, Welfare assistance made 
under the Temporary Assistance for Needy 
Families (TANF 45 CFR 260.31) program.         

7 Periodic and determinable allowances such 
as alimony and child support payments, and 
regular contributions or gift received 
organizations or from persons not residing in 
the dwelling.         

8 All regular pay, special pay, and allowances 
of a member of the Armed Forces.         
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                                                                                                          Subtotal Total:        
  

 A. 

  
  
Assets: Source Total Value 

of Asset 
Interest 
Earned 

Annually 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

1a Cash held in savings accounts (current 
balance) 

       

1b Cash held in checking accounts (avg. 
balance for last 6 mos.) 

      

1c Cash held in safe deposit boxes       

1d Other cash       

2 Cash value of revocable trusts available 
to the borrower. 

      

3 Equity in rental property or other capital 
investments. 

      

4 Cash value of stocks or bonds.       

5a Cash value of Treasury bills, certificates 
of deposit and money market accounts. 

      

5b Individual retirement, 401(K), and 
Keogh accounts (even though early 
withdrawal could result in a penalty). 

      

6 Retirement and pension funds.       

7 Cash value of life insurance policies 
available before death. 

      

8 Personal property held as an investment 
such as gems, jewelry, coin collections, 
antique cars, etc. 

      

9 Lump sum or one-time receipts, such as 
inheritances, capital gains, lottery 
winnings, victim's restitution, insurance 
settlements and other amounts not 
intended as periodic payments. 

      

10 Mortgages or deeds of trust held by 
borrower. 

      

                                                               Total Assets:     B.   

                                                              
                                      Total Income; Subtotal + Assets (A+B):   
 

BORROWER’S CERTIFICATION 

I certify that all information on this form is true and correct to the best of my knowledge and I 
understand that any deliberate falsifications are grounds for rejection of the application.  I 
consent to all verification of any information herein contained. 

*Family/Income Details & Income Determination Worksheet will have the final and verified income 

 
 
 
 

   

Borrower’s- Signature Date     Co-Borrower’s- Signature      Date 

    

    

Print Name        Print Name   
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Form 4506-T Request for Transcript of Tax Return 
OMB No. 1545-1872 

 

   

(Rev. September 2013) 
▶ Request may be rejected if the form is incomplete or illegible. 

 

  

Department of the Treasury  
 

Internal Revenue Service   
  

Tip. Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can quickly request transcripts by using our 

automated self-help service tools. Please visit us at IRS.gov and click on "Order a Transcript" or call 1-800-908-9946. If you need a copy of your return, use  
Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your return. 
 

1a Name shown on tax return. If a joint return, enter the name 1b  First social security number on tax return, individual taxpayer identification 
 shown first. number, or employer identification number (see instructions) 

   
2a If a joint return, enter spouse’s name shown on tax return. 2b  Second social security number or individual taxpayer 

  
identification number if joint tax return 

 

    3. Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions)  

 

    4. Previous address shown on the last return filed if different from line 3 (see instructions)  

 

    5.If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,  and       
       telephone number.  

   Self Help Enterprises, P.O. BOX 6520 Visalia CA 93290  Attn: Juanita Franco (559)802-1672 
Caution. If the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once you have filled 

in these lines. Completing these steps helps to protect your privacy. Once the IRS discloses your IRS transcript to the third party listed on line 5, the IRS has no 

control over what the third party does with the information. If you would like to limit the third party's authority to disclose your transcript information, you can specify 

this limitation in your written agreement with the third party. 
 

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form number per 

request. ▶  

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect changes made to 
the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series, Form 1065, Form 1120, Form 
1120A, Form 1120H, Form 1120L, and Form 1120S. Return transcripts are available for the current year and returns processed during the prior   
3 processing years. Most requests will be processed within 10 business days    ………………………………………………………………....................... 

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty assessments, 
and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability  
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days…………….. 

  c    Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account Transcript. Available  
        for current year and 3 prior tax years. Most requests will be processed within 10 business days ………………………………………………….. 

 

7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only available after June 
15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days……………………………..  

 
8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from these 

information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this transcript information 

for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. For example, W-2 information for 

2010, filed in 2011, will not be available from the IRS until 2012. If you need W-2 information for retirement purpose, you should   
contact the Social Security Administration at 1-800-772-1213. Most requests will be processed within 10 business days…………………………………. 

 
Caution. If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed with your 
return, you must use Form 4506 and request a copy of your return, which includes all attachments. 

 
9 Year or period requested. Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four years or periods, 

you must attach another Form 4506-T. For requests relating to quarterly tax returns, such as Form 941, you must enter each quarter or tax period separately.                                                        

 
Check this box if you have notified the IRS or the IRS has notified you that one of the years for which you are requesting a transcript 
involved identity theft on your federal tax return .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     .     . 

 
Caution. Do not sign this form unless all applicable lines have been completed. 
 
Signature of taxpayer(s). I declare that I am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax information 
requested. If the request applies to a joint return, either husband or wife must sign. If signed by a corporate officer, partner, guardian, tax matters partner, executor, 
receiver, administrator, trustee, or party other than the taxpayer, I certify that I have the authority to execute Form 4506-T on behalf of the taxpayer. Note. For 

transcripts being sent to a third party, this form must be received within 120 days of the signature date. 
Phone number of taxpayer on line 1a or 2a  
      

  ___________________________________________________________________________________________________________ 
  Signature (see instructions)    Date 
 

___________________________________________________________________________________________________________ 
  Title  (If line 1a above is corporation, partnership, estate or trust) 
 
  ___________________________________________________________________________________________________________ 

Spouses Signature   

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 37667N   Form 4506-T (Rev. 9-2013) 

 

Sign  

Here 
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SELF-HELP ENTERPRISES 

8445 W. ELOWIN COURT 

VISALIA, CA 93291          

 

 

 

 

 

PART I   BORROWER(S) AUTHORIZATION  
 

I/We, hereby authorize Self-Help Enterprises to verify my past and present income, employment earnings 

 

records, bank accounts, stock holdings and any other asset balances that are needed to process my 

 

mortgage loan  application.  I further authorize the lender to order a consumer credit report and verify 

 

other credit information, including past and present mortgage and landlord references 

 

 

 

 

PART II           AUTHORIZATION FOR RELEASE OF INFORMATION 
 

           I/We, the undersigned, hereby give permission to Self-Help Enterprises to release the information 

on the "Application for Homebuyers”, SHE F-10301.1, and any other information gathered by Self-Help Enterprises, 

to the Homebuyers Assistance  Program Lender.  It is my/our understanding that this information is to be used solely 

for the purpose of my/our application for participation in the Program. 

 

 

It is understood that a copy of this form will also serve as authorization. 

 

 

         

Date       Applicant 

 

 

         

       Applicant 
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